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PREFACE 

In the 21st century, English has come to the centre-stage of global communication. Even during 
the last decades of the 20th century, there were fewer countries willing to prioritise English 
ahead of their mother-tongue. But today even non-English-speaking European countries are 
using English extensively. 

India can make the best of its demographic dividend by cashing in on its youth power, only 
if all educated youngsters learn good English for success in their professional and personal 
lives. With this objective, courses in English are being designed keeping in view the real-life, 
contextual aspects of language through a task-based syllabus. 

The present volume prepared in consonance with the CBCS English curriculum has 
attempted this approach. It includes four genres—short fiction, prose, poetry and drama—as 
the starting point of contextual language learning. The reading passages also provide a further 
context—in this instance, familiarising learners with various aspects of our new state of 
Telangana. In addition, each lesson has a soft skills component and thought-provoking value 
orientation to channel the energy of the youth in a positive direction. Above all, the major part 
of each lesson is devoted to remedial language learning which includes pronunciation, 
grammar, vocabulary, spelling and punctuation. 

An attempt has also been made to structure the book in a learner-centric manner, because 
‘teaching’ is at best ‘facilitating’ in the present teaching-learning scenario. It is no longer 
sufficient for an English teacher to just explain the literary piece, summarise its content, and 
give a cursory look at the exercises that follow the ‘text’. Emphasis is needed in making the 
learners perform all the LSRW skills in the class, as rote learning is not relevant and does not 
ensure language competence. 

The materials development team and the editors have ensured that learners evolve to 
become proficient in the use of English. But this is possible only if each student does every task 
that is included in the book without skimming through any part of it. Great effort has gone into 
structuring the learning grid, developing it into an inclusive language learning forum, and 
giving extensive practice sessions. But for effective results—not merely with regard to marks, 
but with regard to linguistic competence as well—the implementation of the inherent principles 
is most essential. 

Therefore, we request each teacher of English at the undergraduate level to take it as a 
personal mission and ensure that every student learns to speak and write fluent and accurate 
English in addition to scoring well in the internal and university examinations.
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Together, we can bring about a change where students do not have to enrol for shortterm 
courses to learn English—despite having completed a UG or PG course in English— because 
formal education left gaps in language abilities which became the greatest barriers to their 
future careers and life. 

Professor E. Suresh Kumar 
Professor Sumita Roy 

Professor A. Karunaker
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THE CURB IN THE SKY 
James Thurber 

Pre-reading questions 

1. When someone speaks to you, do you pay attention or listen casually? 
2. How do you feel when you are speaking and someone interrupts you 

continuously? 
3- Is it a good habit to correct others constantly? 

When Charlie Deshler announced that he was going to marry Dorothy, someone said he 
would lose his mind post-haste. 'No’, said a wit who knew them both, ‘post hoc’. Dorothy had 
begun, when quite young, to finish sentences for people. Sometimes she finished them 
wrongly, which annoyed the person who was speaking, and sometimes she finished them 
correctly, which annoyed the speaker even more. 

‘When William Howard Taft was—’ some guest in Dorothy’s family home would begin. 
‘President!’ Dorothy would pipe up. The speaker may have meant to say ‘President’ or he 
might have meant to say ‘young’ or ‘Chief Justice of the Supreme Court of the United States’. 
In any case, he would shortly put on his hat and go home. Like most parents, Dorothy’s 
parents did not seem to be conscious that her mannerism was a nuisance. Very likely they 
thought that it was cute, or even bright. It is even probable that when Dorothy’s mother first 
said, ‘Come, Dorothy, eat your—’ and Dorothy said, ‘Spinach, dear', the former telephoned 
Dorothy’s father at the office and told him about it, and he told everybody he met that day 
about it—and the next day and the day after. 

When Dorothy grew up she became quite pretty and so even more of a menace. Gentlemen 
became attracted to her and then attached to her. Emotionally she stirred them, but mentally 
she soon began to wear them down. Even in her late teens she began correcting their English. 
‘Not “was”, Arthur’, she would say, ‘“were”. “Were prepared”. See?’ Most of her admirers 
tolerated this habit because of their interest in her lovely person, but as time went on and her 
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jealousy, he really didn’t know anything about Dorothy except that she was pretty and 
bright-eyed and (to him) desirable. 

Dorothy as a wife came, of course, into her great flowering: she took to correcting Charlie’s 
stories. He had travelled widely and experienced greatly and was a truly excellent raconteur. 
Dorothy was, during their courtship, genuinely interested in him and his stories, and since she 
had never shared any of the adventures he told about, she could not know when he made 
mistakes in time or in place or in identities. Beyond suggesting a change here and there in the 
number of a verb, she more or less let him alone. Charlie spoke rather good English, 
anyway—he knew when to say ‘were’ and when to say ‘was’ after ‘if’—and this was another 
reason he didn’t find Dorothy out. 

I didn’t call on them for quite a while after they were married, because I liked Charlie and I 
knew I would feel low if I saw him coming out of the anaesthetic of her charms and beginning 
to feel the first pains of reality. When I did finally call, conditions were, of course, all that I had 
feared. Charlie began to tell, at dinner, about a motor trip the two had made to this town and 
that—I never found out for sure what towns, because Dorothy denied almost everything 
Charlie said. ‘The next day’, he would say, ‘we got an early start and drove two hundred miles 
to Fairview—’. ‘Well’, Dorothy would say, ‘I wouldn’t call it early. It wasn’t as early as the 
first day we set out, when we got up at about seven. And we drove a hundred and eighty miles 
because I remember looking at that mileage thing when we started.’ 

‘Anyway, when we got to Fairview—’, Charlie would go on. But Dorothy would stop him. 
‘Was it Fairview that day, darling?’ she would ask. Dorothy often interrupted Charlie by 
asking him if he were right, instead of telling him that he was wrong, but it amounted to the 
same thing, for if he would reply, ‘Yes, I’m sure it was Fairview’, she would say: ‘But it 
wasn’t, darling’, and then go on with the story herself. (She called everybody that she differed 
from ‘darling’.) 

Once or twice, when I called on them or they called on me, Dorothy would let Charlie get 
almost to the climax of some interesting account of a happening and then, like a tackier from 
behind, throw him just as he was about to cross the goal line. There is nothing in life more 
shocking to the nerves and to the mind than this. Some husbands will sit back 
amiably—almost as it seems, proudly—when their wives interrupt, and let them go on with the 
story, but these are beaten husbands. Charlie did not become beaten. At the end of the second 
year of their marriage, when you visited the Deshlers, Charlie would begin some outlandish 
story about a dream he had had, knowing that Dorothy could not correct him on his own 
dreams. They became the only life that he had that was his own. 

‘I thought I was running an airplane’, he would say, ‘made out of telephone wires and 
pieces of old leather. I was trying to make it fly to the moon, taking off from my bedroom. 
About halfway up to the moon, however, a man who looked like Santa Claus, only he was 
dressed in the uniform of a customs officer, waved at me to stop—he was in a plan made of 
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Then he showed me a cookie in the shape of a man and woman being married, made of dough 
and fastened firmly to a round, crisp cookie base/ So he would go on. 

Any psychiatrist will tell you that at the end of the way Charlie was going lies madness in 
the form of monomania. You can’t live in a fantastic dream world, night in and night out and 
then day in and day out, and remain sane. The substance began to die slowly out of Charlie’s 
life, and he began to live entirely in shadow. And since monomania of this sort is likely to lead 
in the end to the reiteration of one particular story, Charlie’s invention began to grow thin and 
he eventually took to telling, over and over again, the first dream he had ever described—the 
story of his curious flight toward the moon in an airplane made of telephone wires. It was 
extremely painful. It saddened us all. 

After a month or two, Charlie finally had to be sent to an asylum. I went out of town when 
they took him away, but Joe Fultz, who went with him, wrote me about it. ‘He seemed to like 
it up here right away’, joe wrote. ‘He’s calmer and his eyes look better.’ (Charlie had 
developed a wild, hunted look). ‘Of course’, concluded Joe, ‘he’s finally got away from that 
woman.’ 

It was a couple of weeks later that I drove up to the asylum to see Charlie. He was lying on 
a cot on a big screened-in porch, looking wan and thin. Dorothy was sitting on a chair beside 
his bed, bright-eyed and eager. I was somehow surprised to see her there, having figured that 
Charlie had, at least, won sanctuary from his wife. He looked quite mad. He began at once to 
tell me the story of his trip to the moon. He got to the part where the man who looked like 
Santa Claus waved at him to stop. ‘He was in a plane made of telephone wires too’, said 
Charlie. ‘So I pulled over to the curb—’. 

‘No. You pulled over to a cloud’, said Dorothy. ‘There aren’t any curbs in the sky. There 
couldn’t be. You pulled over to a cloud.’ 

Charlie sighed and turned slightly in his bed and looked at me. Dorothy looked to me too 
with her pretty smile. 

‘He always gets that story wrong’, she said. 

James Thurber (1894-1961) was an American humourist. After working as a reporter for 
various newspapers, he finally joined The New Yorker magazine and established himself 
as an essayist and a short-story writer. The Seal in the Bedroom, My Life and Hard Times 
and The Middle-aged Man on the Flying Trapeze are some of Thurber's well-known 
books. He also became well known for his cartoons. The Thurber Prize for American 
Humor' was established in his honour. 

The Curb in the Sky' tells the story of Dorothy and Charlie Deshler. Dorothy has the habit 
of constantly interrupting other people when they speak, in order to correct their 
mistakes or to finish their sentences. Her husband Charlie loves telling stories. There is 
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anaesthetic / .asnis'Gstik / a drug that makes a person or an animal unable to feel pain 
asylum / a'sailam / a hospital for the mentally ill call on / ko:l on / (here) pay a visit to 
(someone) captious / 'kaepjas / tending to find and call attention to faults climax / 
'klaimaeks / the decisive moment in a story curb / k3:b / (here) the edge of a footpath 
differ / 'difa / to have different opinions flowering / 'flauarip / (here) the most 
productive period genuine / 'd3£njuin / real; exactly what it appears to be; not artificial 
impetuous / im'pttjuas / acting without careful thought about the consequences 
instructive / in'strAktiv / serving to instruct, enlighten or inform mannerism / 
'maenarizm / a particular habit or way of speaking or behaving menace / 'msnas / 
something that causes serious damage, harm or danger monomania / .munau'meinja / 
too much interest in or for one thing nuisance / 'njuisns / something or someone that 
causes annoyance, inconvenience, or makes life more difficult 
outlandish / aut'laendij/ strange or extremely unusual persuasion / pu'sweijsn / (here) 
a personal belief or point of view post-haste / paust heist / as fast as possible post hoc 
/ paust hok / after the event probable / 'prubabl / likely to happen, to exist or to be true 
raconteur / yaakon'ta: / a person good at telling stories in an interesting way 
sanctuary / 'saerjktjuari / (here) a shelter from danger or hardship screened-in porch 
/ skriind in po:tf / a covered verandah sentimental / .senti'mentl / characterised by 
great feeling or emotion wear down / wea daun / to make someone feel tired and less 
able to deal successfully with a situation 

Post-reading questions 
Answer the following questions in about 50 to 100 words each. 
1. How were Dorothy’s previous lovers affected by her habit of interrupting people? 
2. How was it that Charlie married Dorothy, despite her habit and in spite of his friends’ 

warnings? 
3. What is monomania? What was Charlie’s monomania and why did he develop one? 
4. Why did Charlie have a mental breakdown? 

Answer the following questions in about 250 words each. 
1. Write a character sketch of Dorothy. 
2. Narrate, in your own words, Charlie’s outlandish dream.
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3. What was the nature of the personality clash between the wife and the husband in the 
story? How did this clash affect Dorothy and Charlie as individuals? 

Pronunciation 
Before we begin this section, let us do a quick recap of what you have already learnt in 
school— 
• Sounds are the basic building blocks of spoken language. 
• The International Phonetic Alphabet (IPA) is a list of symbols representing all the speech 

sounds used by human beings in all of the languages of the world. 
• Every language uses a small set of distinct sounds called phonemes that are meaningful to 

that particular language. 
•  We can use IPA symbols to represent phonemes and the pronunciation of the words of a 

particular language. This written representation is called a phonemic transcription, and is 
a useful tool in learning to pronounce words correctly. 

• Such a transcription is placed between two forward slashes. For example, the word 
‘university’ can be transcribed (i.e., written down) as / ju:ni'vs:siti /. 

• There are forty-four sounds (phonemes) in the English language. These sounds are 
broadly classified into consonants and vowels. 
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Consonant sounds 
Let us take a look at English consonant sounds and their respective phonemic symbols.1. The 24 
consonant sounds of English are listed in the table below. An example has] been given for each 
sound. Fill in the third column by writing three words of your ov for each consonant sound. 
Pronounce each sound aloud in class. Your teacher will help] you correct your pronunciation. 

' I  ....  
Sound Example 

' " 1
Three more words with the same sound 

/P / improve
 

/b/ bite j
It/  retreat  

Id/ dawn
 

/tj / chain .

/d3 / judgement
 

/ k/ income - I f ; |  ’  

/ 9/ great
 

If/  final  ................................ 

/v/ invite
 

IQ/  breath
 

/&/ them  

/m / umpire
 

/n/ nice
 

/«]/ English  

/ h/ hundred  

Is/ escape
 

/z/ zest
 

/;/ pressure  

/ 3 V treasure
 

/r/ arrange
 

/j/ yellow
 

/1 / life  

/w / white
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Grammar 
Noun 

A noun is a part of speech that identifies a person, place, thing, quality, concept, idea, 
emotion, thought, or anything that exists. There are different kinds of nouns. 

Common nouns and proper nouns 
A common noun refers to a general class of person, place or object; for example, city, state, 
person, player, book, ball. 
A proper noun refers to a specific person, place, object, etc.; for example, Hyderabad, 
Telangana, Radhika, Sachin Tendulkar. 

The first letter of a common noun is not capitalised unless the noun is the first word in a 
sentence, whereas the first letter of a proper noun is always capitalised. 

Hyderabad is the best city to live in. 
Cities are generally more crowded than villages. 
Hyderabad is located in the state of Telangana. 
Tames Thurber was a well-known short-story writer. 

Find common nouns in the grid below (by moving either horizontally or vertically). 

Fill in the table on the next page by writing a corresponding proper noun for each common 
noun you find in the above grid. The first one is done for you.

R U M A C C E S S U R F A c 
B G S A A M Q T T M T A . T M I O

U Q A J R E S T A u R A N T 
I D D B T U B U L T R I E Y 
L Y F A O P I C T U R E T D 
D I J V O N R I G H I T E R 
I F L C N O T o R I O U L Y 
N P O M I G H E Q U A S E A 
G J H 0 L I D A Y P A R K B 
L T T G G H A I J F R O W V 
R P R W I L Y I E L S C O Z 
O W E B S I T E K I o K I c 
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player 
clock 
impression 
tower 
muscle 

peace 
trust 
confidence 
motivation 
excitement 

fear 
monument 
park 
soul 
computer 

anger 
stone 
star 
intelligence 
lamp 

 

 

 

 

 

 

 

 

 

 

 

Abstract nouns and concrete nouns 
Abstract nouns refer to things that cannot be detected through our five senses. Such things 
cannot be seen, heard, smelled, tasted or touched. Abstract nouns name an idea, moment, 
quality, or concept; for example, beauty, curiosity, love, happiness, knowledge, wisdom, 
health. 

Concrete nouns refer to things that can be recognised through our senses. These things can be 
seen, heard, smelled, tasted or touched. In other words, concrete nouns refer to physical objects 
that have mass; for example, ball, water, glass, bridge, pen. 

Separate the words in the box below, labelling them either ‘concrete’ or ‘abstract’ nouns. 

 

Abstract noun Concrete noun
  

  

  

  

 



X, X, X Xo* °§y- biography
<W °c, --------------------

<s,
XX *

SP
C X

XX %

% ;̂\;v 
C0/ X 4’ 

X X.X

Lesson 

<$
’p) °0 0 

J Q v> % . //X 4/ f Samples
<4 X/;/X°% Xy 7aph, automatic 
XyXv, \ ^rX --------------------------------;----

X 

<
> 

/ % 
' 4 X>

X. e

% 
X 

©,° % fk?kology, synchronise >•
- A. c9' ------------ ------------

, °h-f)jcracy) demographic

X "^ricity, electromagnet 

geography, geology *4 

autograph, graphic 

megawatt, megabyte 

thermometer, kilometre 

pandemic, pantheon 

philosophy, bibliophile 

photograph, photosynthesis 

psychiatry, psychology 

television, telescope 

theology, atheist Examples 

3 

audio, audience

benefit, benign

credential, incredible

dictate, verdict

P>/y, 'JOy • 

xxx, 

r ’X, kJ X X? A/ ^4/ 

x 4: xx .xx e!v? 

COA. 
"Q XX 

id 
•X XX \ P, 1“ 

4-, x? °xXX x
x0x.

all 

document, doctor

factory, manufacture

final, confine

gene, generation

transmit, missile

novice, renovate

omnivorous, omnipotent
transport, portable
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Countable nouns and uncountable nouns 
Countable nouns are people, places, objects, etc. which can be counted. Such nouns can have 
singular or plural forms; for example, brother/brothers, city/cities, mouse/mice. These can be 
counted in numbers, as in two brothers or three cities. 

Uncountable nouns are concepts, substances, etc. which cannot be counted because they cannot 
be divided into separate, individual elements; for example, water, milk, bread, oil. Uncountable 
nouns can, however, be quantified with the addition of countable nouns, as in a glass of water, 
one litre of milk, two loaves of bread, or three bottles of oil. 

Quantify the following uncountable nouns and make them countable. 

1. luggage  ____________________________________________  

2. furniture  ___________________________________________  

3. juice  ______________________________________  

4. paper  ______________________________________  

5. glue  ______________________________________  

6. butter  ______________________________________  

7. coffee  ______________________________________  

8. sugar  ______________________________________  

9. money  ______________________________________  

10. information 

Vocabulary 

Word roots, prefixes and suffixes 
A root is a simple form of a word, or a part of a word, without any prefix or suffix. A prefix is a 
word fragment added in front of a word (e.g., hi-, pre-, un-). A suffix is a word fragment added 
at the end of a word (e.g., -hood, -less, -y). Combining roots with prefixes and suffixes produces 
new words. For example, prefix un- + root able = new word unable; root able + suffix -y = new 
word ably. 

Breaking a word down into root, prefix, and suffix might help you determine its literal 
meaning. Many English words were borrowed from Greek and Latin. It is a good idea to learn 
the meaning of common roots, prefixes and suffixes, as this could help you deduce the meaning 
of new and unfamiliar words. 
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Greek root Meaning Examples

auto self autograph, automatic

bio life biology, biography

chrono time chronology, synchronise

dem people democracy, demographic

electro amber * electricity, electromagnet

geo earth geography, geology

graph write autograph, graphic

mega large megawatt, megabyte

metre measure thermometer, kilometre

pan all, entire pandemic, pantheon

phil love philosophy, bibliophile

photo light photograph, photosynthesis

psych mind, soul psychiatry, psychology

tele far away television, telescope

theo god theology, atheist

Latin root Meaning Examples

audi hear audio, audience

bene good benefit, benign

cred believe, trust credential, incredible

diet speak dictate, verdict

doct teach document, doctor

fact make factory, manufacture

fin end, limit final, confine

gen birth gene, generation

mis / mit send transmit, missile

nov / nou new novice, renovate

omni all omnivorous, omnipotent

port carry transport, portable

scrib / script write scribble, script
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Prefixes

Greek prefix Meaning Examples

anti / ant instead, against antisocial, antacid

deca ten decade, decalogue

eco environment, habitat ecology, ecosystem

homo like, similar homogeneous, homonym

hyper over, above, beyond hyperactive, hyperbole

kilo thousand kilogram, kilometre

macro large macroscopic, macroeconomics

micro small microbe, microscope

neo new neoclassical, neophyte

octo eight octogenarian, octopus

para beside, beyond, near paradox, paranormal

proto first prototype, proton

pseudo false pseudonym, pseudo-science

syn / sym together, with symmetric, synopsis

Latin prefix Meaning Examples

a not, without amoral, apolitical

bi two, double bifurcate, biannual

contra against contradict, contrast

de down, off, removal deformed, descend

extra outside of, beyond extraordinary, extrovert

in / im in, into, not, toward incision, impure, impulse

infra below, inferior, after infrared, infrasonic

mal evil, badly malnourished, malevolent

non not non-resident, nonconformity

pre before, early, toward precedent, preposition

quadr four times, fourfold quadriceps, quadrangle

retro backwards, behind retrofit, retrograde

semi half semicircle, semivowel

tri three triangle, triceps
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Greek suffix if * 
8

txampies

ac / iac pertaining to cardiac, maniac

cracy government aristocracy, democracy

genic suitable carcinogenic, photogenic

gram record telegram, electrocardiogram 

iatry healing podiatry, psychiatry

ic pertaining to, one who dogmatic, aristocratic

ical pertaining to, made of political, biological

ise / ize to make to give criticise, sanitise

ism belief in, profession of terrorism, feminism

logy science or study of biology, geology

oid resembling, like, shaped cuboid, android

phobia fear of claustrophobia, xenophobia

scope observe, watch telescope, microscope

sis act, state of crisis, metamorphosis

therapy to nurse, care for hydrotherapy, aromatherapy 

Latin suffix Meaning Examples

able, ably able to, capable of being transferable, identifiably

age belonging to, related to postage, marriage

en to become, cause to be darken,weaken

ery / ry place for, occupation of vinery, dentistry

fy to make, cause to be clarify, horrify

hood state, quality childhood, priesthood

ish of, belonging to boyish, foolish

ist person who does philanthropist, artist

less without, lacking pitiless, tireless

like characteristic of childlike, godlike

ment result, means of an act movement, moment

ness state, quality of being greatness, sadness

some like, tending to be tiresome, lonesome
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Spelling 
Commonly misspelt words 

Here are some English words that are often misspelt. 

1. Salman watched a preview of the movie. Root: Prefix:  

2. The magician made the pigeon disappear. Root: 
Prefix: 

 

3. Radhika asked the actress for her autograph. Root: 
Prefix: 

 

4. Chandan removed the item from the box. Root: 
Prefix: Suffix: 

5. I stood on a balcony overlooking the park. 
Root: Prefix: Suffix: 

6. Himesh’s story was unbelievable. 
Root: Prefix: Suffix: 

7. One should not dress informally in office. Root: 
Prefix: Suffix:

Pick out five words from the story ‘The Curb in the Sky’, and change the meaning of the words 
by either modifying the root, or adding a prefix or suffix. One example word is done for you. 
Word: telephone = Greek prefix tele (far) + Greek root phone (sound) Change root to pathy
(Greek: feeling); New word: telepathy 
 

Word Comment 

tomorrow one m and two r’s

accommodate two c’s and two m’s

truly true has the letter e, but truly does not 

separate often misspelt as seperate; remember: the r separates two a’s

definitely there is no a in definitely; remember: the root is finite

restaurateur restaurant has the letter n, but restaurateur does not
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Here are some more English words that are commonly misspelt. Correct the spellings and then 
prepare another list of commonly misspelt English words of your own. 

acheive  __________________  

committment  _______________________  

commisioner  _______________________  

dependance  ________________________  

privellege  __________________  

embarass  __________________  

grammer  __________________  

milenium  __________________  

wendnesday  ________________________  

hypocracy __________________________  

 

Pay attention to the following rules regarding the use of upper case letters. 

Rule 1: Capitalise the first word of a sentence. 
She is a quiet girl in class. However, she is very mischievous at home. 

Rule 2: Capitalise proper nouns. These include— 
Religious terms: Christian, Methodist, Hindu, God, Allah Names of buildings: Birla 
Mandir, Charminar, Taj Krishna Languages: Telugu, Hindi, Persian, Hebrew 
H lid H li N Y ’ D D h R

necessary one c and two s’s 

pronunciation the middle syllable in pronunciation is nun, not noun

maintenance main + ten + ance 

occasion two c’s and one s 

memento often misspelt as momento; the first part is mem
 

Capitalisation 

Punctuation 
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We talked to Professor Sharma. BUT We talked to the professor. 

Rule 4: Capitalise the first person pronoun 7’. 
I live in Hyderabad. 

Rule 5: Capitalise the first word in each line of a poem (unless the poet specifically 
uses the lower case). 
I wandered lonely as a cloud 
That floats on high o’er vales and hills, 
When all at once I saw a crowd, 
A host, of golden daffodils; 

Read the passage below and capitalise words where necessary. 

my friend chitra and i study at osmania university, it's a friday today, but we're not in 

class, the university is dosed because it's onam. chitra is from kerala, but she grew up 

here in hyderabad. we're going to spend the afternoon at hussain sagar. we'll take a 

boat-ride to the island (called the rock of gibraltar) in the middle of the lake; there's a 

large statue of the buddha on it. after lunch, we’ll spend some time at lumbini park, or, 

we might take a stroll in ntr gardens, named after the actor and former chief minister, in 

the evening, we'll go to the nearby prasads movie theatre; we've got tickets for the film 

’the hero'. 

Conversation 
Introducing yourself in a formal situation 

Introducing yourself is much more than saying your name; it is a way to connect with someone 
you do not know. Introducing yourself to strangers can be tricky because what you say depends 
entirely on the context. You might have to introduce yourself differently depending on whether 
you are addressing an audience before you give a speech, meeting someone at a networking 
event, or starting a conversation with an unfamiliar person at a party. It is important to introduce 
yourself in a way that is appropriate and which will make people like and remember you. 

Take a look at the following dialogues. In the first situation, two strangers at a conference 
introduce themselves to each other. In the next one, a person introduces himself to a new 
colleague in his office. You could use the words/phrases printed in bold when introducing 
yourself to someone. 
Situation 1
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j 
Lata: The speakers this year are a lot better. And so is the food! 
Gita: Allow me to introduce myself. My name's Gita Sharma. 

. 
Gita: Pleased to meet you, coo. How long will you be at the conference? 
Lata: I’m here all five days. And you? 
Gita: I'm here for only three days. I’m leaving the day after tomorrow. 

Lata: I’m the director of marketing for an internet company called ‘Travelquick’. 

Situation 2 
Krishna: 1 don’t think we've been introduced. My name’s Krishna, i work in 

the accounts department. | 
: 

How’s your first day at work? 
Kantian: It’s going very well. There’s a lot to learn, but this job is similar to my last job. The 

people here seem very friendly. 
Krishna: We’re glad to have you with us. 

e. 

Fill in the blanks withphrases/sentences that would be appropriate when you are introducing 
yourself or being introduced to a stranger in a formal situation. 

1. A question used to ask somebody what their job is 

2. When a person says ‘nice to meet you’, you answer by saying 

3. A formal way to tell someone your name 

4. A statement, containing the word ‘don’t’, that is used to start an introduction 
5. A question used to ask somebody if they work in a certain company, department, etc. 

6. A short phrase used to ask somebody the same question that they asked you 
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8. A statement, containing the word ‘me’, that is used to start an introduction 

9. When a person says ‘pleased to meet you’, you answer by saying 

Reading passage 
The following passage should be read aloud in class by all students, with each student taking 
turns to read 5-10 sentences each. 

Chindu Yellamma: a Telangana artist 

Chindu Yellamma (1914-2005) hailed from a disadvantaged community in the town of 
Basara, near Nizamabad in Telangana. She was given the name 'Saraswati' at birth and 
belonged to a family and community which travelled from village to village, performing 
Chindu Bhagavatam, a folk theatre art form. Her father suffered from near blindness, 
and Saraswati believed that if she dedicated her life in service to the goddess Yellamma, 
then perhaps her faith would be repaid and her father's sight would be restored. Indeed, 
over time her father did reacquire his sight. As a sign of respect and devotion, Saraswati 
changed her name to 'Chindu Yellamma'. 

She was married off at the age of fourteen, but she found that marital duties prevented 
her from dedicating herself completely to her art. Arrangements were made so that her 
husband could marry her sister, while she could live a childless life—one in which she was 
intent on furthering Chindu Bhagavatam as an art form. 

Bhagavatam, considered to be the essence of all Vedas, exists in various versions 
including Chindu Bhagavatam, characteristic of a nomadic community from Telangana. 
The name is derived from the manner of the community's presentation of the art form. 
Chindu, in Telugu, means 'jump', and as their troupe's presentation involves the use of 
leaps and jumps, it became a title that they embraced. In the Telangana region, there 
are 800 Chindu Bhagavatam troupes. Each troupe is made up of fifteen 
skilled performers, typically all male. These performers are called Chindulollu, and are 
trained in various arts including singing, makeup, and playing musical instruments such as 
the harmonium, cymbals, and dholak (a type of drum). 
Chindu was one such exceptional artiste who, despite leading the difficult life of a 
nomad, always performed with a sense of dignity and reverence towards her profession. 
It was her hope to make Chindu Bhagavatam popular among the masses so that it would 
bring recognition and respectability to her community, while drawing attention to their 
plight as a group of people struggling to survive violent caste politics.
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Nataraja Ramakrishna, the chairman of the Sangeeta Nataka Academy, was the first to 
introduce Chindu Yellamma to broader, urban audiences. As a result of this, she earned 
immense respect and recognition, and the story of her life remains a shining example of 
one dedicated to the arts. 

Writing 
Expansion of a sentence into a paragraph 

A paragraph is a collection of related sentences dealing with a single topic. In a paragraph, 
ideas are presented in an organised and logical fashion. 

As a writing exercise, you may be given a sentence and asked to expand it into a 
paragraph. Here is how to go about it. 
• Read and understand the given sentence fully. 
• Think about what details and examples you can add to illustrate the meaning of the given 

sentence, or to expand on the idea behind the given sentence. If the sentence is a metaphor 
or a simile, explain it in plain language. 

• Ensure that whatever you add is relevant to the main idea of the given sentence. 
• If the sentence is a conclusion, then retrace the thought behind it to a starting point to build 

an argument. 
• The basic rule of thumb when composing a paragraph is to restrict it to one single idea. 
• After you finish, check what you have written to ensure that there are no mistakes in 

spelling, grammar, and punctuation. 
Let us look at an example. Suppose you have been given the following sentence. 

1. Of all animals, dogs make wonderful pets. 

This sentence is also called a topic sentence. Keep the guidelines given above in mind and write 
five to six sentences related to the topic sentence. 

2. There are many things a pet dog can add to one’s life. 
3. It is an affectionate companion for young children as well as elderly people. 
4. Dogs are obedient creatures and can be trained to guard one’s house. 
5. The simple act of taking one’s pet dog for a walk is a step towards an active, healthy 

lifestyle. 
After expanding the topic sentence, conclude the paragraph logically. 

6. Dogs have proven to be loyal friends to humankind from time immemorial. 

If we put all these sentences together, we will have a coherent paragraph. Edit the paragraph, 
and check to see that you have not made any errors.
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We will now try an exercise. Expand the given sentence into a paragraph. 

Topic sentence: My first day of school was extremely memorable. 

The next five sentences 

2.  __________________________________________________________  

3.  _________________________________________________________  

4.  _________________________________________________________  

5.  _________________________________________________________  

6. 

Concluding sentence 

7. 

Soft skills 
Motivation and goal setting 

Motivation is that which makes someone want to do something. Factors that can motivate an 
individual range from the intrinsic (desire to do something for personal reward, not financial 
gain) to the extrinsic (completing a task to gain something or avoid a punishment). A motivated 
person is one who is driven and has an incentive to work hard, directing his or her energies 
towards completing personal or professional goals. 

Linked with the idea of motivation is the tool of goal setting. Goal setting can be short term 
(completing homework by the end of the day) or long term (pursuing a degree in medicine in 
the hope of becoming a doctor), and can help motivate someone into accomplishing something. 
In many ways, setting goals makes managing a task easier, and gives your life a sense of 
direction. 

Try to imagine yourself in the situations provided below, and record how you would react. 

• Your exams are next week and you have put together a schedule to help prepare you for 
your studies. These exams are important to you and your future. Your parents are 
supportive, and your college is giving you all the training you need to excel. You begin 
studying, only to be interrupted by your cousins. They have unexpectedly dropped by and 
are planning to spend a month in the city. You are delighted to see them and enjoy their 
company. However, the exam is next week. Do you continue to prepare for the 
examination, or do you spend time with them? 

• Unfortunately, you have performed poorly in your first internal assessment, scoring marks 
that are far below the average. The college principal summons you to her room, where she 
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a student, to dedicate an adequate amount of time to studies and preparation so that you can 
perform well in your exams and set a good foundation for your future. The paragraphs below 
explain how one should react in such situations. 

• When trying to accomplish a goal, it is important to remember not to be easily distracted. In 
this situation, your cousins—who are in the city for a month—will understand that you 
need to prioritise your studies. If you were to postpone studying, you risk not being fully 
prepared for your examination, and worse, you risk making a habit of setting aside your 
responsibilities. Here, you must remain motivated, and focus on acquiring a good grade so 
that you can enjoy your time with your cousins after the examination. 

• In this scenario, your teacher and principal have called a meeting as they wish tc understand 
why you have performed so poorly. In their eyes, you have not met your true potential. It is 
easy to get angry, or to be defensive about your marks, but motivated individuals recognise 
when they have made a mistake, and understand that they need to work hard to accomplish 
their goals. Here, getting angry jeopardises your position with your teachers and your 
position in school. The solution is to accept their advice, to put forward a plan of action, 
and to take the necessary steps forward. 

Value orientation 
Well begun is half done 

‘Well begun is half done’ is a common expression used to suggest that if you begin an 
assignment well, then completing it will not require as much effort. For example, if you were 
given the task of making a presentation on a particular topic, it would make sense to begin by 
researching that topic rather than leaping ahead to creating PowerPoint slides. Collecting all the 
raw data you will require for your presentation is hard work, but necessary. Once it is done, the 
steps that follow will not be as difficult or time consuming. 

Another way of looking at this idea is through the example of a job interview. Under such 
circumstances, employers are looking for you to exhibit traits they desire in their employees. If 
you were to begin the interview poorly, perhaps by arriving late or dressing inappropriately, 
then you risk your interviewers believing that you do not have a professional attitude, thereby 
severely reducing your chances of getting the job. 

Whatever work you are assigned, be it personal or professional in nature, it is always wise to 
systematically approach the task and plan in advance, prioritising what needs to be completed 
first and foremost. This will lead to a good start. And a good start will give you the necessary 
momentum to complete your work in an efficient, satisfactory manner, and help you reach your 
goal faster.





HAPPY PEOPLE 
William Ralph Inge 

Pre-reading questions 

1. What, in your opinion, are the things that make one happy? 
2. Do you know anyone who is always happy, or always sad? What is the 

reason for their contentment or depression? 
3. If you were granted one wish, what would you ask for? 

The wise man who wrote the so-called Proverbs of Solomon says: ‘The heart knoweth its own 
bitterness and a stranger doth not intermeddle with its joy.’ We really know very little about the 
people whom we meet. We see their faces, which are not much more than masks, but we cannot 
read their hearts. Robert Browning thanks God that the meanest of his creatures has two 
soul-sides, one to face the world with, one to show a woman when he loves her. It is only in the 
intimacy of family life, or in that rare thing, a perfect friendship, that the veil is partially drawn 
aside. And even then we do not lay bare our hearts entirely. 

Who are really the happiest people? It is odd that we have no answer ready; for with most of 
us happiness is ‘our being’s end and aim’. We are sometimes in doubt whether our own balance 
is on the right side or the wrong. Looking back, I think I can separate the years when I was 
happy and those when I was unhappy. But perhaps at the time I should have judged differently. 
We are never either so happy or so miserable as we suppose ourselves to be. 

The successful man generally tells us that he was happiest while he was still struggling for 
his success, or sometimes before he discovered that an ambitious career was open to him. As a 
rule, the game of life is worth playing, but the struggle is the prize. 

It is generally supposed that the young are happier than the old. This seems to me very 
doubtful. Young people are often very unhappy, torn by conflicting elements in their characters, 
which, after a time, come to some kind of a mutual understanding. Robert Browning boldly 
claims that old age is ‘the best of life’ and some old people agree with him. 

The married are supposed to be happier than the single They are certainly less prone to
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married people with no children are not much less suicidally inclined than bachelors and 
spinsters. Still, as a rule, marriage is probably the happiest state. It all depends on whether the 
pair are well matched, and very bad choices are, I think, the exception. 

On the whole, the happiest people seem to be those who have no particular cause for being 
happy except the fact that they are so—a good reason, no doubt. And yet I should not choose a 
naturally contented temperament as my first request from a fairy godmother. It would be 
unfortunate if I said, ‘I wish to be the happiest man in England’, and promptly found myself 
locked up in an asylum, a cheerful lunatic who believed himself to be the Emperor of China. For 
all we know to the contrary, the happiest man in England may be a madman, and none of us 
would wish to change places with him. And even if the always cheerful person is perfectly sane, 
he is without the ‘splendid spur’ which most men need if they are to do much with their lives. 
George Borrow, the author of Lavengro, thus addresses those who suffer from depression: 
‘How dost thou know that this dark principle is not thy best friend? It may be the mother of 
wisdom and great works; it is the dread of the horror of the night which makes the pilgrim 
hasten on his way. ... Thou would’st be joyous, would’st thou? Then be a fool. What great work 
was ever the result of joy, the puny one? Who have been the wise ones, the mighty ones, the 
conquering ones of the earth? The joyous? I believe it not.’ 

This is rhetorical. But I have noticed with surprise how often the biographies of great men 
reveal that they were subject to frequent and severe fits of depression, which the world knows 
nothing of. Perhaps it is only shallow natures who never feel the tragedy of existence. I can 
sympathise with the man who wrote: ‘Send me hence ten thousand miles, from a face which 
always smiles.’ 

And yet those who might take comfort from Borrow’s praise of melancholy have to 
remember that the Sermon on the Mount goes far towards ranking worry as one of the deadly 
sins. Spinoza agrees: Sadness (tristitia) is never justifiable, he says. The medieval monks, who 
must have known the moral dangers of boredom, placed among the Seven Deadly Sins one 
which they called Acedia. They describe it as a compound of dejection, sloth, and irritability, 
which makes a man feel that no good is worth doing. We have forgotten the word, and when we 
are attacked by the thing we blame our nerves or our livers. But perhaps the monks were right. 

Religion is a great source of happiness because it gives us the right standard of values and 
enables us to regard our troubles as ‘a light affliction which is but for a moment’. But the 
religious temperament is susceptible to more grievous fits of misery than any other. 

We hear sometimes of the gaiety which prevails in a monastery or nunnery. I confess that 
this vapid spiritual hilarity rather irritates me. Running away from life ought not to make people 
happy. Unworldliness based on knowledge of the world is the finest thing on earth; but 
unworldliness based on ignorance of the world is less admirable. 

Very different is the happiness enjoyed by such a saint as the Hindu mystic and Christian 
missionary Sadhu Sunder Singh whose life has just been written by Canon
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will make them feel better—or worse, which is much the same thing in this connection. 
To descend from these heights. The busy are happier than the idle, and the man who has 

found his work, much happier than the man who has not found it. Recognition by others is 
essential to all but those of the strongest and proudest virtue. I think I should put it third among 
the gifts which I should ask from the fairy godmother above mentioned. I should wish first for 
wisdom, like King Solomon; and by wisdom I mean a just estimate of the relative values of 
things. My second wish would be for domestic happiness, and my third for the approval of my 
fellows. 

Napoleon is said to have recommended ‘a hard heart and a good digestion’ as the chief 
conditions of happiness. I have nothing to say against the second; but a life without affection 
and sympathy could give only a very negative kind of happiness. 

Can we say that some periods of history were happier than other? Nobody can doubt that we 
have fallen upon evil times; and it seems to be true that we take public affairs much more 
tragically than they did in the eighteenth century. Dr Johnson lived through the American war, 
the greatest misfortune that has ever happened to the British Empire. But this is how he delivers 
himself about public calamities. 

Boswell: If I were in Parliament, I should be vexed if things went wrong. 
Johnson: That’s cant, sir. Public affairs vex no man. 
Boswell: Have they not vexed you a little, sir? Have you not been vexed by all 
the turbulence of this reign? 
Johnson: Sir, I have never slept an hour less, nor ate an ounce less meat. 

We are not so philosophical. There must be many thousands of Englishmen who, like 
myself, were awake all night after the first ominous bulletin about Jutland, which seemed to hint 
at a great naval disaster. But all through the war, when things were looking bad, I tried to 
remember another scene from English history. We are told that in the days of the 
Commonwealth, Bulstrode Whitelocke, Ambassador to The Hague, was tossing about through 
the night in anxiety about the condition of his country. An old servant, lying in the same room, 
addressed him: ‘Sir, may I ask you a question?’ ‘Certainly’, replied the Ambassador. ‘Sir, did 
God govern the world well before you came into it?’ ‘Undoubtedly.’ ‘And will He rule the 
world well when you have gone out of it?’ ‘Undoubtedly.’ ‘Then, sir, can you not trust Him to 
rule the world well while you are in it?’ The tired Ambassador turned on his side and fell asleep. 

William Ralph Inge (1860-1954) was a renowned clergyman, scholar, and social critic. He 
studied and worked in distinguished colleges in Oxford and Cambridge. He was a prolific writer 
and was known for his views on philosophy and Christian mysticism. His writings were popular 
and had an impact in his time. Some of his ideas remain relevant and are extremely valuable 
for all generations. His craftsmanship in writing is impressive, and many of his sayings are used 
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people seem to be those who have no particular cause for being happy except the fact that 
they are so'. His essay suggests that faith and trust in God can enhance one's state of 
happiness. 

Glossary 
American war the American Revolutionary War (1775-1783) fought between Great Britain and 

the United States of America after the latter declared its independence from the former 
Boswell Scottish writer James Boswell (1740-95), best known for his biography of Samuel Johnson 
Bulstrode Whitelocke an English lawyer and parliamentarian (1605-75) calamity / ka'laemiti / a 
great disaster or misfortune Canon Streeter a scholar and writer on theological subjects (died 
1937) cant / kaant / insincere talk 
Commonwealth (here) the period from 1649 to 1653 when England was governed as a republic 
dejection / di'cf^k/an / lowness of spirits; depression; melancholy 
depression / di'prsjan / the condition of feeling sad or despondent 
Dr Johnson English poet, essayist, critic and lexicographer, Samuel Johnson (1709-84) 
gaiety / 'geiati / being cheerful 
grievous / ‘gri:vas / causing grief, sorrow and pain 
hilarity / hi'laeriti / great amusement 
intermeddle / inta'm£d(9)l / interfere in something which is not one’s concern justifiable / 
'djAstifaiabI / something that can be shown as reasonable and right Jutland / 'd^Atland / a peninsula 
comprising the continental portion of Denmark; a major naval battle took place near Jutland between 
British and German fleets in 1916 lunatic / 11u:nstik / an insane person 
melancholy / 'mdankali / a gloomy state of mind, especially when habitual or prolonged 
monastery / 'munastari / the residence of a religious community, such as monks, living in seclusion 
from society and bound by religious vows monk / rmpk / a man who has withdrawn from the world 
for religious reasons, and lives under vows of poverty, chastity and obedience Napoleon French 
military and political leader, Napoleon Bonaparte (1769-1821) nunnery / 'nAnari / a building (or 
group of buildings) for nuns ominous / 'nminas / a feeling that something evil is going to happen 
soon parlourmaid / 'pailameid / a maid who takes care of a parlour, answers the door, waits on 
guests, etc. 
prone / praun / having a natural inclination or tendency to something puny / 'pjuini /  small, tiny, 
insignificant 
rhetorical / ri'tnrikal / (of a question) asked in order to produce an effect or make a statement, rather 
than to elicit information Robert Browning an English poet and playwright (1812-89) 
Sadhu Sunder Singh an Indian Christian missionary (1889-1929) 
Sermon on the Mount a famous sermon that Jesus Christ preached to his disciples sloth / slauG / 
laziness 
S l ki f I l f f hi i d d lth ( i 990 931 BCE)
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The Hague / 5a 'heig / a city in the Netherlands which houses the Dutch government and parliament 
turbulence / 't3ibjulans / state of conflict or confusion vapid / 'vtepid / dull, without life and energy vex / 
vtks / to annoy 

Post-reading questions 
Answer the following questions in about 50 to 100 words each. 
1. Why does the author believe that we know very little about the people around us? 
2. What did Napoleon believe to be necessary for happiness? What is Inge’s view on 

Napoleon’s comment? What is your own view on Napoleon’s comment? 
3. What is Inge’s attitude towards Sadhu Sunder Singh? How can you tell? 
4. What gifts would the author ask of his fairy godmother? What does this tell you about the 

author? 

Answer the following questions in about 250 words each. 
1. What, according to Inge, are the sources of happiness? List the kinds of people whom Inge 

considers ‘happy’. 
2. Narrate the story of the ambassador and his servant in your own words. How is it relevant to 

Inge’s essay? Is there any lesson that the author wishes to communicate through the story? 
3. Write a character sketch of William Ralph Inge, as revealed solely by his views in this 

essay. 

Pronunciation 
Vowels: monophthongs 

There are 5 letters that represent vowels in the English alphabet—a, e, i, o, and u. However, 
there is no one-to-one correspondence between the English alphabet and the sounds of the 
language. English has 20 vowel sounds. Of these 12 are pure vowels (or monophthongs) and 8 
are gliding vowels (or diphthongs). 

A monophthong is a vowel which contains a single sound within a syllable. English has 12 
such ‘pure vowels’. These are given in the table below, together with an example of a word they 
appear in. Fill in the third column by writing three words of your own for each pure vowel 
sound. Pronounce each sound aloud in class. Your teacher will help you correct your 
pronunciation. 
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Match the words in column A with the words in column B which have the same monophthong 
sound indicated in the first column. One has been done for you. 

Sound Example Three more words with the same sound

III hit /  hit /  
 

IrJ feel /  fi:l /
 

/u/  book /buk /  
 

/  u:/ food /  fu:d /  
 

/D/  cot /  kot /  
 

hH tall /  toil /  
 

/e/  egg /  eg/
 

/a/  about /  a'baut /  
 

/3I/ earth /  3:9 /  
 

/«/  apple /  'aepl /  
 

/A/  mud /  mAd /  
 

/a:/  calm /  kaim /  
 

 

A B

fit boot
peel X. cook

ant girl
look alone
food 1 bit

end fleece
hot bed

call art
around come
earth trap
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Grammar 
Pronoun 

A pronoun is a word that is used instead of a noun or a noun phrase. There are many different 
types of pronouns. 

 

Personal 

Represents a person 
or thing; can be the 
subject or the object 
of a verb 

I, we, you, he, she, it, they, me, 
us, him, her, them 

Shelia bought the car 
for me. 
They know her. 

Possessive Shows ownership mine, ours, yours, his, hers, 
its, theirs The car is mine. The 

cat scratched its neck. 
Reflexive Serves as the object 

of a verb when the 
subject and the 
object refer to the 
same noun 

myself, ourselves, yourself, 
yourselves, himself, herself, 
itself, themselves 

I did it to myself. The 
cat scratched 
itself. 

 

Intensive Emphasises the 
subject 

myself, ourselves, yourself, 
yourselves, himself, herself, 
itself, themselves 

I did it myself. Shelia 
bought the car 
herself. 

Relative Introduces a clause 
which adds more 
information 

who, whom, whose, which, 
that, what, whoever, whatever, 
whichever 

This is the car which 
she bought. 

Interrogative 

Introduces a question 
who, whom, whose, which, 
what 

Which car did she 
buy? 

Demonstrative Points to 
something specific 

this, that, these, those She bought this.

Indefinite Refers to 
unspecified people 
or things 

all, any, anyone, anything, 
each, everybody, everyone, 
everything, few, many, 
nobody, none, one, several, 
some, somebody, someone 

She bought
several. 
I didn’t get any. 

R i l h h h
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1. One shouldn’t betray __________ country, (ones / one’s / his / her) 

2. She prides _____________ on her wealth, (oneself / itself / herself / her) 

3. Look at these people. ____________ are the happiest, (who / those / they / that) 

4. Who is Robert Browning? ___________ is a poet, (he’s / he / his / him) 

5. The dog is chasing__________ own tail, (one’s / its / it’s / his) 

Correct the following sentences. 

1. She is one of those which help old people. __________________________________  

2. Your need is greater than me. ____________________________________________  

3. Everyone should take their seat.  _________________________________________  

4. My family enjoyed during the vacation. ____________________________________  
5. Me and Rahat is friends. 

Vocabulary 
Word roots, prefixes and suffixes 
You learnt about word roots, prefixes, and suffixes in the previous lesson. We will now revise 
them. 

In the third column of the table below, write down at least two words formed using the given 
word roots. 

 

Root Meaning
 

Words formed 

phone (Greek) sound
 

temp (Latin) time
 

alter (Latin) other
 

therm (Greek) heat
 

pater (Latin) father
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Fill in the blanks by modifying the words in the brackets as instructed. 

1. Don’t be ___________________ _. (child + suffix) 

2. He ____________________ his strength, (prefix + estimate) 

3. Our team won the hockey _____________________ . (champion + suffix) 

4. It is ____________________ to kill endangered animals, (prefix + legal) 

5. She was given a ____________________ of sweets, (hand + suffix) 

6. _____________________________  He wants to me on Facebook. (prefix + friend) 

7. _____________________________  You need a of hard work and determination to 

succeed. 
(combine + suffix) 

Spelling 
Forming antonyms using un-and dis- 
New words can be formed by adding the prefix ‘un-’ to existing words. For example— 

Complete the following table, using the given clues.

Prefix Root Suffix Word Meaning

man 
   

create or produce
  

ate 
 

not favoured by fortune
   

photographic relating to photography
  

graph 
 

story of one’s own life
 

mar 
  

underwater warship
  

ial 
 

originating or located outside Earth
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unacceptable uneven unprincipled unusual
unapproachable unfortunate unprofessional unveil
unaware unhappy unquestionable unvoiced
unclean unhealthy unreal unwarranted
uncomfortable unload unrecognised unwelcome
uncommon unlucky unsettled unwilling
undo unmanageable unskilled unwind

uneasy unnatural untidy unworldly
unemployed unnecessary untouchable unworthy
unenviable unpopular untrue unwritten

Give one word for the following—
  

Beyond criticism or attack   

Not engaged in an occupation
  

Incapable of being justified or explained

Still in doubt, or subject to change
  

Not commonly encountered
  

New words can be formed by adding the prefix ‘dis-’ to existing words. For exam

disable disclose dismissal disrespect
disadvantage discomfort disobey dissatisfy
disagree discount disoblige dissimilar
disappear disfigure disorder distasteful
disappoint disgrace displacement distressful
disapprove dishonour displease disuse
disband disinherit disqualify  

disbelief dislike disregard  

Fill in the blanks by using appropriate forms of each of the antonyms given below. 

disappoint disbelief discontinue
disfigure disobey disregard

1 S man reacted to her ne s ith s rprise and
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5. From next week, support for the outdated software will be _______________________ . 

6. Her _____________________ at losing the race was obvious. 

Punctuation 
Capitalisation 

You learnt some rules of capitalisation in the previous lesson. Take two minutes to quickly 
revise the rules. Then, rewrite the following sentences using capital letters where necessary. 

1. i was born at gandhi memorial hospital in hyderabad. 

2. have you read any book by president abdul kalam? 

3. i speak telugu and hindi better than english. what about you? 

4. i enjoyed watching the movie ‘the life of pi’. 
5. my sister saba was born on 1 January 1999. we celebrate her birthday on new year’s day. 

6. sheila brought back a souvenir from her trip to agra last week, it is a miniature model of the 
taj mahal. 

7. ravi asked, ‘do you like Chinese food?’ ‘no’, i replied, ‘i prefer south indian food.’ 

8. ‘are you okay?’ mr kader asked ms roy. ‘you don’t look well.’ 

9. the new student is from karnataka; she moved to gujarat to study business at iim ahmedabad. 

10. neeraj lives in new york, but he travels to los angeles once a month, he is an investment 
banker. 

11. the ganges is considered a holy river by the hindus. its source is the gangotri glacier in the 
himalayas, and it empties into the bay of bengal in eastern india. 

12. dr martin luther king jr was a leader of the civil rights movement in the us. 

13. the uk is a member of nato. it is considering leaving the eu. 

14. my favourite book is ‘to kill a mockingbird’ by harper lee. i recently bought a copy for just 
rs 100!



 

1111
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Conversation 
Starting and sustaining a conversation 
For many of you, starting a conversation with a stranger is a challenge, and sometimes 
continuing the conversation can prove to be an even bigger challenge. Let us look at a few ways 
of starting and sustaining a conversation. 

Conversation 1 
Rani: , Excuse me... Hello, I’m Rani. Could you please help me with something? Sonia: Hi 
Rani; I’m Soma. I’d be happy.to help. 
Rani: I’m new to Hyderabad. I’m looking for a place to buy pearls. 
Soma: Hyderabad is famous for its pearls. Is there anything in particular that you have in 

mind? 
Rani: I’m not very sure. It depends on the price. What might the approximate 

price be? 
Soma: Well, let’s see... If you want a single strand of pearls of medium size, you 

might get it for about 500-1000 rupees if you go to the Old City. 
Rani: The Old City! Yes, I’ve heard that is the place to go to buy pearls. 
Soma: You could also get them in other places in the city, but it would be more expensive. 

You should go to the Old City if you have the time, and if you 
 need to buy many sets. You will find a variety of pearls and bangles in Laad 
Bazaar, near the Charminar. 

Rani: Is it difficult to get to the Old City? 
Soma: Where are you staying? 
Rani: I’m staying at the Taj Mahal Hotel in Abids. 

Soma: It’s not that far then. There are plenty of buses you could take. You could 
also go by auto, or book a cab. Remember to bargain at the shops. 

Rani: Bargain! I’m very bad at it. 
Soma: You must bargain for half the price. Otherwise, you might be cheated. If bargaining 

isn’t your cup of tea, and you are willing to spend a bit more, I suggest that you go 
to the Lepakshi Handicrafts Emporium opposite L.B. Stadium 
in Abids. That is also a good option. 

Rani: That sounds good. Thanks for taking the time to help me out. 
Soma: You’re welcome, I hope you have a pleasant time. Goodbye! 
Rani: Thank you very much. Bye! 

Conversation 2 
Mohan: Hi! I’m Mohan. I’m here to do my B. Com. I joined the hostel today.

■ 
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Mohan: Are you from Hyderabad? 
Samir: No, I’m from Mumbai. And you? 

Mohan: I’m from this city. But I live far away, so I decided to join the hostel to 
save time. 

Samir: Wonderful/1 was hoping to meet some local guys. Which one is your 
room? 

Mohan: I’m in Room 219 in C Block. 
Samir: Oh, good! I’m in 220 in the same block. I’m sure I’ll enjoy my stay here. I 

was looking to find someone to accompany me on my trips into town. 
Mohan: I’d be glad to come along, Samir. I’ll take you to the best places to eat in 

Hyderabad. 
Samir: Well, tomorrow is Saturday. How about we taste some of that famous 

Hyderabadi biryani and Irani chai that I’ve heard so much about? 
Mohan: Absolutely! Let’s go out for lunch tomorrow. I know a number of places to suit 

every budget. 
Samir: I’m glad I met you. 

Mohan: I’m happy you came to this college all the way from Mumbai. Here, take my 
number. [They exchange phone numbers.] 

Samir: Thank you! Mohan, I need to go now; but I’ll catch you later. 
Mohan: Sure... See you 

Now try to build up two conversations based on the hints provided. 
1.  Good morning—new to this place—in the Air Force—what do you 

do?—how fortunate! need to enrol my daughter in a school—tell me about good schools in 
Hyderabad—thank you 

2. Hello—visiting Hyderabad on work—why holiday today? (State Formation Day)—tell me 
about Telangana—I love history—what places of historical interest to visit?—just here for 
the weekend—that sounds good! I’ll go there—how to get there?—thank you 

Reading passage 

The following passage should be read aloud in class by all students, with each student taking 
turns to read 5-10 sentences each. 

The Million March: an initiative for statehood 
The 'Million March’ was an ambitious rally initially scheduled to take place on 10 
December 2009. A million people were to march to the State Legislative Assembly in 
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Telangana Rashtra Samithi (TRS) and the Telangana Joint Action Committee (TJAC). 
Activists hoped that this show of support would result in affairs of the state coming to a 
grinding halt, instigating changes that toppled the ruling party. 

The march was put on hold when the Central Government, sensing the urgency of the 
situation and hoping to prevent protests, released a press statement on 9 December 2009, 
declaring its intention to create a separate Telangana state. However, this announcement 
resulted in a violent backlash, and the government eventually succumbed to pressure and 
went back on its promise. 

Many political parties tried their best to convince the government that it was not in the 
state's best interests to separate. Time passed, decisions were delayed, and eventually 
the Central Government claimed a separate Telangana state would not be possible. 

Almost immediately, people expressed their unhappiness and anger, some going so far as 
sacrificing their lives for the cause. Pro-Telangana political parties and a majority of the 
common people grew restless. A second 'Million March' was planned in 2011. 

People from all parts of the state gathered in tens of thousands at Tank Bund on 10 March 
2011. The protest was strategically executed and played a key role in the declaration of a 
new Telangana state. The Central Government finally acknowledged what the common 
people wanted, and, in 2014, the dream of a separate Telangana state became a reality. 

Writing 
Sequencing 
Sequencing means putting things in a certain order. Sequencing gives writing a logical flow, 
making it easy to read and understand. When you place your sentences in a propei sequence in 
a paragraph, the reader will be able to see the structure of your argumeni and will be able to 
follow the logical progression of thought. 

Keep the following pointers in mind to improve the coherence of your writing— 
• Sentences may be arranged in chronological (according to time), spatial (according to 

space), or logical (according to a cause-effect relationship) order. 
• Use appropriate connectives (therefore, however, also, thus, finally, etc.) to link ideas and 

sentences. 
• Use transition words and phrases (first, secondly, thirdly, next, thereafter, in addition, as a 

result, etc.) as signposts that help the reader follow your argument. 
• Use parallel grammatical structures and repeat key words in order to create and/oi reinforce 

a pattern or an argument. 
Study the following paragraph. Identify the connectives and transition words and phrases by 

d li i th Wh t l d th l ?
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fees and living expenses. Some institutions might offer you scholarships if you cannot 
afford the fees. A good location is also very important when choosing a college. The 
environment should be safe and quiet to facilitate studying. Moreover, there should be 
possibilities for part-time or summer jobs nearby, especially in your area of 
specialisation, so that you can get some practical work experience. You should consider 
all of these points carefully to choose the most appropriate college or university for 
you. 

Now try another exercise. Arrange the following sentences in a logical sequence. 

1. The foundation stone was laid in 1972. 
2. As a result, the city suffered from horrendous traffic congestion. 
3. It was going to be the first in South Asia. 
4. They plied in the centre of the road. 
5. To ease traffic in the city, it was decided that an underground railway line would be built. 
6. Calcutta, unlike other cities, kept its trams. 

Soft skills 
Self-confidence 

Self-confidence is a belief or feeling of trust in yourself and your abilities. It could also be 
defined as an assurance in what you are capable of doing. With self-confidence comes freedom 
from doubt or worry, as you are aware of your qualities and skills and can approach challenging 
tasks without fear. As such, self-confidence is viewed as a positive trait that many employers 
are keen on finding in prospective employees. 

It is no easy thing learning to be self-confident. Overestimate your abilities, and you run the 
risk of being unable to mentally or physically complete a task. Underestimate your abilities, 
and your potential is squandered. Often the simplest way to gain self- confidence is by knowing 
your strengths and weaknesses, and sticking to your strengths while trying to improve your 
weaknesses. This can be done by reflecting on past accomplishments and determining which 
were easy to complete and which difficult. Through this process, you will gain a better 
understanding of what you know and are passionate about.



AO English Made Easy

 

The greater your skill set, the greater your self-confidence. What this means is that 
constantly improving your skills and acquiring new ones will in turn strengthen your self- 
confidence. Take, for example, a situation in which you have to put together an official report, 
but struggle with the software your company uses. Asking for help or signing up for a course 
that trains you to use the software will enable you to perform better, reduce stress and 
frustration, and make you a more valuable asset to your company. Just as there are experts who 
can help you with your weaknesses, you can help others. Sharing your knowledge will not only 
boost your self-confidence but help you to gain the respect and friendship of those you help. 

Value orientation 
Doubt is the beginning of wisdom 

To doubt is to be uncertain. This uncertainty leads to questioning facts, figures and 
information. This questioning leads to a search for new information, the processing and 
understanding of that knowledge, and the eventual arrival at a stage where you can determine 
what you believe to be true. Therefore, as the expression goes, ‘to doubt is the beginning, not 
the end, of wisdom’. The saying emphasises the importance of not blindly accepting what 
others tell you, or conforming to what others do, and instead always persevering in the search 
for truth. 

History teaches us that questioning accepted laws often yields spectacular discoveries or 
inventions. Aristotle questioned the notion that the earth is flat, challenging ideas dominant 
during his time. This is but one simple example, and scientific progress is made along similar 
lines, with someone questioning the so-called order of our lives. 

It is therefore important that students learn to appreciate the importance of asking questions, 
especially when they do not understand or do not believe the information they are given. This is 
a vital part in the process of learning, and one that can boost your self-confidence. 

As an activity, split into groups of four and share any doubts you might have had in your 
English class with your classmates. They, or your teacher, will be able to help you gain a better 
understand of the material covered.



A PSALM OF LIFE 
Henry Wadsworth Longfellow 

Pre-reading questions 

1. Sum up your attitude towards life in 2-3 sentences. 
2. Do you know anyone who always maintains a positive outlook despite a life 

of hardship? 
3. What should a person do to live a meaningful life? 

Tell me not, in mournful numbers, 
Life is but an empty dream! 

For the soul is dead that slumbers, 
And things are not what they seem. 

Life is real! Life is earnest! 
And the grave is not its goal; 

Dust thou art, to dust returnest, 
Was not spoken of the soul. 

Not enjoyment, and not sorrow, 
Is our destined end or way; 

But to act, that each to-morrow 
Find us farther than to-day. 

Art is long, and Time is fleeting, 
And our hearts, though stout and brave, 

Still, like muffled drums, are beating 
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Be not like dumb, driven cattle! 
Be a hero in the strife! 

Trust no Future, howe'er pleasant! 
Let the dead Past bury its dead! 

Act,—-act in the living Present! 
Heart within, and God o’erhead! 

Lives of great men all remind us We 
can make our lives sublime, 

And, departing, leave behind us 
Footprints on the sands of time; 

Footprints, that perhaps another, 
Sailing o’er life’s solemn main, 

A forlorn and shipwrecked brother, 
Seeing, shall take heart again. 

Let us, then, be up and doing, 
With a heart for any fate; 

Still achieving, still pursuing, 
Learn to labour and to wait 

Henry Wadsworth Longfellow (1807-1882) was one of America's best-loved poets and the 
most popular poet of his time. His most famous works include The Song of Hiawatha, ’Paul 
Revere's Ride' and Evangeline. Longfellow travelled all over Europe before beginning his 
career as a college professor. His lyric poetry is reminiscent of English Romantic poetry 
and other traditional European styles, and often presents stories of mythology and 
Legend. The popular appeal of Longfellow's poetry is mainly due to the natural grace and 
beauty of his verse, and also because of the simple themes, the spirit of joy, optimism and 
faith in the goodness of life that is so characteristic of his poetry. 
The poem A Psalm of Life' was first published in a literary magazine, The Knickerbocker, in 
1838. A 'psalm' is a sacred song, an invocation to mankind to follow the path of 
righteousness. Longfellow subtitled his poem 'what the heart of the young man said to the 
psalmist'. The poem is a response to the notion that human life is in vain, and Man, made 
of dust, eventually will return to dust. It strikes at the root of the belief that discourages 
people from attempting much, as we are all headed to the grave anyway. Longfellow 
described the poem as 'a transcript of my thoughts and feelings at the time I wrote, and of 
th i ti th i d th t Lif i thi th idl d "
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Dust... returnest (stanza 2) a reference to the book of Genesis in the Bible, where God tells man: 
‘Dust thou art, and unto dust shalt thou return’. The poet reminds the reader that this was said of the 
body which will eventually decay and die, but the soul is immortal, destined / 'dsstind / governed by 
fate earnest / '3:nist / that which needs to be taken seriously end or way (stanza 3) purpose or 
manner of living fleeting / ' f l i i t iq/  passing quickly, short-lived 
footprints ... of time (stanza 7) The lives we lead could become examples for others to follow in the 

future. 
forlorn / fa'b:n / lonely, abandoned, deserted funeral marches (stanza 4) solemn music at funerals 
heart (stanza 6) courage main (stanza 8) sea 
mournful / 'moinful/  expressing deep sorrow 
muffled drums (stanza 4) drums covered with cloth so that their sound is made softer to suit the 
solemnity of a funeral numbers (stanza 1) verses, poems or songs psalm / scum / religious song, 
hymn 
shipwrecked / '/iprskt / (here) ruined, or having suffered failure 
slumber / 'sbrnba / sleep; (here) to be inactive 
solemn / ’sDlam / serious, sincere, dignified 
stout / staut / strong, sturdy 
strife / straif / conflict, struggle 
sublime / sa'blaim / inspiring awe; worthy of adoration or reverence take heart (stanza 8) be 
encouraged thou art / 5au cut / you are 
to wait (stanza 9) to wait patiently for the results of one’s actions 
with a heart for any fate (stanza 9) in a state of mind where one is prepared to accept any outcome, 

good or bad 

Post-reading questions 
Answer the following questions in about 50 to 100 words each. 
1. According to the poet, what should our attitude be to the past and to the future? Why? 
2. Why is life not an ‘empty dream’? 
3. What images of war are present in the poem? What effect does such imagery create? 
4. How do the lives of great men affect those around them? 
5. According to the poet, what should be the aim of human life? 
Answer the following questions in about 250 words each. 
1. Is the poet justified in calling his poem 'a psalm of life’? Elaborate on your answer. 
2. The poem talks of death, says that life is a struggle, and mentions that our time is limited. 

Would you say that the tone of the poem is pessimistic? Give reasons for your answer. 
3. Throughout the poem, Longfellow compares life to a number of things. Can you identify 

these comparisons and point out the implications of each? 

Annotation 
To ‘annotate’ means to add explanatory notes or critical comments to a text Noting the
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• Reference: Mention the source from which the given text has been extracted. You must 
mention the name of the poem/play/story/essay/novel, and the name of the author. You 
may also mention additional details; for example, if the extract is from a play, you could 
mention the act and scene number. If it is a line of dialogue from a narrative, be sure to 
mention who says it to whom. 

• Context: Specify the background behind the event occurring in the given extract. Do not 
write a summary of the entire poem or story; simply mention the immediate context that 
led to the moment or the line in the extract. 

• Meaning: Finally, explain the actual meaning of the extract. First talk about the surface 
meaning, and then talk about any deeper, symbolic meaning (s). Mention how it is relevant 
to the text as a whole. Discuss its significance with regard to the story, the characters, the 
themes, etc. 

Now that you have an idea on how to proceed, try the following exercise. Annotate the following 
lines in about 250 words each. 

1. Life is real! Life is earnest! 
And the grave is not its goal; 
Dust thou art, to dust returnest, 
Was not spoken of the soul. 

2. And, departing, leave behind us 
Footprints on the sands of time 

3. And our hearts, though stout and brave, 
Still, like muffled drums, are beating 
Funeral marches to the grave.  
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word
s

given below.   

1. pound 4. fear

2. right 5. toy 

3. baby 6. sown
 

Pronunciation 

Vowels: diphthongs 

A diphthong is a sound that combines two vowel sounds into a single syllable. There are 8 
diphthongs in English. These are listed in the table below, along with examples of the words 
they appear in. 

 

Try the following practice drill in class: the teacher will read aloud each word in the table 
above, and all the students will repeat after her/him in unison. 

Write the phonemic symbol of the diphthong represented by the underlined letters in the 

After you have tried the above exercises, pick out one word from the poem for each of the 8 
diphthongs listed above. 

Grammar 
Auxiliary verbs 
Auxiliary verbs (also called helping verbs) are of two types— 

• primary auxilary verbs be, have, do 
• modal auxiliary verbs will, shall, would, should, can, could, may, might, must, ought 

Sound Examples

/ ia /  ear, hear, cheer, deer, beer

/ea/  air, chair, parent, bare, their

/ua/ tour, poor, sensual, cure, jury

/e  i /  ace, pray, obey, weigh, break

/ai/ I, eye, pie, sight, shy

M oil, oyster, coin, voice, boy

/au/ go, bowl, show, no, comb

/ au/ owl, count, sound, now, loud
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Primary auxiliary verbs can be used as independent verbs or as helping verbs. 
We have a test tomorrow, have is used as an independent verb 
We have studied for the test, have is used as a helping verb; study is the main verb 

Modal auxiliary verbs are always used as helping verbs; they indicate the tense, mood or voice. 

You should come on time, should gives advice as modal verb; come is the main verb 

Complete the following table. 

 

Unlike main verbs, auxiliary verbs have a negative form, and these are used in a contracted 
form in informal usage. 

is -> is not -> isn’t can -> 
cannot -> can’t 

Auxilary Tense form
 

present

be past
 

future will be
 

present

have past had 
 

future
 

present do

do past
 

future
 

Complete the following table.

Verb Negative Contracted negative

is 
  

are 
  

was 
  

were were not
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Underline the helping verbs and the corresponding main verbs in the sentences given below, 
and say which is which. For example— 

Did Suresh play the game alone? 
Did is the helping verb; play is the main verb. 

1. I could come along with you. 
2. The visitor has been waiting for a long time. 
3. If she doesn’t do well in the exam, she’ll have to attend remedial classes. 
4. I have bought a new bag to replace the one that was lost. 
5. We hope you don’t meet him. 
6. She wouldn’t dare do that. 

have 
  

had 
  

does - 
 

do 
  

did 
  

will will not 
 

shall 
  

would 
  

should 
  

can 
  

could 
  

may
  

might
  

must 
  

ought
 

oughtn’t
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2. That car _______________ always been my favourite, (was, has, is, have) 

3. Whom ________________ you meet this afternoon? (have, are, were, did) 

4. My team ______________ yet lost a match, (didn’t, hasn’t, has, won't) 

5. He _______________ going to be angry when he finds out. (will, might, is, was) 

6. _____________________  My aunt like driving—she prefers to be chauffeured 

instead, (will, 
does, doesn’t, may) 

7. Gayatri ________________ enjoy the movie. It wasn’t interesting, (did, hasn’t, didn’t, 
might) 

8. I love the seaside, but I __________________ know how to swim, (can’t, do, may, 

don’t) 

9. Where ________________ you see my phone? (is, have, did, are) 

10. Rishad  _______________  reached yet; he’s late as usual, (has, hadn’t, hasn’t, 
wouldn’t) 

Vocabulary 
Homonyms, homographs, homophones 

Homonyms: words that have the same spelling and the same pronunciation, but different 
meanings 

I wanted to lie. lie - say something that is not true 
I wanted to lie down. lie = assume a reclining position 

Each set of sentences in column X has homonyms. Match every sentence of each set in column 
X with the corresponding meaning in Column Y of the homonym in the sentence. One has been 
done for you. 

Set X Y
 

(1) You mustn’t always bank on him. 
 

 (2) She withdrew money from the __ --- 1 ► (a) financial institution
A bank. (b) sloping land beside a water body
 (3) I sat on the bank and watched boats sail 

by. 
(c) rely on

 

(1) He was fair-skinned. (a) travelling show or exhibition

B (2) It wasn’t a fair deal. (b) slightly above average quality
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Homographs: words that have the same spelling, but different pronunciations and meanings 

The wind is strong tonight, wind (rhymes with ‘pinned’) = moving air I forgot to wind 
my watch, wind (rhymes with ‘find’) = twist or coil something 

Each pair of sentences in column X has homographs. Match the sentences of each pair in 
column X with the corresponding meaning in Column Y of the homograph in the sentence. One 
has been done for you. 

c 
(1) It suit my needs. 
(2) I wore my best suit. 
(3) I brought a suit against him. 

(a) set of garments 
(b) legal proceedings 
(c) be acceptable to 

D 

(1) The map was not to scale. 
(2) The thief could easily scale the wall. 
(3) The patient stood on the scale. 
(4) They were ranked on a scale of 10. 

(a) get on top of 
(b) ratio between actual size and its image 
(c) standard of reference 

(d) weighing instrument 

E 
(1) We need someone to lead the team. 
(2) The police are following a lead. 
(3) She lost her lead in the final round. 

(a) advantage held by a competitor 

(b) evidence pointing to possible solution 
(c) be in charge of 

 

Set x m Y 

A (1) The mayor will present the award.' 
(2) She gave me a present for Diwali.

/(a) something given as a gift 4(b) to give, 
especially an award 

B (1) You missed the train by a minute. 
(2) The chances of success are minute.

(a) immeasurably small 
(b) unit of time 

C 
(1) I watched the match live. 
(2) I live in Hyderabad. 

(a) to inhabit 
(b) being performed while hearing or 

viewing; not a recording 

D (1) She refused to bow before the queen.
(2) The archer picked up his bow.

(a) to lower one’s head in respect 
(b) weapon for shooting arrows 

E 
(1) Pick up the object. 
(2) I did not object to her demand. (a) to express disapproval or disagreement 

(b) a material thing



50 English Made Easy

 

F 
(1) She did not shed a single tear. 
(2) Do not tear the paper. 

(a) to separate by force 
(b) liquid produced by the eye when one 

cries 

G 
(1) The pipe was made of lead. 
(2) Global warming will lead to climate 

change. 

(a) a type of metal 
(b) result in 

H (1) My wound has not yet healed. 
(2) I wound the tape. 

(a) injury 
(b) to arrange or coil around

 

Homophones: words that have the same pronunciation, but different spellings and different 
meanings 

Do not waste paper. waste = to spend thoughtlessly 
She tied a sash around her waist. waist = part of the body between ribs and hips 

Fill in the blanks with the correct homophones from the options given in the box 
below. 

road, rode to, two, too board, bored 
banned, band principal, principle their, there, they’re 1  

                                            

1 Iam _____________ of _____________ games. 

2. She ____________ her bike down the _____________ . 

3. Our _____________ is a lady of great _____________ . 

4.  ____________ in _____________ garden over ______________ . 

5. Did you buy _____________ tickets _____________ the show, _____________ ? 

6. Arjun’s ____________ was ____________ from playing in the school. 

Fill in the blanks with the correct homophone from the options given in the brackets. 

1 I bought a of gloves (pare pair pear)
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Show the difference between the words in the given sets of homophones by using them in sentences 
of your own. 

1. aisle  __________________________________________________________________  

isle  ____________________________________________________________  

2. pane  __________________________________________________________________  

pain  ____________________________________________________________  

4. sell  ____________________________________________________________  

cell  ____________________________________________________________  

5. four  __________________________________________________________________  

fore  ____________________________________________________________  

6. break  __________________________________  

brake  ________________________________________________________________  

7. paws  ________________________________  ________________________________  

pause  ________________________________________________________________  

Spelling 
Words ending in -tion and -sion 
The suffixes -tion and -sion both mean 'act of’ or ‘state of being’. 

Convert the following verbs into nouns by using the suffixes -tion or -sion. One has been done 
for you. 
1. act action 
2. express  _________________  
3. persuade  _________________  
4. relate  _________________  
5. accommodate _________ 
6. comprehend  ____________________  
7. reflect  _________________  
8. infuse  _________________  
9 celebrate
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In each of the following sets, underline the word that is spelt correctly. 
1. ablution, ablusion, ablussion 
2. suppretion, suppression, supresion 
3. brutalisation, brutalisasion, brutalisition 
4. invasion, invation, invassion 
5. clarificasion, clarification, clarifikation 
6. parttition, partision, partition 

Punctuation 

Full stop and comma 
A full stop is used to— 
• mark the end of a sentence: I went home, but she wasn’t there. 
• indicate an abbreviation: I went home at 4 p.m. 

A comma is used to— 
• separate words, phrases, or clauses in lists: I searched for her at home, in the office, and at 

school. 
• enclose non-essential details: My mother, who is a teacher, was not at home. 
• separate two independent clauses connected by conjunctions such as and, but, for, or, so and 

yet: I went home, but she wasn’t there. 
• set off an introductory clause from a main clause: Feeling exhausted, I decided to go back 

home. 

Fill in the missing full stops and commas in the following passage. Remember to capitalise 
the letters that need to be in the upper case. 

the nobel prize is considered one of the most prestigious awards made to people whose 

work benefits humanity it is awarded from funds bequeathed by alfred nobel a Swedish 

inventor and philanthropist the funds are administered by the nobel foundation in 

Stockholm nobel's wilt designated six areas for which prizes could be awarded they are 

chemistry physics physiology or medicine literature and peace in 1969 economics was 

added to the list prizes in these seven areas are presented in december every year in the 

presence of the king of Sweden as a fitting tribute to alfred nobel 
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2. in november 2008 members of lashkar-e-taiba a terrorist organisation bombed a number of 
places in mumbai 

3. it’s a lovely day today isn’t it? i want to go to the park but i’m not sure if it’s open 
4. i drove my rusty old green ambassador back home as it chugged slowly down the street its 

engine grunting and wheezing its wheels wobbling all the way i realised it was time to buy 
a new car 

Conversation 
Describing your college 

Take a look at the following dialogue, in which a person describes her college to a friend. 

Annie: Roja! 1 heard you got into National College. Congratulations! 
Roja: Yes, Annie. It’s everything our seniors said it would be—and more! 

The tall, imposing, colonial buildings... the football and basketball courts... the 
amphitheatre... It’s all very beautiful! And—best of all—so quiet and 
green. 

Annie: Really? Wow! You lucky girl! There’s not a hint of green anywhere in my 
college. It’s in the very heart of a concrete jungle. 

Roja: But I heard you have a very modern building, with an air-conditioned 
library, new classrooms, and fully-equipped labs... All that must be wonderful. 

Annie: Yes, that’s true... The building is indeed very modern and has many good 
facilities and conveniences. But I really envy you your campus. The trees, the 
open spaces... 

Roja: ... The cactus garden. 
Annie: You have a cactus garden? Tell me more! 
Roja: It’s in one corner of the campus, near the faculty residences. It’s a fairly 

large garden, full of many different species of cacti. I often sit under a tree in the 
garden and read. It's a lovely, peaceful spot, and my favourite place in the campus. 

Annie: (sighs) I can’t even imagine something like that where my college is located. 
Roja: Well, there is one thing that I don’t enjoy, and that’s the commute. I have to travel a 

whole hour and a half by bus to get there. And when classes get over, I have another 
long bus journey back to the city. It’s exhausting! And it’s worse during the summer. 

Annie: I can imagine how tiring that must be. 
Roja: I guess that’s the price I have to pay to reach a serene and beautiful 

campus. 
Annie: Then I think I should be happy with my modern concrete building which is just a
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Describing your course of study 

Take a look at the following dialogue, in which a person describes her course of study to a 
friend. 

Aalam: Hi Roja! So good to see you after all this time! How’ve you been? 
Roja: I’ve been well; thanks, Aalam. It’s wonderful to see you too! Which 

college did you finally join? I remember you were spoilt for choice after your great 
results. 

Aalam: I joined St Ignatius’ College of Business Management. I’m glad I did: it’s an 
excellent place to learn management. How about you, Roja? I remember you were 
undecided as to what to do after we graduated from school. 

Roja: Oh, I followed my heart and chose to do a BFA from National College. 
Aalam: BFA? What's that? 
Roja: A Bachelor of Fine Arts. 
Aalam: That sounds really cool! You’ve always been the most artistically gifted in our 

batch... But what exactly do you study? 
Roja: Well... a BFA is a degree in visual or performing arts. I’ve chosen to 

specialise in visual communication. 
Aalam: What does that mean? What’s ‘visual communication’? 
Roja: It’s how ideas and information are expressed through images, signs, art, 

films, and so on. We learn about the different ways in which this can be done. 
Aalam: Umm... 
Roja: You see that large hoarding over there? That ad is visual communication. 

The ‘no parking’ road sign below it is also an example of visual communication. 
Aalam: Ah, I see... What’s the course like? 
Roja: We have to study a number of things such as design, art history, project 

management, etc. We are supposed to familiarise ourselves with drawing, 
sculpting, and painting. We have lectures on symbols, typography, colours... But 
it’s not just lectures. We work in studios, and we need to complete a number of 
practical projects during the year. 

Aalam: Sounds impressive! And I’m sure you’re great at it. What are you 
planning on doing after this? 

Roja: I don’t know yet. I wanted to be a graphic designer... But I did an 
internship in a film studio last semester, and I really loved it. So, who knows? 

Aalam: All the very best! Listen, I have to go now, but why don’t we catch up 
later this week? I’ll give you a call. 

Roja: Yes, let’s do that. Till then! 
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turns to read 5-10 sentences each. 

Bathukamma: a vibrant Telangana festival 

Bathukamma is a floral festival celebrated in Telangana. It lasts for nine days during the 
second half of the monsoon season, with the festival's grand finale—Saddula 
Bathukamma—taking place just two days before Dussehra. Both a celebration of nature 
and a symbol of Telangana's cultural identity, the festival involves women arranging 
brightly coloured flowers into floral arrangements that are immersed. 

The festival begins with married women visiting the home of their parents. There, they 
clean the courtyard and make preparations while the men go out into the fields and 
gather flowers. Before winter, the monsoon rains replenish freshwater ponds while 
nurturing wildflowers of varying colours that bloom across the uncultivated plains of the 
Telangana region. The most abundant of these wildflowers include gunuka poolu 
(celosia), tangedu poolu (Tanner's cassia), band (marigold), chemanti (chrysanthemum) 
and nandi vardhanam (jasmine). The men bring home bags filled with such flowers, and 
then the entire household sits down to make a Bathukamma, which is a conical 
arrangement where flowers of alternating colours are carefully arranged in row after 
circular row on a taambalam, or brass plate. 

By Saddula Bathukamma, the floral arrangements are ready. As evening approaches, 
women dress just as colourfully as the flowers, and place their Bathukammalu in their 
courtyards. Celebrations involve forming a circle and singing and dancing around the 
Bathukammalu. This human circle is meant to represent unity, love and sisterhood. 
Before sunset, the women carry the Bathukammalu on their heads as they walk in a 
procession towards the nearest and largest water body. When they reach the water body, 
they immerse the floral arrangements. Following the immersion, the women share 
maleeda (a sweet dish made from sugar and corn bread) with their family and members of 
the neighbourhood. 

Writing 
Descriptive writing 

In descriptive writing, you describe a person, place, object, experience, emotion or situation in 
such a way that a picture is formed in the reader’s mind. Your goal is to evoke a strong sense of 
familiarity and appreciation in the reader. This is done by using imaginative language, 
interesting comparisons, and images that appeal to the senses. 

Learning to write descriptively will improve your writing by making it more interesting and 
engaging to read. It might also help you clarify your understanding of a subject, and will 
encourage you to expand your vocabulary. 

Here are some guidelines for descriptive writing—
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reader connect to you. 
• Use adjectives and adverbs: These will make your writing more vivid. Instead of saying 

‘The lion rose to its feet and let out a roar’, you could say The lion rose to its feet 
majestically and let out a loud roar’. 

• Use suggestive verbs: Use verbs that add meaning to your sentence. Instead of saying ‘She 
drank the tea’, you could say ‘She sipped the tea’ in order to show how she drank the tea. 

• Use precise language: Choose words carefully. Do not write ‘He was a cheap man’ when 
what you really intend to say is ‘He was a miserly man’ because ‘cheap’ has many 
meanings other than ‘stingy’. 

• Organise your information: This is essential in order to communicate clearly. 

Now read the following sample descriptive passages. 

My father's old, green Ambassador lies covered in dust. The car looks weathered, with 
rust slowly spreading through the entire body like a cancer consuming its victim. Its tires 
rest flat on the ground. The hubcaps are gone, along with all the mirrors and extras on 
the car. The interior is a dirty brown, with holes covering almost every square inch of the 
seat covers. I last took it out fifteen years ago. As it chugged slowly down the street, its 
engine grunting and wheezing due to the effort it made, its wheels wobbling alt the way, 
I realised that it was time to buy a new car. The Ambassador retired from service, and 
now spends its days in the garage in my backyard now. My children have asked me to 
dispose of it; but I cannot bring myself to do it. It reminds me of my childhood: it recalls 
fond memories of the long joyrides that my father would take me on. No, I will not get rid 
of it—I will have it cleaned and repaired. 
The idea seems to rejuvenate me, and fills me with an energy and enthusiasm that I 
haven't felt in a while. 

Mrs Hema Raghavan used to teach us geography at school. She had soft features and kind 
eyes. Though she was a woman of slim build, Mrs Raghavan was remarkably strong and 
energetic. She wore her hair in a small bun and dressed neatly in starched cotton saris 
that smelt faintly of sandalwood. She loved her subject and her students, which made 
our geography class hugely interesting and enjoyable. Mrs Raghavan was a person of the 
highest integrity and courage. She was never afraid of standing against anything unjust 
or wrong. However, I think Mrs Raghavan's nicest qualities, which attracted people to 
her, were her sense of humour and her warm affection for her students. 

Observe how the paragraphs have been organised, moving logically from one idea to the 
next. Adjectives are used to intensify the nouns, and adverbs add to the effect of aptly chosen 

b I h th it ’ f li ti d ttit d t d th bj t i l d
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b. your pet 
c. a large tree 
d. a birthday party 
e. your college 

2. Write a description of a person who sat opposite you on a train journey. Remember to use 
words to convey what the character, thoughts, and mood of the person seemed to be. 

3. Think of a scene that grabbed your attention recently. What is your main impression of the 
scene? What made the scene so vivid or memorable? Write a descriptive paragraph to 
bring the scene alive once again. 

Soft skills 
Non-verbal communication and body language 
Non-verbal communication is a means by which you are able to communicate without 
speaking. This is possible by using visual clues—such as facial expressions, eye contact, 
posture, gestures—or by touch, or even by the use of silence. Thus, the way we walk, talk, sit 
and stand all say something about us. 

Studies have indicated non-verbal communication can be far more impactful than speaking. 
It can determine how people perceive you. This is clearly illustrated during job interviews, 
where even a small gesture like a firm handshake or smile can hint at a candidate’s level of 
confidence, motivation and attitude. Ineffectual use of nonverbal communication can have a 
negative impact, leaving employers distrustful of your motives. It is therefore vital you 
remember that your body language, which includes movements you make or postures you 
adopt, can reveal a lot about your character and can affect how people respond to you. 

Important elements of non-verbal communication include, but are not restricted to: 
• Eye contact: In non-verbal communication, eye contact is the most direct way in which you 

can express a range of emotions. You can convey trust, happiness, anxiety, fear, even 
disappointment through eye contact. If you do not make eye contact with someone when 
you speak to them, you run the risk of making that person feel uncomfortable or insulted, 
as though they are not worthy of your time. 

• Clothing: If you are dressed well, in clean, formal clothes, then you project an attitude of 
maturity and professionalism. 

• Gestures: Use of hands or arms to support what you are saying can aid others in 
understanding your point. Nodding or smiling are two positive means by which you can 
non-verbally indicate you are listening to someone. 

• Posture: The way you sit and stand tells a powerful story. If you wish to convey confidence, 
do not slouch Stand up straight as this gives an impression of strength authority and
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Stand too far away, and they may believe you are uninterested in what they have to say. 
You must make sure you are at an appropriate distance when communicating with 
someone. 

Split into groups of four. Students in each group must observe their partners and point out 
non-verbal clues that hint at their personalities. 

Value orientation 
Actions speak louder than words 
‘Actions speak louder than words’ is a popular expression used to convey the notion that what 
you do is far more important than what you say. Politicians, for example, constantly make 
promises to citizens that if voted, they wili do their best to complete 

certain tasks. However, these are only claims, and the true test of their character is if indeed 
they actually do follow through on their promises. 

In a work environment, this expression is particularly important. You will not be assessed 
by the speeches you make during meetings, or by the promises you make during interviews. 
Executives will look at the quality and quantity of your work to determine whether you are a 
motivated individual that is an asset to the company. This idea is also present in non-verbal 
communication. Consider the difference between greeting a friend by saying hello, as 
opposed to greeting your friend with a warm and hearty hug.





 ------------------------ 4 ----------------------------  

THE DEAR DEPARTED 
(AN EXTRACT) 

Stanley Houghton 

Pre-reading questions 
1. How much time do you spend with your parents each day? Do you specifically 

schedule quality time? 
2. Do you think people sometimes pretend to be better than they are, or behave in 

a way very different from their true nature, for financial benefit? Have you ever 
noticed this in anyone? 

CHARACTERS 

Mrs Amelia Slater: Abel Merryweather’s daughter 
Mrs Elizabeth Jordan: Amelia’s sister 
Henry Slater: Amelia’s husband 
Ben Jordan: Elizabeth’s husband 
Victoria Slater: Amelia’s ten-year-old daughter 
Abel Merryweather: Amelia and Elizabeth's father 

(The action takes place in the sitting room of a small house in a lower middle-class district of 
a provincial town. [...]2 When the curtain rises Mrs SLATER is seen laying the table. She is a 
vigorous, plump, red-faced vulgar woman, prepared to do any amount of straight talking to 
get her own way. She is in black, but not in complete mourning. She listens a moment and then 
goes to the window, opens it, and calls into the street.) 

Mrs SLATER (sharply) Victoria, Victoria! D’ye hear? Come in, will you? (Mrs SLATER closes the 
window and puts the blind straight, and then returns to her work at the table. VICTORIA, a 
precocious girl of ten, dressed in colours, enters.) 
Mrs SLATER I’m amazed at you, Victoria; I really am. How you can be gallivanting about in the
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off now, and change your dress before your Aunt Elizabeth and your Uncle Ben come. It would 
never do for them to find you in colours. 

VICTORIA What are they coming for? They haven’t been here for ages. 
Mrs SLATER They’re coming to talk over poor grandpa’s affairs. Your father sent them a telegram 
as soon as we found he was dead. (A noise is heard.) Good gracious, that’s never them. (Mrs 
SLATER hurries to the door and opens it.) No, thank goodness! It’s only your father. 

(HENRY SLATER, a stooping, heavy man, with a drooping moustache, enters. He is wearing a 
black tail coat, grey trousers, a black tie, and a bowler hat. He carries a little paper parcel.) 

HENRY Not come yet, eh? 
Mrs SLATER You can see they haven’t, can’t you? Now, Victoria, be off upstairs and that quick. 
Put your white frock on with a black sash. (VICTORIA goes out.) 

Mrs SLATER (to HENRY) I’m not satisfied, but it’s the best we can do till our new black’s ready, 
and Ben and Elizabeth will never have thought about mourning yet, so we’ll outshine them there. 
(HENRY sits in the armchair by the fire.) Get your boots off, Henry; Elizabeth’s that prying she 
notices the least speck of dirt. 

HENRY I’m wondering if they’ll come at all. When you and Elizabeth quarrelled she said she’d 
never set foot in your house again. 

Mrs SLATER She’ll come fast enough after her share of what grandfather’s left. You know how 
hard she can be when she likes. Where she gets it from I can’t tell. 

(Mrs SLATER unwraps the parcel HENRY has brought. It contains sliced tongue, which she puts 
on a dish on the table.) 

HENRY I suppose it’s in the family. 

Mrs SLATER What do you mean by that, Henry Slater? 

HENRY I was referring to your father, not to you. Where are my slippers? 
Mrs SLATER In the kitchen; but you want a new pair, those old ones are nearly worn out. (nearly 
breaking down) You don’t seem to realise what it’s costing me to bear up like I am doing. My heart’s 
fit to break when I see the little trifles that belonged to grandfather lying around, and think he’ll 
never use them again, (briskly) Here! You’d better wear these slippers of grandfather’s now. It’s 
lucky he’d just got a new pair. 

HENRY They’ll be very small for me, my dear. 
Mrs SLATER They’ll stretch, won't they? I’m not going to have them wasted. (She has finished 
laying the table.) Henry, I’ve been thinking about that bureau of grandfather's that’s in his bedroom. 
You know I always wanted to have it after he died. 

HENRY You must arrange with Elizabeth when you’re dividing things up. 
M SLATER Eli b th’ th t h h ’ll I’ ft it d h ’ll d i h d b i it Eh
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Mrs SLATER She’s never been here since grandfather bought it. If it was only down here 
instead of in his room, she’d never guess it wasn’t our own. 
HENRY (startled) Amelia! (He rises.) 
Mrs SLATER Henry, why shouldn’t we bring that bureau down here now? We could do it 
before they come. 

HENRY (stupefied) I wouldn’t care to. 

Mrs SLATER Don’t look so daft. Why not? 

HENRY It doesn’t seem delicate, somehow. 
Mrs SLATER We could put that shabby old chest of drawers upstairs where the bureau is now. 
Elizabeth could have that and welcome. I’ve always wanted to get rid of it. (She points to the 
drawers.) 
HENRY Suppose they come when we’re doing it. 
Mrs SLATER I’ll fasten the front door. Get your coat off, Henry we’ll change it. 

(Mrs SLATER goes out to fasten the front door. HENRY takes his coat off. Mrs SLATER 
reappears.) 

Mrs SLATER I’ll run up and move the chairs out of the way. 

(VICTORIA appears, dressed according to her mother’s 

instructions.) 

VICTORIA Will you fasten my frock up the back, mother? Mrs 

SLATER I’m busy; get your father to do it. 
(Mrs SLATER hurries upstairs, and HENRY fastens the frock.) 

VICTORIA What have you got your coat off for, father? 
HENRY Mother and me is going to bring grandfather’s bureau down here. 
VICTORIA (after a moment’s thought) Are we pinching it before Aunt Elizabeth comes? 
HENRY (shocked) No, my child. Grandpa gave it your mother before he died. VICTORIA 

This morning? 
HENRY Yes. 
VICTORIA Ah! He was drunk this morning. 

m—7 ixe was arunk, now. (HENRY has fastened the frock, una Mrs 
SLATER appears carrying a handsome clock under her arm.) 

^kwJrfhRn„Ihh0Ught/dJetf tWS d0™ “ We"' k °n the ™ntelpiece.) Our 
clock s worth nothing, and this always appealed to me. 
VICTORIA That’s grandpa’s clock.
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Mrs SLATER Chut! Be quiet! It’s ours now. Come, Henry, lift your end. Victoria, don't breathe a 
word to your aunt about the clock and the bureau. (They carry the chest of drawers through the 
doorway.) 

VICTORIA (to herself) I thought we’d pinched them. 

(After a short pause there is a sharp knock at the front door.) 

Mrs SLATER (from upstairs) Victoria, if that’s your aunt and uncle you’re not to open the door. 

(Victoria peeps through the window.) 

VICTORIA Mother, it’s them! 
Mrs SLATER You’re not to open the door till I come down, (knocking repeated) Let them knock 
away. (There is a heavy bumping noise.) Mind the wall, Henry. 

(HENRY and Mrs SLATER, very hot and flushed, stagger in with a pretty, old-fashioned 
bureau containing a locked desk. They put it where the chest of drawers was, and straighten 
the ornaments, etc. The knocking is repeated.) 

Mrs SLATER That was a near thing. Open the door, Victoria. Now, Henry, get your coat on. (She 
helps him.) 

HENRY Did we knock much plaster off the wall? 
Mrs SLATER Never mind the plaster. Do I look all right? (straightening her hair at the glass) Just 
watch Elizabeth’s face when she sees we’re all in half mourning. (Throwing him ‘Tit-Bits’.) Take 
this and sit down. Try and look as if we’d been waiting for them. 

(HENRY sits in the armchair and Mrs SLATER left of the table. They read ostentatiously. 
VICTORIA ushers in BEN and Mrs JORDAN. The latter is a stout, complacent woman, with 
an impassive face and an irritating air of being always right. She is wearing a complete and 
deadly outfit of new mourning crowned by a great black hat with plumes. BEN is also in 
complete new mourning, with black gloves and a band round his hat. He is rather a jolly little 
man, accustomed to be humorous, but at present trying to adapt himself to the regrettable 
occasion. He has a bright, chirpy little voice. Mrs JORDAN sails into the room, and solemnly 
goes straight to Mrs SLATER and kisses her. The men shake hands. Mrs JORDAN kisses 
HENRY. BEN kisses Mrs SLATER. Not a word is spoken. Mrs SLATER furtively inspects the 
new mourning.) 

Mrs JORDAN Well, Amelia, and so he’s ‘gone’ at last. 
Mrs SLATER Yes, he’s gone. He was seventy-two a fortnight last Sunday. 

(She sniffs back a tear. Mrs JORDAN sits on the left of the table. Mrs SLATER on the right. 
HENRY in the armchair. BEN on the sofa with VICTORIA near him.) 

BEN (chirpily) Now, Amelia, you mustn’t give way. We’ve all got to die some time or other. It 
might have been worse
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Mrs SLATER (suspiciously) Couldn’t do what? 

Mrs JORDAN I couldn’t start without getting the mourning (glancing at her sister). 
Mrs SLATER We’ve ordered ours, you may be sure. (acidly) I never could fancy buying readymade 
things. 
Mrs JORDAN No? For myself, it’s such a relief to get into the black. And now perhaps you’ll tell us 
all about it. What did the doctor say? 

Mrs SLATER Oh, he’s not been near yet. 

Mrs JORDAN Not been near? 

BEN (in the same breath) Didn’t you send for him at once? 
Mrs SLATER Of course I did. Do you take me for a fool? I sent Henry at once for Dr Pringle, but he 
was out. 
BEN You should have gone for another. Eh, Eliza? 
Mrs JORDAN Oh yes. It’s a fatal mistake. 
Mrs SLATER Pringle attended him when he was alive, and Pringle shall attend him when he’s dead. 
That’s professional etiquette. 

BEN Well, you know your own business best, but— 

Mrs JORDAN Yes—it’s a fatal mistake. 

Mrs SLATER Don’t talk so silly, Elizabeth. What good could a doctor have done? 
Mrs JORDAN Look at the many cases of persons being restored to life hours after they were thought 
to be ‘gone.’ 
HENRY That’s when they’ve been drowned. Your father wasn’t drowned, Elizabeth. 
BEN (humorously) There wasn’t much fear of that. If there was one thing he couldn’t bear it was 
water. (He laughs, but no one else does.) 

Mrs JORDAN (pained) Ben! (BEN is crushed at once.) 

Mrs SLATER (piqued) I’m sure he washed regular enough. 

Mrs JORDAN If he did take a drop too much at times, we’ll not dwell on that, now. 
Mrs SLATER Father had been ‘merry’ this morning. He went out soon after breakfast to pay his 
insurance. 
BEN My word, it’s a good thing he did. 
Mrs JORDAN He always was thoughtful in that way. He was too honourable to have ‘gone’ without 
paying his premium.
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Mrs SLATER Well, he must have gone round to the Ring-o’-Bells afterwards, for he came in as 
merry as a sandboy. I says, ‘We’re only waiting for Henry to start dinner.’ 'Dinner,’ he says, ‘I don’t 
want no dinner, I’m going to bed!’ 
BEN (shaking his head) Ah! Dear, dear. 
HENRY And when I came in I found him undressed sure enough and snug in bed. (He rises and 
stands on the hearthrug.) 
Mrs JORDAN (definitely) Yes, he’d had a ‘warning.’ I’m sure of that. Did he know you? 
HENRY Yes. He spoke to me. 
Mrs JORDAN Did he say he’d had a ‘warning’? 
HENRY No. He said, ‘Henry, would you mind taking my boots off? I forgot before I got into bed.’ 
Mrs JORDAN He must have been wandering. 
HENRY No, he’d got ’em on all right. 
Mrs SLATER And when we'd finished dinner I thought I’d take up a bit of something on a tray. He 
was lying there for all the world as if he was asleep, so I put the tray down on the 
bureau—(correcting herself) on the chest of drawers—and went to waken him. (a pause.) He was 
quite cold. 

HENRY Then I heard Amelia calling for me, and I ran upstairs. 

Mrs SLATER Of course we could do nothing. 

Mrs JORDAN He was ‘gone’? 

HENRY There wasn’t any doubt. 

Mrs JORDAN I always knew he’d go sudden in the end. 
(A pause; they wipe their eyes and sniff back tears.) 

Mrs SLATER (rising briskly at length; in a business-like tone) Well, will you go up and look at him 
now, or shall we have tea? 
Mrs JORDAN What do you say, Ben? 
BEN I’m not particular. 
Mrs JORDAN (surveying the table) Well then, if the kettle’s nearly ready we may as well have tea 
first. 

(Mrs SLATER puts the kettle on the fire and gets tea ready.) 

HENRY One thing we may as well decide now: the announcement in the papers. 

Mrs JORDAN I was thinking of that. What would you put? 

Mrs SLATER At the residence of his daughter, 235 Upper Cornbank Street, etc. HENRY You 

wouldn’t care for a bit of poetry? 

Mrs JORDAN I like ‘Never Forgotten.’ It’s refined. 

HENRY Yes but it’s rather soon for that
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Mrs JORDAN No, it’s more for the look of the thing. 
HENRY I saw a verse in the Evening News yesterday. Proper poetry it was. It rhymed. (He gets the 
paper and reads.) ‘Despised and forgotten by some you may be, But the spot that contains you is 
sacred to we.’ 
Mrs JORDAN That’ll never do. You don’t say ‘Sacred to we.’ 
HENRY It’s in the paper. 
Mrs SLATER You wouldn’t say it if you were speaking properly, but it’s different in poetry. 
HENRY Poetic license, you know. 
Mrs JORDAN No, that’ll never do. We want a verse that says how much we loved him, and refers to 
all his good qualities, and says what a heavy loss we’ve had. 
Mrs SLATER You want a whole poem. That’ll cost a good lot. 
Mrs JORDAN Well, we’ll think about it after tea, and then we’ll look through his bits of things and 
make a list of them. There’s all the furniture in his room. 

HENRY There’s no jewellery or valuables of that sort. 

Mrs JORDAN Except his gold watch. He promised that to our Jimmy. 

Mrs SLATER Promised your Jimmy! I never heard of that. 
Mrs JORDAN Oh, but he did, Amelia, when he was living with us. He was very fond of Jimmy. 
Mrs SLATER Well. (amazed) I don’t know! 
BEN Anyhow, there’s his insurance money. Have you got the receipt for the premium he paid this 
morning? 
Mrs SLATER I ’ve not seen it. 

(VICTORIA jumps up from the sofa and comes behind the table.) 

VICTORIA Mother, I don’t think grandpa went to pay his insurance this morning. Mrs SLATER He 

went out. 
VICTORIA Yes, but he didn’t go into the town. He met old Mr Tattersall down the street, and they 
went off past St. Philips’s Church. 
Mrs SLATER To the Ring-o’-Bells, I’ll be bound. 

BEN The Ring-o’-Bells? 
Mrs SLATER That public-house that John Shorrocks’ widow keeps. He is always hanging about 
there. Oh, if he hasn’t paid it— 
BEN Do you think he hasn’t paid it? Was it overdue? 
Mrs SLATER I should think it was overdue. 
Mrs JORDAN Something tells me he’s not paid it. I’ve a ‘warning,’ I know it; he’s not paid it. 

| BEN The drunken old beggar. 

I Mrs JORDAN He’s done it on purpose, just to annoy us. 

I Mrs SLATER After all I’ve done for him, having to put up with him in the house these three years. 
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' Mrs SLATER Victoria, run upstairs and fetch that bunch of keys that’s on your grandpa’s 
dressing-table VICTORIA (timidly) In grandpa’s room? 
Mrs SLATER Yes. 
VICTORIA I—I don’t like to. 
Mrs SLATER Don’t talk so silly. There’s no one can hurt you. (VICTORIA goes out reluctantly.) 
We’ll see if he’s locked the receipt up in the bureau. 
BEN In where? In this thing? (He rises and examines it.) 
Mrs JORDAN (also rising) Where did you pick that up, Amelia? It’s new since last I was here. 
(They examine it closely.) 

Mrs SLATER Oh—Henry picked it up one day. 

Mrs JORDAN I like it. It’s artistic. Did you buy it at an auction? 

HENRY Eh? Where did I buy it, Amelia? 

Mrs SLATER Yes, at an auction. 

BEN (disparagingly) Oh, second-hand? 
Mrs JORDAN Don’t show your ignorance, Ben. All artistic things are second-hand. Look at those 
old masters. (VICTORIA returns, Mery scared. She closes the door after her.) VICTORIA Mother! 
Mother! 
Mrs SLATER What is it, child? 
VICTORIA Grandpa’s getting up.
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Mrs SLATER What do you say? 

VICTORIA Grandpa’s getting up. 

Mrs JORDAN The child's crazy. 

Mrs SLATER Don’t talk so silly. Don’t you know your grandpa’s dead? 

VICTORIA No, no; he’s getting up. I saw him. 
(They are transfixed with amazement; BEN and Mrs JORDAN left of table; VICTORIA clings to 
Mrs SLATER, right of table; HENRY near fireplace.) 

Mrs JORDAN You’d better go up and see for yourself, Amelia. 
Mrs SLATER Here—come with me, Henry. 

(HENRY draws back terrified.) 

BEN (suddenly) Hist! Listen. 
(They look at the door. A slight chuckling is heard outside. The door opens, revealing an old man 
clad in a faded but gay dressing-gown. He is in his stockinged feet. Although over seventy he is 
vigorous and well coloured; his brightly malicious eyes twinkle under his heavy, reddish- grey 
eyebrows. He is obviously the grandfather ABEL MERRYWEATHER or else his ghost.) 

William Stanley Houghton (1881-1913) was a famous English playwright best known for his play 
Hindle Wakes. He was a leading figure of the Manchester School, which was an arts group 
comprised of a number of prominent playwrights in England who were supported and encouraged 
by the theatre owner Annie Horniman. At the time, Houghton's plays were famous for their 
remarkable dialogue and cutting social commentary. 
The Dear Departed is a comedy based on a short story by French writer Guy de Maupassant. It is 
set in Lancashire and depicts the idea that the death of a family member can be accompanied not 
just by grief, but by greed and a desire to maintain appearances. 
Following this extract, Mr Merryweather reveals he had a slight headache, and asks Mrs Jordan 
why she is visiting and why she and Ben are dressed as though in mourning. Both daughters try to 
cover up the truth. Mr Merryweather asks Mrs Slater why his bureau is downstairs and why Henry 
is wearing his slippers, leading to Mrs Jordan and Ben accusing Mrs Slater and Henry of stealing 
from family. Mr Merryweather understands the situation and promises to change his will so that 
all his money and possessions will go to the daughter in whose house he passes away. This 
prompts a massive argument between Mrs Slater and Mrs Jordan, which only ends when Mr 
Merryweather announces that he will be marrying Mrs Shorrocks at the Ring-o'-Bells, and that at 
Last he'd found someone happy to live with him.
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Glossary 
acidly / 'aesidli / in a harsh or corrosive tone 
auction / 'o:kJ(a)n / a public sale in which items are sold to the person willing to pay the most blind / blaind 
/ a protective covering that shuts out light or hinders sight bureau / bjuarau / a writing desk with drawers 
complacent / kam'pleisnt / showing smug satisfaction with your accomplishments daft / daift / silly or 
foolish 
etiquette / 'etikst / rules governing socially acceptable behaviour flushed / flA/t / having a red face due to 
emotion or exertion furtively / f3:tivli / secretly gallivant / gaelivaent / to act or move without care, pursuing 
pleasure hearth /ha:0/ fireplace 
impassive / im'pasiv / not showing or feeling emotion 
in complete mourning wearing unadorned black clothing made specially to mourn a death 
malicious / ma'li/as / deliberately harmful 
merry as a sandboy an expression meaning very happy 
money-grubbing / 'mAni grAbir) / greedy for money 
pinch / pintf / (here) to take the belongings of others 
precocious / pri'kau/as / (of a child) having developed certain abilities at an age earlier than expected 
premium / 'prkmjam / an amount that needs to be paid as part of an insurance contract provincial / 
pra'vin/al / (here) unsophisticated or narrow-minded pry / prai / inquire into the private affairs of others 
public-house / 'pAblik haus / a building with a bar that is licensed to sell alcoholic drinks 
sash / saej / (here) a strip of cloth worn round the waist as part of a dress 
snug / snAg / comfortable 
stagger /staeg.ar/ move unsteadily 
stupefied / 'stjuipifaid / struck dumb with astonishment and surprise 
swindling / 'swindliq / deprive of by deceit 
tail coat / teil kaut / a formal black coat for men 
Tit-Bits a British weekly tabloid magazine 
tongue / tAr} / (here) refers to the tongue of cattle used as meat 
transfixed / traens'fikst / having your attention fixated as though by a spell 
trifle / 'traifl / (here) something of small importance 
vulgar / 'vAlga / (here) lacking refinement, cultivation or taste 

Post-reading questions 
Answer the following questions in about 50 to 100 words each. 
1. Discuss how the play explores the theme of family responsibilities. 

2. Describe the character of Henry. 
3. What is the significance of Mr Merryweather’s bureau in the extract? 

Annotate the following lines in about 250 words. 
1. ‘Never mind the plaster. Do I look all right?’ 
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2. Examine the character of Mrs Slater as mother, daughter and sister. 

Pronunciation 
Letters with varied pronunciation 

The following letters in the English alphabet have more than one pronunciation. • The 

alphabet ‘a’ is pronounced 3 

  

/&/ in advertise /aedvataiz/

/a/ in admire /ad'maia/

/ei/ in agent /eid3ant/
/a:/ in after /a:fta/

The alphabet ‘e’ is pronounced
 

/e/ in enter /enta/

/i/ in England /irjgland/

The alphabet ‘i’ is pronounced
 

/i/ in illusion /ilu:3n/

/ai/ in ice /ais/

The alphabet ‘o’ is pronounced
 

/D/ in ostrich /ostritf/

/au/ in old /auld/

/u/ in wolf /wolf/

The alphabet ‘u’ is pronounced
 

A/ in under Anda/

/ju:/ in usurp /ju:z3:p/
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cut 

cool 

cent 

face 

dance 

certain 

geology 

geometry 

garden 

movies 

. The alphabet ‘g* is pronounced 
/dj/ in ginger /d5ind3a/ 
/g/ in gate /geit/ 

. The alphabet‘s’is pronounced 
/ s/ in sight /salt/ 
/z/ in rise /raiz/ 

Identify the pronunciation of the letters in blue in each word. Transcribe the sound using IPA 
symbols, and pronounce the word correctly out 
loud. 

reason 

confuse 

ultimate 

umpire 

utility 

utopia 

impeach 

impress 

inaugurate 

gamble 

Grammar 
Main verbs and tenses 

A word which denotes action (e.g., sit, stand, play, work, study, teach) is known as a verb. You 
have already learnt about auxiliary verbs. Any verb that is not an auxiliary verb is called a 
lexical verb or a main verb. 

Main verbs have the following forms: present, present participle, past, and past participle. 
Look at the table below for examples of how these forms vary. 

 

Present Present participle Past Past participle

begin beginning began begun
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Complete the table below by filling in the simple present, present participle, simple past, and 
past participle forms of the main verbs already present. 

 

Lexical verbs show different time divisions through different tense forms. Take, for example, 
the verb write. 

 

go going went gone
know knowing knew known 

 

Present Present participle Past Past participle

blow 
   

  
caught 

 

 
drawing

  

   
given

lay 
   

   
paid

 
taking

  

drink 
   

  
threw 

 

 

swimming
  

 

Tense Past Present Future 

Simple wrote write/writes will write

Progressive was/were writing is/am/are writing will be writing
Perfect 

| -'.'"-v
had written has/have written will have written 

Perfect 
Progressive 

had been writing has/have been writing will have been writing 
 

Complete the following tables by filling in the tense forms of the given main verbs.

Main verb Simple past Simple present Simple future

drive 
   

happen 
   

look
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Fill in the blanks with the correct forms of the verbs in brackets. 

1. How have you been ____________ ? (do) 

2. __________________________  The best days of my life ____ (be) the ones

 _______________________________ (spend) at college. 

3. Keep ___________ (guess) the answers till you get them right. 

4. Were you ___________ (pay) attention to what was being said? 

5. Suraj ___________ (love) going to parties with his friends. 

6. ________________  I have (read) many books in the last one year. 

7. ________________  Sheila __________ (be) (work) very hard these days. 

8. She has been____________ (wear) this expensive watch for quite some time now. 

9. The children ____________ (be) ___________ (begin) to enjoy their projects. 

10. The last candidate interviewed ____________ (score) much better than the rest. 

Write the tenses of the words/phrases indicated in bold. 

1. I have had this dress for quite some time now.  _______________________  

2. Do you know the person who lives in this house?  ________________________  

3. They have been travelling all night.  ______________________  

4. He has been having this problem with the computer since yesterday.  ______________  4 

5 
3. He _______________ (graduate) from law school after having _________________  

(complete) eight semesters. 

4. Students who ___________ (take) down notes end up ________________ (score) well 
in the exams. 

5.  _______________ (teach) moral values at the right age __________ (be) very 
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important. 

Vocabulary 
Collocations 

A collocation is a combination of words that are commonly used together; for example, firm 
handshake, pay a visit, bitterly disappointed. These language chunks sound natural and, once 
learnt, are easy to remember. Knowing what words usually go together is an important part of 
being a competent user of the language. It sounds odd if you were to say hard handshake or give 
a visit. 

 

Match the words from column A which collocate with those in column B. 

 

Fill in the blanks by choosing the collocations given in the following box. 

Underline the correct collocations from the following 
options. 
1. do a mistake make a mistake

2. make a difference bring a difference

3. gossip writer gossip columnist
4. do your duty work your duty
5. speak fluent English speak easy English

6. press an icon click on an icon
7. have a conversation make a conversation

8. glare at glare towards
9. opposite statements contradictory statements
 

Column A Column B 

annual a conclusion 
chair a deal

middle turnover
close forces

draw staff
launch figures
market a meeting
sales management 

lay off a profit
make a product
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late for the party. He came exactly at 7 pm—he is _________________________ . 

2. We couldn’t take up another assignment as we were ________________ . 

3. John asked his father, ‘Can you ______________ for me this weekend, Dad?’ 

4. We've been going round in circles. If we take this route we shall ________________ . 

5. I think I shall ______________ to discuss the matter before submitting the project. 

6. I’m sorry I cannot attend the call now. I’ve _______________ and have to rush. 

7. Jyothi isn’t ready for the presentation. She tried to _______________ by requesting a 
postponement. 

8. My computer is out of order for two weeks. I think it’s __________________ to repair 

it. 

9. Vishnu has been through some ______________ . 

10. This weekend I shall _________________ from work to meet my school friends. 

Spelling 
Words ending in -tion and -merit 

You have learnt that the suffix -tion means ‘act of’ or ‘state of being’. The suffix -ment could 
indicate (i) an action or process (as in the word ‘appeasement’); (ii) the result of an action (as in 
the word ‘advancement’); or a state or condition (as in the word ‘enjoyment’). 

Complete the following words using the suffixes -tion or -ment. 

 

1. addi 11. align

2. inven 12. interrup_

3. manage 13. loca

4. ambi 14. embank

5. assign 15. obstruct

6. emo 16. ship
 

7. infec 17. percep

8. invest 18. retire

9. assess 19. commit
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A question mark is used to— 
• indicate a question: Have you understood? 
• mark a tag question: It’s simple, isn’t it? 

Do not use a question mark after an indirect or reported question, or while making a polite 
request or giving instructions. 

He asked me if I had understood. 
Could you give me your book, please. 

An exclamation mark is used to— 
• indicate an interjection or exclamation: Oh! Hurray 
• mark the end of phrases and sentences expressing strong feeling or emotion: What a terrible 

fire it is! 
• indicate direct speech that represents something shouted or spoken very loudly: ‘Run as fast 

as you can! ’ he shouted. 

Punctuate the following sentences by using, wherever necessary, capitals and all the 
punctuation marks you have learnt so far. 

1. are they arriving tomorrow 

2. do as i say 

3. he asked me what time it was 

4. wow what an absolutely fantastic idea 

5. i recommend that you write a letter of complaint 

6. you are much better now, aren’t you 

7. how extraordinary 

8. what a hot day let’s stay at home 

9. who’s there oh, it’s you 

10. ‘how long will it take us to reach there’ he asked  
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Mr Reddy’s office! 
Hello, may I speak to Mr Reddy, please? 
I'm afraid he’s in a meeting until noon today. Would you like to leave a 
message? 
Well, I need to speak with him, so is it possible I could make an 
appointment? This is James Xavier here. 
Could you please hold for a minute, Mr Xavier. I’ll take a look at his 
schedule. What date and time would be convenient for you? Sometime 

Conversation 

Leaving a voicemail 

When you leave a voicemail, it is important you speak clearly and concisely. You should 
provide the following information: 
• your name 
• your reason for calling 
• your phone number 

Make sure when you speak that you are friendly, polite and to the point. Do not whisper, 
ramble or shout into the phone. Remember to end your message courteously by saying 
something along the lines of‘Hope to see you soon,’ or ‘Have a great day.’ 

Follow the outline provided below when leaving a voicemail message. 
• Introduction: ‘Hello, this is Thilak speaking.’ / ‘Hello, my name is Thilak Reddy.’ 
• Reason for calling: ‘I am calling to find out if you are interested in ...’ / ‘I am calling to let 

you know ...’ / ‘I was hoping we could discuss ...’ 
• Leaving your number: ‘My phone number is ...’ / ‘Please feel free to call me anytime at...’ / 

‘You can reach me at...’ 
• Concluding lines: ‘I look forward to hearing from you. Take care.’ / ‘Thank you very much. 

Goodbye.’ 

Making an appointment over the phone 
When you work in a company or organisation, you will often be expected to schedule meetings 
or appointments. This will require calling and coordinating with those who have to attend the 
meeting and making sure you arrange for a mutually convenient time. Read the conversation 
below and observe how James has gone about scheduling an appointment. 

Fixing a business appointment 
. 

Anuradha: 
James: 
Anuradha: 

James: 

Anuradha: 
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Draft voicemails for the following situations. 
1. You call a designer in the hope of placing an order for banners to be made for your college’s 

annual fest, but your call goes to voicemail. 
2. You call your teacher to discuss ideas you have for a seminar, but must leave a voicemail as 

she cannot pick up your call. 
3. Your friend was supposed to pick you up from the airport, but he has not arrived and his 

phone is not reachable. Leave him a voicemail informing him of your situation, location, 
and plan of action. 

Look at the following scenarios and write down how you imagine the conversations will go. 
Practise these conversations with a partner. 
1. You wish to consult your family doctor about the pain you feel in your shoulder, and need to 

make an appointment to meet with him. 
2. Your teacher wishes to discuss your poor performance in the mid-term examinations and 

how you can improve. 
3. You need to coordinate with your friends on when and where you are meeting this evening. 

Reading passage 
The following passage should be read aloud in class by all students, with each student 
taking turns to read 5-10 sentences each. 

Hussain Sagar 

Hussain Sagar is a lake in Hyderabad that was built by Hazrat Hussain Shah Wali in 1562, 
during the reign of Ibrahim Quli Qutb Shah, for the purpose of meeting the water and 
irrigation requirements of the city. For nearly three centuries, the lake was used for its 
intended purpose. Now, it is considered an important tourist destination and popular 
landmark as it connects the twin cities of Hyderabad and Secunderabad.

Anuradha: Yes, that’s right. We have a new branch opening in Mauritius the week after 
next. 

James: I need to see him before he goes away. Could I meet him next
* 'A*' 1 JtJ s J l 
' < i

Monday?
Anuradha: Shall we fix it at 3pm that Monday, in Mr Reddy’s room?

James: Yes, that’s great. Thank you very much.
Anuradha: Okay, then. Goodbye.
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chisel 450 tonnes of white granite rock into the statue that now weighs 350 tonnes and is 
16 metres tall. Commissioned in 1985, then transported to Hyderabad in 1988, the statue 
was finally erected on a red lotus-shaped pedestal on 12 April 1992. 
Tank Bund Road, the road adjacent to the lake and connecting Hyderabad to 
Secunderabad, was broadened in the 1980s. Lawns and 33 statues of famous personalities 
were built alongside the road as part of an initiative to beautify the city. 
In the late 1990s, Necklace Road was constructed to help with the increasing flow of 
traffic. Soon the Buddha Purnima project arranged for the nearby Lumbini Park to feature 
musical fountains, a variety of Bonsai plants, and boat rides to the Buddha Statue. All this 
resulted in Tank Bund becoming a popular destination for tourists and locals alike, with 
people flocking to Hussain Sagar to participate in various water sports including boating, 
yachting, and sailing. 
Tank Bund and the statue of Buddha have become a symbol of modern Hyderabad, as the 
city's first power station, mint compound, and telephone exchange developed nearby. 
Tank Bund is especially busy during the festival of Ganesh Chaturthi, when idols of Ganesh 
are immersed in the lake. It is no exaggeration to say the lake is an integral element of 
Hyderabad and Hyderabad's history. Unfortunately, over the years the lake has shrunk by 
almost half, from 24 square kilometres to 13 square kilometres. The National Lake 
Conservation plan has pushed for efforts to be made to conserve and restore Hussain 
Sagar. 

Writing 
Dialogue writing 

A dialogue is a conversation between two or more people. Dialogues are typically found in 
creative writing, as part of a play, film or book, but may also be used in a working environment 
to train employees on what to say or how to speak in certain situations. 

Keep in mind the following points when writing a dialogue. 
• Depending on the situation and the relationship between the speakers, a dialogue may be 

formal or informal. For example, if the dialogue is between a junior assistant and a manager, 
then the tone should be formal. If it is between two friends, then it can be informal. 

Since dialogue tries to imitate real life, it should sound natural. This can be achieved by: 
♦ Using common expressions such as ‘How’re you?’, ‘It’s so lovely to hear from you!’ and 

‘Yes, please, thanks’. 
♦ Using contractions like ‘He’d’, ‘Hasn’t’, ‘Why’d’, etc. 
♦ Including interjections or exclamations like ‘Oh!’ or ‘Goodness!’ 
♦ Speakers occasionally interrupting each other. 
A id h i th k h th ’ t f tl
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Good morning, sir. How can I help you? 
Good morning. I’m looking for a formal shirt to wear to an interview. A 
light colour will be most suitable. Do you have any colour preference? 
Well, I’d like something in blue. 
I think you’d like this shirt. It’s 100% cotton and slim fit. 
What’s the price? 
The price is Rs 1500. But there’s a sale going on, and so you’ll get a 20% 
discount. 
Can I pay for it with my credit card? 
Yes, sir. 
Great, I’ll try it on. If it fits, I'll take it. Thanks. 
Not at all, sir. Happy to help! 

'

• Try to keep the dialogue balanced by having both speakers participate, rather than one of 
them monopolising the conversation. 

• Since the dialogue is a sample used for training, it must always be grammatically correct. 
Let us now 

look at a 
sample 
dialogue
. 

Salesman
: 
Customer
: 
Salesman
: 

iilijjilll 
Customer
: 
Salesman
: 
Customer: 
Salesman: 

Customer: 
Salesman: 
Customer: 
Salesman: 

Now try the following exercises. 
1. Write a short dialogue between two friends who meet by chance at a shopping mall. 
2. Write a short dialogue between two colleagues who are trying to decide which one of them 

will present their work at the annual sales meeting. 

Soft skills 

Interpersonal skills 
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organisation can operate without basic communication between departments and 
co-workers. When speaking, be polite, use an appropriate tone and volume, and try to stay 
positive.  
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• Non-verbal communication: As discussed in the previous unit, this is a vital element in the 
work environment as it can allow you to project professionalism and self- confidence, 
which are both key attributes of a leader. 

• Negotiation: If you are able to communicate well, verbally and non-verbally, then you can 
use that to your advantage and negotiate. This is a means by which you can help resolve 
issues through discussion, clarification, agreement and cooperation, all without upsetting 
anyone or escalating conflict. 

• Problem-solving: Linked with the skill of negotiation, being a good problem-solver means 
being able to find solutions to difficult or complex issues. Typically this can be done by 
identifying the problem, brainstorming and generating potential solutions, evaluating the 
risks and benefits of each potential solution, and then following what you believe to be the 
wisest course of action. 

• Decision-making: A hallmark of a good leader is being able to make the right decision. 
Sometimes personal emotions or the people involved in a project can influence your 
decisions, but leaders and managers know that they have to keep in mind their target and 
end goals. 

Try the following activities. 
1. Split into groups of four. Two students act as salespeople, and two students act as customers. 

The salespeople must try to sell their product. At the end, the customers must decide 
whether or not they wish to purchase the product and must defend their choice. 

2. Split into pairs. One student act as landlord, and the other act as a prospective tenant 
interested in the landlord’s small flat near Hussain Sagar. The rate is very expensive. The 
prospective tenant must try to negotiate the rate down to something more affordable. 

Value orientation 
Faith can move mountains 
‘Faith can move mountains’ is an encouraging expression used to suggest that if your beliefs 
and convictions are strong, then you will be capable of accomplishing remarkable deeds. The 
mountains represent all the difficulties you might face, while faith can represent a number of 
things—from one’s spiritual beliefs to one’s inner motivation and self-confidence. 

Mahatma Gandhi’s life is a clear example of how one’s faith can move mountains. He 
believed in the truth and steadfastly clung to the belief that India should acquire independence 
only through non-violence. To this day he continues to inspire civil rights movements across the 
world. 

Nick Vujicic is an Australian motivational speaker. He was born without arms and legs, and 
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motivational speeches. He even founded a non-profit organisation called ‘Life without Limbs’. 
He is now famous around the world as a man who focuses on finding hope and meaning in life, 
despite whatever setbacks you might face. He truly embodies the idea that ‘faith can move 
mountains’.







A VISIT OF CHARITY 
Eudora Welty 

Pre-reading questions 

1. Have you ever tried to help someone in need? Why, or why not? 
2. Describe your relationship with your grandparents. 
3. Have you ever visited a Home for the Aged? If you have, how did you feel 

when you interacted with the elderly people there? 

It was mid-morning—a very cold, bright day. Holding a potted plant before her, a girl of 
fourteen jumped off the bus in front of the Old Ladies’ Home, on the outskirts of town. She 
wore a red coat, and her straight yellow hair was hanging down loose from the pointed white 
cap all the little girls were wearing that year. She stopped for a moment beside one of the 
prickly dark shrubs with which the city had beautified the Home, and then proceeded slowly 
toward the building, which was of whitewashed brick and reflected the winter sunlight like a 
block of ice. As she walked vaguely up the steps she shifted the small pot from hand to hand; 
then she had to set it down and remove her mittens before she could open the heavy door. 

‘I’m a Campfire Girl ... I have to pay a visit to some old lady’, she told the nurse at the 
desk. This was a woman in a white uniform who looked as if she were cold; she had dose-cut 
hair which stood up on the very top of her head exactly like a sea wave. Marian, the little girl, 
did not tell her that this visit would give her a minimum of only three points in her score. 

'Acquainted with any of our residents?’ asked the nurse. She lifted one eyebrow and spoke 
like a man. 

‘With any old ladies? No—but—that is, any of them will do’, Marian stammered. With her 
free hand she pushed her hair behind her ears, as she did when it was time to study Science. 

The nurse shrugged and rose. ‘You have a nice multiflora cineraria there’, she remarked as 
she walked ahead down the hall of closed doors to pick out an old lady. 

There was loose, bulging linoleum on the floor. Marian felt as if she were walking on the 
waves, but the nurse paid no attention to it. There was a smell in the hall like the
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interior of a clock. Everything was silent until, behind one of the doors, an old lady of some 
kind cleared her throat like a sheep bleating. This decided the nurse. Stopping in her tracks, 
she first extended her arm, bent her elbow, and leaned forward from the hips, all to examine 
the watch strapped to her wrist; then she gave a loud double-rap on the door. 

‘There are two in each room’, the nurse remarked over her shoulder. 
‘Two what?’ asked Marian without thinking. The sound like a sheep’s bleating almost 

made her turn around and run back. 
One old woman was pulling the door open in short, gradual jerks, and when she saw the 

nurse a strange smile forced her old face dangerously awry. Marian, suddenly propelled by the 
strong, impatient arm of the nurse, saw next the side-face of another woman, even older, who 
was lying flat in bed with a cap on and a counterpane drawn up to her chin. 

‘Visitor’, said the nurse, and after one more shove she was off up the hall. 
Marian stood tongue-tied; both hands held the potted plant. The old woman, still with that 

terrible, square smile (which was a smile of welcome) stamped on her bony face, was waiting 
... Perhaps she said something. The old woman in bed said nothing at all, and she did not look 
around. 

Suddenly Marian saw a hand, quick as a bird claw, reach up in the air and pluck the white 
cap off her head. At the same time, another claw to match drew her all the way into the room, 
and the next moment the door closed behind her. 

‘My, my, my’, said the old lady at her side. 
Marian stood enclosed by a bed, a washstand and a chair; the tiny room had altogether too 

much furniture. Everything smelled wet—even the bare floor. She held on to the back of the 
chair, which was wicker and felt soft and damp. Her heart beat more and more slowly, her 
hands got colder and colder, and she could not hear whether the old women were saying 
anything or not. She could not see them very clearly. How dark it was! The window shade was 
down, and the only door was shut. Marian looked at the ceiling ... It was like being caught in a 
robbers’ cave, just before one was murdered. 

‘Did you come to be our little girl for a while?’ the first robber asked. 
Then something was snatched from Marian’s hand—the little potted plant. 
‘Flowers!’ screamed the old woman. She stood holding the pot in an undecided way. 

‘Pretty flowers’, she added. 
Then the old woman in bed cleared her throat and spoke. ‘They are not pretty’, she said, 

still without looking around, but very distinctly. 
Marian suddenly pitched against the chair and sat down in it. 
‘Pretty flowers’, the first woman insisted, ‘pretty—pretty ...’ 
Marian wished she had the little pot back for just a moment—she had forgotten to look at 

the plant herself before giving it away. What did it look like?
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‘Stinkweeds’, said the other old woman sharply. She had a bunchy white forehead and 
redeyes like a sheep. Now she turned them toward Marian. The fogginess seemed to rise in 
her throat again, and she bleated, ‘Who—are—you?’ 
To her surprise, Marian could not remember her name. ‘I’m a Campfire Girl’, she said 

finally. 
‘Watch out for the germs’, said the old woman like a sheep, not addressing anyone. 
‘One came out last month to see us’, said the first old woman. 
A sheep or a germ? wondered Marian dreamily, holding on to the chair. 
'Did not!’ cried the other old woman. 
‘Did so! Read to us out of the Bible and we enjoyed it!’ screamed the first. 
‘Who enjoyed it?’ said the woman in bed. Her mouth was unexpectedly small and 

sorrowful, like a pet’s. 
‘We enjoyed it’, insisted the other. ‘You enjoyed it—I enjoyed it.’ 
‘We all enjoyed it’, said Marian, without realizing that she had said a word. 
The first old woman had just finished putting the potted plant high, high up on top of the 

wardrobe, where it could hardly be seen from below. Marian wondered how she had ever 
succeeded in placing it there, how she could ever have reached so high. 

‘You mustn’t pay any attention to old Addie’, she now said to the little girl. ‘She's ailing 
today.’ 

‘Will you shut your mouth?’ said the woman in bed. ‘I am not.’ 
‘You’re a story.’ 
‘I can’t stay but a minute—really I can’t’, said Marian suddenly. She looked down at the 

wet floor and thought that if she were sick in here they would have to let her go. 
With much to-do the first old woman sat down in a rocking chair—still another piece of 

furniture!—and began to rock. With the fingers of one hand she touched a very dirty cameo 
pin on her chest. ‘What do you do at school?’ she asked. 

‘I don’t know ...’ said Marian. She tried to think but she could not. 
‘Oh, but the flowers are beautiful’, the old woman whispered. She seemed to rock faster 

and faster; Marian did not see how anyone could rock so fast. 
‘Ugly’, said the woman in bed. 
‘If we bring flowers—’ Marian began, then fell silent. She had almost said that if Campfire 

Girls brought flowers to the Old Ladies’ Home, the visit would count one extra point, and if 
they took a Bible with them on the bus and read it to the old ladies, it counted double. But the 
old woman had not listened, anyway; she was rocking and watching the other one, who 
watched back from the bed. 

‘Poor Addie is ailing. She has to take medicine—see?’ she said, pointing a horny finger at 
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head. 
‘That’s only the contrary way she talks when you all come', said the first old lady with 

sudden intimacy. She stopped the rocker with a neat pat of her feet and leaned toward Marian. 
Her hand reached over—it felt like a petunia leaf, clinging and just a little sticky. 

‘Will you hush! Will you hush!’ cried the other one. 
Marian leaned back rigidly in her chair. 
‘When I was a little girl like you, I went to school and all’, said the old woman in the same 

intimate, menacing voice. ‘Not here—another town ...’ 
‘Hush!’ said the sick woman. ‘You never went to school. You never came and you never 

went. You never were anything—only here. You never were born! You don’t know anything. 
Your head is empty, your heart and hands and your old black purse are all empty—you 
showed it to me. And yet you talk, talk, talk, talk, talk all the time until I think I’m losing my 
mind! Who are you? You’re a stranger—a perfect stranger! Don’t you know you’re a 
stranger? Is it possible that they have actually done a thing like this to anyone—sent them in a 
stranger to talk, and rock, and tell away her whole long rigmarole? Do they seriously suppose 
that I’ll be able to keep it up, day in, day out, night in, night out, living in the same room with 
a terrible old woman forever?’ 

Marian saw the old woman’s eyes grow bright and turn toward her. This old woman was 
looking at her with despair and calculation in her face. Her small lips suddenly dropped apart, 
and exposed a half circle of false teeth with tan gums. 

‘Come here, I want to tell you something’, she whispered. ‘Come here!’ 
Marian was trembling, and her heart nearly stopped beating altogether for a moment. 
‘Now, now, Addie’, said the first old woman. ‘That’s not polite. Do you know what’s really 

the matter with old Addie today?’ She, too, looked at Marian; one of her eyelids dropped low. 
‘The matter?’ the child repeated stupidly. ‘What’s the matter with her?’ 
‘Why, she’s mad because it’s her birthday!’ said the first old woman, beginning to rock 

again and giving a little crow as though she had answered her own riddle. 
‘It is not, it is not!’ screamed the old woman in bed. ‘It is not my birthday, no one knows 

when that is but myself, and will you please be quiet and say nothing more, or I’ll go straight 
out of my mind!’ She turned her eyes toward Marian again, and presently she said in the soft, 
foggy voice, ‘When the worst comes to the worst, I ring this bell, and the nurse comes.’ One of 
her hands was drawn out from under the patched counterpane—a thin little hand with 
enormous black freckles. With a finger which would not hold still she pointed to a little bell on 
the table among the bottles. 

‘How old are you?’ Marian breathed. Now she could see the old woman in bed very closely 
and plainly, and very abruptly, from all sides, as in dreams. She wondered about 

her—she wondered for a moment as though there was nothing else in the world to wonder 
about. It was the first time such a thing had happened to Marian. 
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I ‘That’s Addie for you’, the old woman said spitefully. 
Marian jumped up and moved toward the door. For the second time, the claw almost 

touched her hair, but it was not quick enough. The little girl put her cap on. 
‘Well, it was a real visit’, said the old woman, following Marian through the doorway and 

all the way out into the hall. Then from behind she suddenly clutched the child with her sharp 
little fingers. ‘Oh, little girl, have you a penny to spare for an old woman that’s not got 
anything of her own? We don’t have thing in the world—not a penny for candy—not a thing! 
Little girl, just a nickel—a penny—’ 

Marian pulled violently against the old hands for a moment before she was free. Then she 
ran down the hall, without looking behind her and without looking at the nurse, who was 
reading Field & Stream at her desk. The nurse, after another triple motion to consult her 
wrist watch, asked automatically the question put to visitors in all institutions: ‘Won’t you 
stay and have dinner with us?’ 

Marian never replied. She pushed the heavy door open into the cold air and ran down the 
steps. 

Under the prickly shrub she stooped and quickly, without being seen, retrieved a red apple 
she had hidden there. 

Her yellow hair under the white cap, her scarlet coat, her bare knees flashed in the sunlight 
as she ran to meet the big bus rocketing through the street. 

‘Wait for me!’ she shouted. As though at an imperial command, the bus ground to a stop. 
She jumped on and took a big bite out of the apple. 

Eudora Welty (1909-2001) was an American short story writer. Her literary career took 
off with the publication of her first story, ‘Death of a Travelling Salesman', in a literary 
magazine. She was a prolific author and wrote stories in multiple genres. Her stories 
often portray relationships between individuals and their communities. Welty won 
numerous awards for her work, including the Pulitzer Prize in 1973 for her novel The 
Optimist's Daughter. 

‘A Visit of Charity' tells the story of fourteen-year-otd Marian and her visit to an Old 
Ladies' Home. Marian is in a youth-development organisation in America called 
Campfire, and one of her duties which will earn her extra points is to visit a home for the 
elderly. During her visit, she reluctantly spends time with two elderly, ailing women, 
and discovers they live in cold, uncomfortable rooms and suffer from
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extreme loneliness. Marian panicks at the sight of their grief and instead of consoling 
them, flees. The story portrays how the meaning of 'charity' has changed from caring for 
and trying to help others, to trying to earn points or keeping up appearances. It makes 
readers contemplate the motives people have for performing acts of charity, as even the 
nurse—who is expected to be compassionate—is indifferent to the elderly women's 
suffering. 

Glossary 
acquaintance / a'kweintans / someone you have met a few times but do not know well awry / 
a'rai / abnormal, something that is unexpected or unusual bleat / blixt / the weak cry that a 
sheep or goat makes 
cameo pin / 'kasmiau pin / a type of decorative ornament or brooch that contains a carving 
close-cut hair (here) a hairstyle where the hair length is quite short clutch / klxtf / to hold 
something tightly counterpane /'kauntapein / a bedspread 
crow / krau / (here) to laugh or croak in a proud way; to gloat over someone else’s misfortune 
damp /daemp/ slightly wet 
double-rap / 'dxbl raep / (here) to knock on the door twice in quick succession enormous / 
I'nmmas / that which is very large in size or quantity fogginess / 'fuginas / (here) unclear, 
confused imperial / im'piarial / in an arrogant, domineering way 
linoleum / li'nauljam / a type of floor covering used to make the floor harder and shinier 
mitten / 'mitn / a type of glove worn in winter and used to keep your hands very warm 
outskirts /'autsk3:ts/ the outer parts of a city or town 
petunia / pi'tjuinja / a flower with white, purple or red leaves 
potted / 'pntid / grown in a flowerpot 
propel / pra'psl / to push someone or something forwards 
retrieve / ri'tri:v / to bring or get something back from somewhere 
rigmarole / 'rigmaraul / a long, rambling story 
shrug / Jrxg / a gesture in which you raise your shoulders slightly and drop them, used to 
express doubt, ignorance or indifference spitefully / 'spaitfuli / to act or speak in a manner 
cruel to others tongue-tied / 'txgtaid / too shy, embarrassed or scared to speak vague / veig / 
unclear, uncertain whimper / ‘wirnpa / to weakly or softly cry 
whitewashed / 'waitwo/t / that which has been painted white using a solution of lime and 

water 
wicker / 'wika / twigs that are flexible and can be woven together to make furniture or baskets



Lesson 5 91

 

Post-reading questions 
Answer the following questions in about 50 to 100 words each. 
1. Why does Marian bring a potted plant with her to the Old Ladies’ Home? 
2. Describe the character of the nurse. 
3. Describe the two old ladies Marian meets. 
4. Describe the condition of their room. 
5. How does Marian feel when she enters their room? How does she feel when they talk to 

her? 

Answer the following questions in about 250 words each. 
1. Why does Marian hide the apple? Why does she eat it immediately after leaping onto the 

bus? Explain the symbolic significance of the apple. 
2. Marian’s motive for visiting the Old Ladies’ Home are far from compassionate. Explain. 
3. Use examples from the text to examine how the old ladies behave with Marian. Why do 

you think they act the way they do? 

Pronunciation 

Plosive 
You may recall from Lesson 1 that English has 24 consonant sounds. These sounds can be 
classified in different ways. One way of categorising consonant sounds is according to their 
manner of articulation, i.e., how they are produced. 

In this lesson, we will look at a category of consonant sounds known as plosives. These 
sounds are produced when the flow of air is briefly stopped and then released suddenly. 
There are six plosives in English: /p/, /b/, /1 /, /d/, /k/ and /g/. 

A consonant sound can occur at the begining of a word (i.e., in the initial position), at the 
end of the word (i.e., in the final position), or anywhere between the first and the last sound of 
a word (i.e., in a medial position). 

The table below gives examples of words in which plosive sounds occur in the initial, 
medial, and final positions. Fill in the blank spaces in the table with two more examples for 
each position in which these plosive sounds occur. 

Plosive In initial position In medial position In final position 

/p/ 
peel appoint slip 
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The letter b is silent when it comes after m at the end of a word; e.g., comb. 
Sometimes it is silent in the middle of a word too; e.g., debt. 

Minimal pairs 
A minimal pair consists of two words which are identical except for a single phoneme at a 
particular position. This phoneme can be either a vowel or a consonant sound. Examples of 
minimal pairs include pin and bin, hut and hat, a/ive and arrive. 

Look at the table below. It contains two examples each of minimal pairs in which the 
differing sounds are (1) /p/ and /b/, (2) /t/ and /d/, and (3) /k/ and /g/. Fill in the blank spaces in 
the table with three more examples for each set. 

/b/ 
blow ribbon era 

   

   

A■/ 
tree kitten goat 

   

   

/d/ 
develop wooden held 

   

   

/k/ 
complain doctor technique 

   

   

/g/ 
glass degree big 
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pit bit train drain cot got 

pair bear tear dare come gum 
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Grammar 
Non-finite verbs 
A verb is a word used to describe an action, e.g., jog. Verbs can be finite or non-finite. A 
finite verb is a verb that has a subject. In the sentence He jogs home, the pronoun he is the 
subject and jogs describes what the subject is doing. A finite verb is affected by tense (jogs, 
j°gging’ j°gged) and number (He jogs/They jog). 

A non-finite verb is not affected by tense, person or number. There are three types of 
non-finite verbs: infinitives, gerunds and participles. 

Infinitives are the most basic form of a verb, often preceded by the word ‘to’. They may 
function as adverbs, nouns or adjectives. 
• I struggle to understand, (functions as adverb) 
• To exercise is good for the body, (functions as noun) 
• I do not have time to eniov dinner, (functions as adjective) 

A gerund is a verb ending in ‘-ing’ which functions as a noun. 
• I love swimming. (In this sentence, ‘swimming’ is a non-finite verb. It is a gerund as a 

noun is formed from the verb ‘swim’ using the -ing suffix.) 
• Travelling is my favourite hobby. 
• Are you interested in singing? 

A participle is a verb ending in ‘-ed’ or ‘-ing’ and is used as an adjective. 
• The movie was interesting, (present participle) 
• Eating freshly picked fruits is good for health, (past participle) 
• Ladakh is fascinating. We are all excited to be going there, (present and past participle) 

Underline the non-finite verbs, if any, in each of the sentences below. 
1. He gave me a pen to write with. 
2. It was a sight to see. 
3. I want to buy some vegetables. 
4. Barking dogs do not bite. 
5. She was wearing a designer outfit. 
6. I had my car polished. 
7. Finding the door open, my mother went inside. 
8. Nitya is doing her homework at the moment 
9. The proposal has been examined today. 
10 Vardhan has finished his exams
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Vocabulary 
Simile and metaphor 
A simile is a literary device used to compare two different things in an attempt to make a 
description more interesting or vivid. Such comparisons are made through the use of the words 
‘like' or ‘as’. Look at the examples below. 
•  His hair is as black as coal. hair compared with coal 
•  She is as brave as a lion. a person compared with a lion 
• Her eyes sparkled like diamonds, eyes compared with diamonds 

Sometimes a simile may be used to connect an unfamiliar object or idea with something 
familiar. 
• Oh, how do I describe the birds in the forest? Well, their birdsong sounded very 

much like our bell at home. sounds made by birds compared with a bell 
Here are a few more examples of similes— 

• The water was as black as night. 
• She was as busy as a bee and had no time to relax. 
• The room was so warm it was like a sauna. 
• She moves with such grace, like a gazelle. 
• My love is like a red rose. 

A metaphor is another literary device, similar to a simile, used in descriptive writing. Unlike a 
simile, which compares two different things, a metaphor equates two different things without 
using the words ‘like’ or ‘as’. Look at the examples below. 
•  This city is a concrete jungle. equating the city with a jungle 
•  Her words were poison. equating the horrid nature 
someone’s words 

with poison 
• All the world’s a stage. equating the world we live in with the idea of it 

being a stage on which we all perform 

Here are a few more examples of metaphors— 

• You are the light of my life. 
• How old are these computers? They’re practically dinosaurs! 
• They were covered in a blanket of flowers. 
• London is a melting pot. 
• The wheels of justice grind slow. 

Read Eudora Welty’s short story again, and this time list all the similes and metaphors used in 
the text. Discuss how the story’s literary value has been enhanced by their usage.
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Spelling 

Use of ie and ei 
A common error made by many English language learners is to misspell words which 
include the combination of letters ie or ei. Fortunately, there is a simple rule in the form of a 
rhyme which can help overcome this problem: I before E, except after C; or when sounding 
like ‘ay’. 

* The words are spelt ei because the words have an ‘ay’ sound. 
Unfortunately, there are exceptions to this rule, and they can only be remembered by 

memorising their spelling. Here are a few exceptions— seize being weird 
science either society 

Punctuation 
Semicolon 

A semicolon (;) is a punctuation mark that indicates a pause between two independent clauses

I before E except after C
 

believe ceiling neighbour
chief deceit vein

priest receipt weight
friend receive beige
patient transceiver sleight

 

Fil
l

in the blanks to correctly spell the words.

1. h r 9. counterf 

2. P r 10. f nt 

3. s zure 11. prot n

4. financ r 12. th r 

5. misch vous 13. d d 

6. ach ve 14.spec s

7. sh k 15. glac r

8. surv llance 16.1 sure
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wanted to read thirty pages,’ and ‘We only read twelve,’ are linked by the common idea of 
reading.) 

• He needed to see a doctor; he hurt himself while playing football. 
• These trousers are ruined; hopefully your tailor can mend them. 

Semicolons can also be used in lists, only when the items in the list contain commas. They are 
used to make sure readers do not get confused. Look at the examples below: 
• I have four sisters: two in Hyderabad, India; one in London, England; and one in Paris, 

France. 
• Ram’s favourite types of food are: chicken biryani, not mutton; masala dosa; and butter 

chicken. 
• There were three people I knew at the art exhibition: Miss John, our class teacher; Tara, 

my neighbour’s daughter; and Mr Gopal from the bank. 

When used correctly, semicolons can add a pleasing rhythm to your writing. In the sentences 
below, determine where the semicolon belongs. 
1. The weather was terrible it wouldn’t stop raining. 
2. Her fitness is poor she will probably not do well in the physical education exam. 
3. Some universities offer scholarships others do not. 
4. Oh, it’s such a lovely day I might go meet my friends at the park! 
5. We have to stop at the petrol bunk the car is low on fuel. 

Now determine whether the sentences below require or do not require a semicolon. If they do, 
mark the semicolon’s correct position. If you think a comma has been used incorrectly, 
change it to a semicolon. 

1. She went swimming everyday while on holiday in Coorg. 

2. He is not from Hyderabad he is from Bangalore. 

3. I want to go to the library, but I think it might be closed today. 

4. Are you okay travelling by bus, or do you want to travel by train? 

5. All of the art supplies are in that cabinet, we only take them out during art class.
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Conversation 
Asking for information 
At some point, in an academic or work environment, you may find yourself struggling to 
understand how to complete a task. This may be due to a number of reasons, including being 
unfamiliar with equipment, not receiving proper training, or simply not knowing where things 
are kept. In such situations the best thing to do is to ask someone for help or information. Just 
as a student raises her/his hand to ask a teacher a question, you must remember to be polite 
and courteous when approaching someone for help. Listed below are a few sample sentences 
with questions you could ask when seeking assistance. 
• Excuse me, I’m sorry to bother you, but can you help me with this? It just won’t open! 
• Pardon me, I was wondering if you could tell me the way to Meeting Room 4. 
• Hello. Do you know how to use this programme? I'm afraid I’ve never used it before and am 

finding it quite difficult to operate. 
• Hi. Have you any idea what the time is? Thanks. 
• Please excuse me. I don’t suppose you know how to turn this machine off? I’d really 

appreciate your help. 
. Thank you for coming, everyone! I’m sorry to interrupt, but can anyone tell me where Amrit 

is? 
• Sir? Do you know who has the keys to this room? 
• Madam? Are you busy? I just wanted to ask you a few questions about the report and its 

deadline. 
Imagine you are in the following situations. 
1. You have a job interview with an organisation you admire, but when you arrive at their 

office you cannot remember in which room the interview is taking place. You ask the 
receptionist for help. Write down what you would say. 

2. You are working on your presentation but do not know how to insert a table into one of the 
slides. You call a colleague and ask for help. Write down what you would say. 

3. While on vacation in Goa you get lost and separated from your friends. You do not have 
your phone with you and cannot remember your friends’ phone numbers. You approach a 
shopkeeper to ask for directions back to your hotel. Write down what you would say. 

4. You are unwell and miss your English class. The next day you meet your English teacher 
to discuss what you missed and what you need to study. Write down what you would say. 

Now pair up and enact these situations with a partner. Each person should get the chance to 
play the role of the person asking for help. 

Reading passage
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Secunderabad and contains major tourist attractions such as Golconda Fort, Charminar, 
the Qutb Shahi tombs, Chowmahalla Palace, Salar Jung Museum, and the Nehru 
Zoological Park. Recent studies indicate it has a population of 6.7 million. 

Once called the 'City of Pearls', the bustling metropolis of Hyderabad has a rich history 
beginning when it was first founded in 1591 by Muhammad Quli Qutb Shah, of the Qutb 
Shahi dynasty. In 1724, Mir Oamar-ud-Din Siddiqi of the Asaf Jahi dynasty was granted the 
title of Nizam-ul-Mulk (Administrator of the Realm) of the Hyderabad region. He was the 
first of seven Nizams to rule over Hyderabad for a period that lasted approximately 
two-and-a-half centuries. The city flourished under their reign, growing economically 
and culturally as the Nizams were great supporters of literature, art, architecture and 
food. 

In 1947, when India gained its independence, the Nizam of Hyderabad declared his 
intention of making Hyderabad a separate independent territory, either by gaining 
dominion status from the British Empire or by sovereign rule. However, the newly 
established Indian government acted swiftly, initiating an operation—code-named 
Operation Polo—in which the Indian army moved into the state of Hyderabad on 16 
September 1948 in an attempt to contain and combat the Nizam's army. Five days later, 
the Nizam's army surrendered. The Nizam signed the Instrument of Accession, merging 
the state of Hyderabad into the Indian Union. 

Overtime the state of Hyderabad was dissolved, as part of the linguistic reorganisation of 
Indian states, and Andhra Pradesh was formed. On 2 June 2014, following a movement 
for separation, Telangana was awarded its own state and Hyderabad was declared the 
state capital. 

Writing 
Note-making 

Making notes while listening to a lecture or while reading an article or a book is not only a ver
useful study skill but is also one that will help you at work. Besides helping you remembe
what you read or heard some time ago, making notes will enable you to organise your ow
thoughts better. This is because while making notes you will also be considering th
importance of the different points in the matter you are reading or listening to and drawing you
own conclusions about them. 

Necessary skills for effective note-making 
• Ability to read attentively 
• Ability to comprehend what is read 
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Guidelines on making notes 
• When making notes, take down the main or important points. You can do this by looking 

for special words that introduce new information or by picking up signals received from 
the speaker’s tone. 

• Use a clear layout with inter-lines spaces, subheads, bullets, etc., so that you will 
understand the notes later. 

• Organise your notes so that they reflect how the ideas were connected in the original text. 
• Write down important points that you identify in short form, using words, phrases and 

abbreviations. Underline important words. You can either use common symbols and 
standard abbreviations (such as ‘e.g.’, 'etc.’ and ‘yr’) or create your own (such as ‘engg.’ 
and ‘tech.’). A list of common abbreviations is given at the end of this section. 

• Drop all articles, prepositions, conjunctions and pronouns unless they are necessary in 
order to understand the notes. Use dashes to link ideas. 

• Use diagrams and tables in your notes to summarise information and present it in a 
condensed form. 

One can take notes quickly by using abbreviations. Some common abbreviations are 
listed below. 

& or +and

=equals, is the same as, results in 
 

does not equal, is not the same as, 
does not result in 

~
is approximately equal to, is similar to

>>leads to, produces, causes 

?uncertain, possibly, unproven 
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approx approximately 

argu argument 

btwn or b/w between 

cone conclusion 

contd continued 

dev development 

diff difference 

e.g. for example 

esp especially 

etc and so on 

i.e. that is 

imp important 

info information 

vs against 

w/ with 

w/o without 
 

Sample note-making formats 

Read the short passage below. 

There are different forms of environmental pollution. Air pollution is caused by the 
burning of coal and oil. It can damage the earth's vegetation and cause respiratory 
problems in humans. A second type of pollution is noise pollution. It is the result of the 
noise of aircraft and heavy traffic. Further, ioud music is also a cause of noise pollution, 
which has been seen to affect people's hearing and give them severe headaches and high 
blood pressure. Another source of pollution is radioactivity, which occurs when there is a 
leak from a nuclear power station. Radioactivity is a deadly pollutant, which kills and 
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2- 4^~— 0) COMMAS /CU^ufUy-

D. LAND & co/n&Z. 

1, /OOMA& 

$7V<& 

Let us now make notes on the above passage. Different formats can be used when making 
notes. You can design a format of your own that suits you best. Here are some common ones. 

AiR 

i. ___ CaMAf/ ; /otdL GLMJ, ssxls 

g, ____ N&\S& ___________   ______   _________  

 ________ i. CAM&- : (0 'VWAJL' ̂  

 _________________ bLjfotA .  .... _ ... . 
■?. ; O)  _______________  

  _________  ______ fa) C/xMA&y Jh&A' fly&zAadUtes  ...................  

 ......  .....  .........  ........  (£> M*yfLs„ ...ffi7 ............  . _ ...................  ......  

g- 1?Al>ioA^riv(Ty ______   ______  ...................  ..  
i. COMMS : JUPM jfavyu
 ptut* s&z&e*'- 

Framework style

cajuiî y sdi&yoAaJL ̂  j c i t E r ^ u o a S i  UJAS&I&S 

£ ■ ■C l̂ecfe' •■ 0) Vf$&*s ̂ oMu^Axn  ̂-JbXU. yn^une,  ....................................................................................... _ .........  ....................... 

 _________  _  ______  _  ____________ ̂   ____________________________________ 
 ____________________ fa) PyOM f̂a -J?oMuiunt/ — -yOAAevVsy ~iX\£y A&it 
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w read the passage given below, and make notes using any format that you prefer.
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bccasiO'V-'iiy cause injuries. They typical.y inhabit savannah and grassland, 
although they may tal- e to bush and forest. Lions are unusually social compared 
to other cats. 

= A pride of lions consists of related females and offspring and a small number of ; 
adult mal6 • Groups of female lions typically hunt together, preying mostly on 
large ungulates. The lion is an apex and keystone predator, although they will 
scavenge if •the opportunity arises. While lions do not typically hunt humans s 
Actively, some : halve b$©n known to become man-eater > ar c seek human prey. 

The lion is a vulnerable spec !es, having seen a possibly irreversible population 
decline of 30 to 50 percent over the past two decaoes in its African range. Lion 
populations are untenable outside of designated reserves and national parks. 
Although the cause of the ciodine is not fully understood, habitat loss ^nc 
conflicts with humans are 
' urrently the greatest Crises of concern. Lions have been kept in menageries 
since om<pn times and have been a key species sought for- exhibition in zoos the 
world over since the late eighteenth century. Zoos are cooperating worldwide in 
breeding programs for the endangered Asi- tiq subspecies. 

                                      

 

 The Lion [Panthera leo) is one of four big cats in the genus Panthera, and a member of 
the family Felidae. With some males exceeding 250 kg in weight, it is the second- 
largest living cat after the tiger. Wild lions currently exist in Sub-Saharan Africa and in 
Asia, with a critically endangered remnant population in northwest India, having 
disappeared from North Africa the Middle East and Western Asia in historic times
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Soft skills 

Time management 
Whether we know it or not, our lives are dictated by time management, either arranged by 
ourselves or by others. Consider, for example, how a typical day is structured aropnd three 
meals, or working from nine in the morning to five in the evening. Time management extends 
beyond daily activities to years portioned off into seasons which may determine what we wear 
and where we travel, or financial years that range from the beginning of April to the end of 
March. Time is constantly being divided, both in our professional and our private lives. 

For many individuals, the most efficient way to keep track of time (and thereby keep track 
of their progress and goals accomplished) is by having a daily, weekly or annual schedule. 
Some people use a planner to keep track of events in their day, while others use a calendar to 
plan in advance—this is a matter of preference. A schedule must take into account all the 
factors of a person’s life, be it work deadlines, family commitments, reunions with friends, or 
company meetings. Competently managing your private and professional obligations can 
maximise your efficiency and lead to a less stressful life. 

If you use a schedule to plan your time, then your schedule should try to take into 
consideration the nature of the tasks to be completed, as well as variables that can influence 
your work output. This means you must consider when the work needs to be completed, how 
important the work is, and how long it will take to complete, while taking into account 
unforeseen circumstances (such as falling ill or power outages). This can help prioritise 
projects.
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| The following are a list of suggestions on how to manage your time better: 
1 1  Set goals: This can be either private (pursuing a hobby or taking a family vacation) or 

professional (completing a project or preparing a presentation for a meeting), but having 
goals encourages you to manage your time well so that on the day of an event you are 
prepared and not overwhelmed. 

11  Keep a to-do list: This will allow you to keep track of your goals and ensure you do not 
miss any deadlines. 

11  Manage your distractions: Nowadays it is remarkably easy to lose track of time by 
browsing the Internet, watching television, or messaging your friends. You must be 
responsible and make sure that while working you do not get distracted. Do not 
procrastinate. 

i Remember to relax: Working long hours at a stretch can sometimes be unproductive. Set 
aside some time to relax, as a break can be refreshing, and might allow you to develop a 
new perspective on an old problem. 

Value orientation 

I Time and tide wait for no one 
| The expression ‘time and tide wait for no man’ emphasises the idea that since people I are 
incapable of stopping or slowing the passage of time, it makes sense they should use I their 
time wisely to prioritise those tasks which are most important to them. 

In a lesson that discusses the concept of time management, this is a particularly relevant 
expression. Opportunities do not always come by, and missing one might mean [ never getting 
the same chance again. Dr A.RJ. Abdul Kalam, former president of India, is credited with 
saying, ‘If you want to leave your footprints on the sands of time, do not drag your feet.’ The 
famous Roman Catholic nun and missionary, Mother Teresa, said, ‘Yesterday is gone. 
Tomorrow has not yet come. We have only today. Let us begin.’ Both emphasise the idea that 
time is valuable and should not be wasted. 

Perhaps the best approach is to think of time as a resource. You can choose to take 
advantage of that resource and use it constructively to meet personal or professional goals, or 
you can waste it by procrastinating and doing something unproductive. In the world of 
business, pioneering entrepreneurs understand the importance of this statement. Steve Jobs, 
the co-founder and former CEO of Apple used to say, ‘Your time is limited, so don’t waste it 
living someone else’s life.’ No matter what, time will proceed.



BENARES 
Aldous Huxley 

Pre-reading questions 

1. What is an eclipse? How does a solar eclipse occur? 
2. What are the superstitions prevalent in India regarding a solar eclipse? 
3. Can people watch a solar eclipse with a naked eye? What precautions 

does one need to take while watching an eclipse? 

It was said that the eclipse of the sun would be visible from Benares. But it needed more t
smoked glass to see it; the eye of faith was also indispensable. That, alas, we did not poss
Partial to the point of being non-existent, the eclipse remained, for us at least, unseen. Not 
we minded. For it was not to look at the moon’s silhouette that we had rowed out that morn
on the Ganges; it was to look at the Hindus looking at it. The spectacle was vastly m
extraordinary. 

There were, at the lowest estimate, a million of them on the bathing ghats that morning
million. All the previous night and day they had been streaming into the town. We had 
them on every road, trudging with bare feet through the dust, an endless and silent process
In bundles balanced on their heads, they carried provisions and cooking utensils and dried d
for fuel, with the new clothes which it is incumbent on pious Hindus to put on after their bat
honour of the eclipsed sun. Many had come far. The old men leaned wearily on their bam
staves. Their children astride of their hips, the burdens on their heads automatically balan
the women walked in a trance of fatigue. Here and there we would see a little troop that had
down to rest—casually, as is the way of Indians, in the dust of the road and almost under
wheels of the passing vehicles. 

And now the day and the hour had come. The serpent was about to swallow the sun. It 
about to swallow him in Sumatra, at any rate. At Benares, it would do no more than nib
imperceptibly at the edge of his disk. The serpent, should one say, was going to try to swal
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The ghats go down in furlong-wide flights of steps to the river, which lies like a long arena 
at the foot of enormous tiers of seats. The tiers were thronged today. Floating on the 
Ganges, we looked up at acres upon sloping acres of humanity. 
On the smaller and comparatively unsacred ghats, the crowd was a little less densely 

packed than on the holiest steps. It was at one of these less crowded ghats that we witnessed 
the embarkation on the sacred river of a princess. Canopied and curtained with glittering 
cloth of gold, a palanquin came staggering down through the crowd on the shoulders of six 
red-liveried attendants. A great barge, like a Noah’s ark, its windows hung with scarlet 
curtains, floated at the water’s edge. The major-domo shouted and shoved and hit out with 
his rod of office; a way was somehow cleared. Slowly and with frightful lurchings, the 
palanquin descended. It was set down, and in the twinkling of an eye a little passage-way of 
canvas had been erected between the litter and the door of the barge. There was a heaving of 
the cloth of gold, a flapping of the canvas; the lady—the ladies, for there were several of 
them in the litter—had entered the barge unobserved of any vulgar eye. Which did not 
prevent them, a few minutes later when the barge had been pushed out into mid-stream, from 
lifting the scarlet curtains and peering out with naked faces and unabashed curiosity at the 
passing boats and our inquisitive camera. Poor princesses! They could not bathe with their 
plebeian and unimprisoned sisters in the open Ganges. Their dip was to be in the barge’s 
bilge-water. The sacred stream is filthy enough under the sky. What must it be like after 
stagnating in darkness at the bottom of an ancient barge? 

We rowed on towards the burning ghats. Stretched out on their neat little oblong pyres, two 
or three corpses were slowly smouldering. They lay on burning faggots, they were covered 
by them. Gruesomely and grotesquely, their bare feet projected, like the feet of those who 
sleep uneasily on a bed too short and under exiguous blankets. 

A little further on, we saw a row of holy men, sitting like cormorants on a narrow ledge of 
masonry just above the water. Cross-legged, their hands dropped limply, palm upwards, on 
the ground beside them, they contemplated the brown and sweating tips of their noses. It was 
the Lord Krishna himself who, in the Bhagavad Gita, prescribed that mystic squint. Lord 
Krishna, it is evident, knew all that there is to be known about the art of self-hypnotism. His 
simple method has never been improved on; it puts the mystical ecstasy a laportee de tous. 
The noise of an assembled million filled the air; but no sound could break the meditative 
sleep of the nose-gazers. 

At a given moment, the eye of faith must have observed the nibblings of the demoniacal 
serpent. For suddenly and simultaneously all those on the lowest steps of the ghats threw 
themselves into the water and began to wash and gargle, to say their prayers and blow their 
noses, to spit and drink. A numerous band of police abbreviated their devotions and their bath 
in the interest of the crowds behind. The front of the waiting queue was a thousand yards
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drank, and were moved on by the police to make room for another instalment of the pat
million. We rowed up and down, taking snapshots. West is West. 

In spite of the serpent, the sun was uncommonly hot on our backs. After a couple of hour
the river, we decided that we had had enough, and landed. The narrow lanes that lead from
ghats to the open streets in the centre of the town were lined with beggars, more or less h
They sat on the ground with their begging bowls before them; the charitable, as they pas
would throw a few grains of rice into each of the bowls. By the end of the day, the begg
might, with luck, have accumulated a square meal. We pushed our way slowly through
thronged alleys. From an archway in front of us emerged a sacred bull. The nearest beggar 
dozing at his post—those who eat little sleep much. The bull lowered its muzzle to the sleep
man’s bowl, made a scouting movement with its black tongue, and a morning’s charity 
gone. The beggar still dozed; thoughtfully chewing, the Hindu totem turned back the way it 
come and disappeared. 

Being stupid and having no imagination, animals often behave far more sensibly than m
Efficiently and by instinct, they do the right, appropriate thing at the right moment, eat w
they are hungry, look for water when they feel thirst, make love in the mating season, res
play when they have leisure. Men are intelligent and imaginative; they look backwards 
ahead; they invent ingenious explanation for observed phenomena; they devise elaborate 
roundabout means for the achievement of remote ends. Their intelligence, which has m
them the masters of the world, often causes them to act like imbeciles. No animal, for exam
is clever and imaginative enough to suppose that an eclipse is the work of a serpent devour
the sun. That is the sort of explanation that could occur only to the human mind, and on
human being would dream of making ritual gestures in the hope of influencing, for his o
benefit, the outside world. While the animal, obedient to its instinct, goes quietly about
business, man, being endowed with reason and imagination, wastes half his time and energ
doing things that are completely idiotic. In time, it is true, experience teaches him that ma
formulas and ceremonial gestures do not give him what he wants. But until experience 
taught him—and he takes a surprisingly long time to learn—man’s behaviour is in m
respects far sillier than that of the animal. 

So I reflected, as I watched the sacred bull lick up the rice from the dozing beggar’s bo
While a million people undertake long journeys, suffer fatigue, hunger, and discomfort in or
to perform, in a certain stretch of very dirty water, certain antics for the benefit of a fixed 
ninety million miles away, the bull goes about looking for food and fills its belly with whate
it can find. In this case, it is obvious, the bull’s brainlessness causes it to act much m
rationally than its masters. 

To save the sun (which might, one feels, very safely be left to look after itself) a million
Hindus will assemble on the banks of the Ganges. How many, I wonder, would assembl
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cannot possibly afford. India will never be free until the Hindus and the Moslems are as 
tepidly enthusiastic about their religion as we are about the Church of England. If I were an 
Indian millionaire, I would leave all my money for the endowment of an Atheist Mission. 
IK'- 

AldousHuxley (1894-1963) was an English writer, novelist, and philosopher. He was best 
known for novels such as Brave New World, Point Counter Point, Eyeless in Gaza, and 
Ape and Essence; for non-fiction books such as The Doors of Perception: and for his 
essays on diverse subjects. He also produced poetry, drama, film screenplays, and 
works of criticism. Huxley was considered one of the great minds of his time, and was 
nominated for the Nobel Prize in Literature seven times. 
In the essay 'Benares', Huxley describes what he observes at the ghats on the day of a 
solar eclipse. He uses this as a launch pad for his reflections on mankind's irrationality. 
His conclusion is that animals, though lacking intelligence, often behave in more 
sensible ways than man, who has been endowed with reason. Huxley remarks on the 
irony that it is humankind's capacity for thought and imagination that has led to belief in 
superstitions. He concludes the essay by advising Indians of all religious persuasions to 
assemble to save India rather than assembling and wasting their energies over 
superstitions. Despite his derisive tone, Huxley's fascination for the place and the rituals 
is very apparent. 

Glossary 
a la portee de tous (French) accessible to all abbreviated / a'briivieitid / shortened antic / 
‘aentik / a silly act astride / as'traid / with one leg on each side 
barge / ba:ct$ / a large flat-bottomed boat for carrying goods and people on rivers, lakes, etc. 
bilge-water / bildj 'wo:ta / water that collects in the almost flat part of a ship’s bottom 
canopied / 'kaenapid / covered with a cloth roof 
cormorant / 'koimarant / large long-necked sea birds 
ecstasy / 'ekstasi / a state of being carried away by overwhelming emotion 
embarkation / ,cmbei:'keijan / the act of passengers and crew getting aboard a ship or aircraft 
endowed / in'daud / provided or supplied or equipped with 
estimate / 'sstimit / an approximate calculation 
exiguous / Eg'zigjuas / scanty, insufficient 
eye of faith from the point of view of faith; not sceptical 
faggot / 'faegat / a bundle of sticks bound together as fuel 
furlong / 'f3rlDi] / a unit of length equal to 660 feet 
fatigue / fa'tiig / extreme tiredness resulting from mental or physical exertion or illness ghat 
stairway leading down to a landing on the water grotesque / grau'tcsk / abnormal and ugly 

/' i / i i i h
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heaving / 'hiivii] / (here) the act of lifting something with great effort imbecile /'imbisi:!/ a 
stupid person 
imperceptibly / .impa'stptabli / in so slight or gradual a manner, that it cannot be seen 
incumbent / in'kAmbant / necessary for (someone) as a duty or responsibility 
indispensable / pndis'psnsabl / essential 
ingenious / in'cfyinjas / showing inventiveness and skill 
inquisitive / in'kwizitiv / curious 
in the twinkling of an eye very quickly 
ledge / l£d5  / narrow horizontal shelf affixed a wall 
litter / 'lita / conveyance consisting of a chair or bed carried on two poles by bearers 
liveried / 'livarid / wearing a livery (a uniform for male servants) 
lurching / 'l3itfir] / move abruptly and unsteadily 
major domo / 'meid33 'dau.mau / head steward in a great household 
masonry / 'meisnri / structure built of stone or brick 
muzzle / 'mAzI / in certain animals, the part of the head comprising the jaws and nose nibble 
/ 'mbl / take small bites out of 
Noah’s ark refers to the Biblical story of Noah, who saved his family and the animals of the 

world by building an ark (a very large ship) in which they survived a great flood sent 
by God to destroy the world 

oblong / 'obloi] / a rectangular object or flat figure with unequal adjacent sides palanquin / 
,pael3n'ki:n / a closed means of personal transportation carried on the shoulders of four 
bearers 
phenomena / fi'nomina / plural of phenomenon: that which can be seen to exist or happen 
plebeian / pli'bi(:)an / associated with ordinary, common people provisions / pra'vi3 anz / a 
stock or supply of food pyre / 'paia / wood heaped for burning a dead body as a funeral rite 
silhouette / ,silu(:)'£t / picture in solid black showing only the outline slime / slaim / any 
thick, viscous matter (here, the muddy water of the Ganges) smoked glass / smaukt glais / 
glass that has been treated such that it can be used as a filter to look at bright objects without 
damaging one’s eyesight smouldering / 'smauldarir) / burn slowly and without a flame 
squint / skwint / look at someone or something with one or both eyes partly closed in an 
attempt to see more clearly or as a reaction to strong light staves / steivz / plural of staff: a 
strong rod or stick Sumatra a mountainous island in western Indonesia tepidly / 'tepidli / 
lacking in emotional warmth or enthusiasm; halfhearted thronged / 9ror|d / filled with a 
great number of people crowded together totem / 'tautam / a natural object or animal that is 
believed by a particular society to have spiritual significance and that is adopted by the 
society as an emblem trance /trains / a half-conscious state characterised by an absence of 
response to external sensations 
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Answer the following questions in about 250 words each.
1. How does Huxley connect the incident of the bull and the beggar to the rest of his 

bashed / .Ana'baejt / not embarrassed gar / 'vAlga / associated with 
ordinary, common people 

st-reading questions 
wer the following questions in about 50 to 100 words each. 

I What, according to Aldous Huxley, is the Hindu explanation for a solar eclipse? 
I Was the author disappointed at not being able to catch the eclipse? Why? 
3. What did the author see on one of the burning ghats? How did he react to this? i 

What did the people do when it was time for the eclipse? 
5. What are the various beliefs/actions which the author consider as superstitious? 
6. Narrate the incident of the bull and the beggar in your own words. 

essay? Expand your answer by elaborating on Huxley’s reflections. 
2. Describe the arrival of the princess in your own words. 
3. What, according to Huxley, should be our attitude toward religion? Why? 
4. What does the author propose for the betterment of India? Do you agree with his views? 

Give reasons for your answer. 

Pronunciation 
Fricative 

As, you have learnt, consonants in English can be classified according to their manner of 
articulation. The fricative is a type of consonant sound made when air escapes from a narrow 
passage in the mouth, causing friction and a hissing sound. There are nine fricatives in 
English. They are /f/, /v/, /0/, /&/, /s/, /z/, ///, /■$/, and /h/. 

Transcribe the following words using IPA symbols and underline the common fricative in 
each set. 

1. feather, graph, hefty  _____________________________________________________  

2. volume, active, never  ____________________________________________________  

3. thermal, author, faith  ____________________________________________________  

4. that, bother, clothe  _______________________________________________  

5. scent, coast, glance  _______________________________________________  
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before a noun 

after a ‘be’ 

verb 

The homeless (i.e., homeless people) need our help.

 

Adjective 

An adjective describes some aspect of a noun or a pronoun. When an adjective is describing a 
noun, we say it is ‘modifying’ it. 

Adjectives of quality describe feelings or qualities; state nationality or origin; tell us about a 
noun’s characteristics, age, size, shape, or colour; indicate what something is made of; and 

express judgments or 
values. They can be 

used in the following 
ways— 

Sameera is a 
voracious reader. 

The movie was fabulous. 
■ , 

after the verbs appear, become, feel, She appears dull in that dress. get, 
turns, tastes, smells, 

sounds 
without nouns 

When adjectives are written one after another, there is an order in which they are placed. 

 

Choose the right order of adjectives from the given options. 

1. Jitendra lives in the _________________________________ house down the street. 
a pink ne big

Deter 
miner 

Opinion Size Shape Age Colour Origin Material 
— -  -------  ---- — --  ------- 

Quali 
fier

Noun 

an expensive large 
 

antique 
 

English wooden writing desk

her gorgeous 
 

flowing 
 

yellow
 

cotton summer dress 

that beautiful small sleek modern red Italian
 

racing car

some 
 

tiny 
cylindri 

cal 

   

metal drinking glasses 

five 
 

tall 
 

young 
 

Indian
 

cricket players 
 

Gram
mar 
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b. old, antique, fascinating 
c. old, fascinating, antique  
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3. I was delighted to receive a _______________________________diary from my pal. 
a. large, beautiful, leather-bound 
b. leather-bound, large, beautiful 
c. beautiful, large, leather-bound 

4. His clown costume consists of a red nose, oversized shoes, and a _________________  
 _________  _____ jacket. 
a. tight, polka-dotted, satin 
b. polka-dotted, satin, tight 
c. polka dotted, tight, satin 

5. My sister has a __________________________   dog. 
a. black, big, scary, Alsatian 
b. big, black, scary, Alsatian 
c. scary, big, black, Alsatian 

 

Fill in the blanks with adjectives formed using the present and past participles of the verbs in 
brackets. 

1. It was a _______ book. I was _________________ by the book, (bore) 

2. This film is _____________ . I was _____________ while watching it. (frighten) 

3. I felt ____________ after I ran into him. That man is very ______________ . (annoy) 

4. It is an __________ topic. I am ____________ in learning more about it. (interest) 

5. Iam _____________ because I’ve had a _____________ day. (tire) 

Adjectives of quantity indicate the amount or number of the noun. 

There are four apples in the basket. We need many more. 

Present and past participles of verbs can also be used as adjectives.

Participle I'.nding Adjective function Example

past -ed describes how people feel I was amused by the article.

present -ing describes what causes a feeling It was an amusing article.
 

Choose the appropriate word as adjective from the options provided.
1. There isn’t sugar in the pot. (much / many)

2. Tanya has very options left, (little / few)

3. Rohan brought food with him. (some / many)

4 I have faith in Amar (little / less)
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9. Sonia arrived at the party ______________than Srinivas did. (later / latter) 

10. The people in the photo are Raju, Sonu, and Manu. The _____________ is my brother. 
(last / latter) 

When we compare two people, places, etc., and say that a quality is not present equally in the 
two, we use the comparative degree of the adjective. The comparative form is always followed by 
‘than’ (except in some cases such as inferior to and superior to). 

Your pencil is longer than mine. 
The flower is more beautiful than its picture in the book. 

When three or more things, animals, etc., are compared, and they have a particular quality in 
unequal measure, we use the superlative degree of the adjective. The superlative form always has 
the definite article ‘the’ before it. 

Your pencil is the longest of the three in the box. 
That flower is the most beautiful of all those found in the region. 

Write the comparative and the superlative forms for the given adjectives. 

 

 

II in the blanks with the comparative and superlative forms of the adjectives given in the 
1kets. 

Adjective Comparative Superlative

good / well
  

bad / ill
  

little   

much /many
  

far   

simple
  

important
  

small   

 

Fill in the blanks with adjectives formed from the words given in the brackets.
1. This is the story I have ever read, (fascination) 

2. Non-smokers usually live than smokers, (long)

3. A holiday by the sea is than a holiday in the mountains, (good)

4. Today was the day of my life, (bad) 

5. This is the of the two evils, (less)
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4. This task is _____________ to me. It is the ______________ task I’ll do this week. 
(important) 

5. I thought the green ones would cost the __________________ , but the red ones cost 
_____________ . (little) 

| 

Vocabulary 

I Oxymoron and hyperbole 
I An oxymoron is a figure ofspeech that juxtaposes elements that appear to be contradictory. I It 
combines words that have opposite or very different meanings. 

She let out a quiet scream. 
The design is composed of an irregular pattern. 

| Hyperbole is a figure of speech in which exaggeration is used for emphasis or effect. 
The suitcase weighed a ton. She is as skinny as a toothpick. 

Underline hyperbolic expressions in the sentences given below. 
1. We had to wait forever for the bus. 
2. I have a million things to do. 
3. I could sleep for a year. 
4. It was the most amazing sight ever. 
5. I am so hungry I could eat a horse. 
6. I’ve told you a hundred times to wash the dishes. 

Underline the oxymorons in the sentences given below. 
1. The room was filled with a deafening silence. 
2. The clown was seriously funny. 
3. You are clearly confused by the explanation. 
4. Did you bring the original copy? 
5. She is deeply superficial. 
6. That dog is pretty ugly. 

Spelling 
Words ending in -able or -ible 

Words ending with -able and -ible are usually adjectives and mean ‘capable of’ or ‘suitable for’. 

enjoyable able to be enjoyed edible suitable for eating 
readable capable of being read reversible capable of being reversed 

The base word in words ending in able is generally easily identifiable such as the word



Lesson 6 117

 

accessible (from ‘access’) and flexible (from ‘flex’). 

 

Punctuation 
Colon and em-dash 

A colon is used to introduce— 
• a list: This is what I need: chart paper, marker pens, some glue, and coloured ribbons. 
• an explanation: The reason he gave was this: he had not listened to the instructions carefully. 
• a quotation: The host made an announcement: ‘The party is over.’ 

While a semicolon links two balanced statements, a colon leads from one statement to the 
other. 

nctuate the following sentences by using, wherever necessary, capitals and till the 
nctuation marks you have learnt so far. 

1. you may be required to bring many things sleeping bags pans utensils and warm clothing 
2. i want the following items butter sugar and flour 
3. i need an assistant who can do the following input data write reports and complete tax 

forms 
4. he got what he worked for a promotion 
5. i am soaking wet i forgot my umbrella 

An em-dash is used— 
• in pairs within a sentence, to mark off parenthetical information or ideas: Thousands of 

children—like the girl in this photograph—need your help to survive. 
• to break off a statement without completing it: I think it would have been better if— 
• to show other kinds of breaks in a sentence, usually represented by a comma, semicolon, or 

colon: One thing’s for sure—he doesn’t want to face the truth. 

Complete the following words using the suffixes -able or -ible. 
1. permiss 8. advis 15. revers 

2. bear 9. accept 16. prefer 

3. break 10.respons 17. justifi 

4. aud 11.inflat 18. invinc 

5. collaps 12.elig 19. cap 

6. mov 13.incred 20. 
neglig 

7. illeg 14.navig
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1. my son where has he gone 

2. things have changed a lot in the last year mainly for the better 

3. all four of them vani, kusum, anu, and priya did well in college. 
4. ‘how many times have i asked you not to’ pavan suddenly stopped talking and stood 

up. 
5. chocolate, strawberry, vanilla all ice cream tastes good, especially on a hot summer’s 

day 

Conversation 

Requests 
When we are asking someone for something, we need to be polite and courteous. In the 
English language requests are made in the form of questions, and we use modal auxiliaries 
(such as can, could, will, would, may, might) to frame them. We also use the words please, 
sorry and thank you when we make or respond to requests. 

Making a request 
• May I borrow your pen, please? 
• Could I borrow your pen, please? 
• Would you mind lending me your pen, please? 
• Would you be so kind as to lend me your pen, please? 
• Could you please do me a favour? 
• Can you do me a favour, please? 
• I was wondering if you could do me a favour. 
• Will you please come with me to the doctor? 
• Do you think you could possibly come with me to the doctor? 

Note— 
• Would you ... and could you ... are more polite and formal than will you ... and can you.... 
• Indirect requests such as I wonder if you could lend me your pen are more formal than direct 

requests such as Could you lend me your pen. 
• Adding expressions such as I’m sorry to bother you, but ... to a request makes them more 

polite. 

Agreeing to a request 
• (May I borrow your pen, please?) Yes, of course. / Yes, please do. / Certainly. / Sure, no 

problem. 
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• (Could you lend me your pen, please?) I wish I could have, but I don’t have it with me. 
• (Would you mind lending me your pen, please?) I’m afraid I can’t. 
• (Could you please tell me the way to the station?) I’m afraid I don’t know. I’m sorry. 
• (Will you please come with me to the doctor?) I’m sorry, I can’t. I’m very busy today. 

Note— 
• If a request is framed as Would you mind ..., you can respond positively using the expression 

not at all, which means ‘I do not mind’.  
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helping me with my homework?

your car?

• When refusing a request (No, I’m sorry), it is considered polite to give a short explanation for 
denying the request (I need it / I don’t have it with me / I’m very busy today). 

• I’m afraid is an expression used to politely introduce bad news or disagreement. 

Based on the hints given, frame a polite request, as well as a polite response (either positive or 
negative, as indicated). 
1. A: _____________________________________help me with my homework? 

B: (negative) 

2. A: ________  

B: (positive)_ 

3. A: Will ____  

B: (negative) 

4. A: Do you _______________________________________lend me your car, 
p 

B: (positive) __________________________________________  

5. A: These boxes are too heavy. ___________________________________  _  ________  
? 

B: (negative)  _________________________________________  

Reading passage 
The following passage should be read aloud in class by all students, with each student taking 
turns to read 5-10 sentences each. 

Burrakatha: an oral narrative performance 

Burrakatha is an art form in which stories are told by performers on a stage. It is part of the 
katha tradition (Hatha refers to the story that an artist narrates), and is so named because 
of the use of a burra, which is short for tambura, a stringed instrument shaped like a skull 
and made out of baked clay, copper, or dried pumpkin. 
This art form is found in the villages of Telangana, as well as in Rayalaseema and other 
areas of the former state of Andhra Pradesh. Its name varies from region to
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region. In Telangana, it can also be called Tamburakatha or Saradakatha (since many 
Telangana artists consider their stringed instruments to be manifestations of the goddess 
Sarada). In the coastal areas of Andhra Pradesh, it is called Jangamkatha. In Rayalaseema, 
it can be called Tondanakatha or Suddulu. 

Burrakatha began in the form of songs sung by tribal people. Nomadic folklore, or 
kulapuraanam. suggests the ancestors of one such tribe were cursed by the goddess Parvati 
to live a difficult life, constantly moving from place to place like nomads. Since then, this 
tribe has been known as the Jangam (nomadic) tribe. In the twelfth century, they were 
greatly influenced by a saint called Basava of Karnataka, and eventually adopted 
Virashaivism as their religion. Because they often retied on the charity of others for their 
livelihood, they created burrakatha as a means by which they could earn a living retelling 
the stories of Lord Shiva. 

A performance consists of a story told by a team of two or three people who are often from 
the same family. The main storyteller of the performance is known as the kathakudu, and 
that person narrates the story to the accompaniment of music produced by the tambura. 
Additionally, the kathakudu wears anklets (andelu) and metal rings on their fingers to 
produce music as they dance. The other performers assist in telling the story, playing small 
drums called gummeta or budike, and playing the rote of either humourists (hasyakas) or 
political commentators (rajakiyas). At times they might interrupt the story to crack jokes 
or ask questions, and to which the kathakudu responds. 

Burrakatha is mostly performed during Dussehra and Sankranti, with performances taking 
place in the evenings. They begin with devotional songs before the kathakudu introduces 
the story. The hasyakas and rajakiyas help in emphasising the main points of the story so 
that the audience does not lose track of the narrative. The stories performed tend to be 
based on history or mythology, particularly of the great epics the Ramayana and the 
Mahabharata. 

Writing 
Informal letters 

Informal letters are written to friends, family and relatives. These letters have an informal tone. 
The style of language used in these letters is casual and conversational. Due to faster modes of 
communication such as telephone, instant messaging, and video chat, the practice of writing 
informal letters has decreased to a great extent. They are generally only written when something 
has to be described elaborately, or when it is not possible to convey news or information through 
other modes. However, a few people still enjoy writing informal letters and those who receive 
such letters treasure them. 

Th bl k f i h f d d l f i i b h f l d i f l All



122 English Made Easy

 

Date: The date follows the sender’s address after a line space, and is written in the sequence 
date, month, and year, as in ‘5 September 2016’. 
Salutation: The most common salutation in an informal letter is ‘Dear...’. Sometimes, the 
salutation could be ‘My dear ...’ or ‘Hi!’. This conveys the writer’s intimacy with the person 
addressed in the letter. 
Body: The body of an informal letter is usually longer than that of a formal letter, and is 
written in as many paragraphs as required by the content. The first paragraph contains 
greetings and general enquiries. The actual content of the letter is covered in the following 
paragraphs in free and spontaneous language, following the rules of grammar and 
punctuation, and using appropriate vocabulary. In the block style of letter writing, the 
paragraphs are not indented, but are separated with one line space between them. 
Complimentary close: The complimentary close is placed after the body of the letter and 
written as ‘Yours affectionately’, ‘Yours lovingly’, or ‘Lots of love’. If the letter is written to 
someone whom you are not intimate with, ‘Yours sincerely’ is preferred. Remember there is 
no apostrophe in ‘Yours’. 
Signature: The signature comes below the complimentary close, and the first name of the 
person is written instead of the complete name. At times, the name by which the writer is 
known to the addressee can be written; for example, ‘Jo’ instead of ‘Jyotsna’. 

Read the sample informal letter given below. 

Anita Shinde 
Flat No. 301, Bluebird Apts 
Bannerghatta Bengaluru 
580023 

15 September 2016 

My dear Jo, 
I’m so glad to hear that you have joined a new company in Bangalore as Head of Human 
Resources. You were looking for a change and I’m sure that the new company you’re 
working for now will give you the mileage you were looking for.



 

 

STANZAS WRITTEN IN DEJECTION, 
NEAR NAPLES 

Percy Bysshe Shelley 

Pre-reading questions 

1. What events or things make you unhappy or depressed? 
2. What cheers you up when you are sad? 
3. Does being in a naturally beautiful location have any effect on your mood? 

The sun is warm, the sky is clear, 
The waves are dancing fast and bright, 

Blue isles and snowy mountains wear The 
purple noon’s transparent might, 

The breath of the moist earth is light, 
Around its unexpanded buds; 

Like many a voice of one delight, 
The winds, the birds, the ocean floods, 

The City’s voice itself, is soft like Solitude’s. 7

                                            
7 see the Deep’s untrampled floor With 
green and purple seaweeds strown; 

I see the waves upon the shore, 
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Alas! I have nor hope nor health, 
Nor peace within nor calm around, 

Nor that content surpassing wealth The sage 
in meditation found, 

And walked with inward glory crowned— 
Nor fame, nor power, nor love, nor leisure. 

Others I see whom these surround— 
Smiling they live, and call life pleasure; 

To me that cup has been dealt in another measure. 

Yet now despair itself is mild, 
Even as the winds and waters are; 

I could lie down like a tired child, 
And weep away the life of care Which I have 

borne and yet must bear, 
Till death like sleep might steal on me, 

And I might feel in the warm air My cheek 
grow cold, and hear the sea Breathe o’er my dying 
brain its last monotony. 

Some might lament that I were cold, 
As I, when this sweet day is gone, 

Which my lost heart, too soon grown old, 
Insults with this untimely moan; 

They might lament—for I am one Whom 
men love not,—and yet regret, 

Unlike this day, which, when the sun Shall 
on its stainless glory set, 

Will linger, though enjoyed, like joy in memory yet. 

Percy Bysshe Shelley (1792-1822) was an English poet. Born to a wealthy upper class 
family, he detested tyranny and institutionalised servitude. He was expelled from 
Oxford for publishing a tract entitled The Necessity of Atheism. Conservative English 
society, unable to tolerate his radicalism, forced him to leave England permanently in 
1818. Shelley's poetry shows a remarkably fine blending of idealistic message, precision 
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description of the way that the poet felt at the time of its composition. The title states that 
he was writing these stanzas in a state of dejection; however, the poem does not state the 
reason for his melancholy mood. Although this poem begins with beautiful, uplifting 
descriptions of nature, it ends on a rather sorrow-filled note. Shelley is able to see the 
beauty of nature, is able to describe it with love and vigour, but when it comes to his own 
life, he is unable to find even a glimmer of hope. 

Shelley was suffering from depression due to a number of reasons: his first wife had 
committed suicide; the courts had taken from him the custody of his two children; his 
poetry was neglected by the public and condemned by the critics; he was plagued by 
financial problems; he suffered from poor health; and his wife, Mary Shelley, was estranged 
from him following the death of their daughter. In this poem, the poet's state of dejection 
is artistically placed in a sharply contrasting setting that effectively emphasises the 
dejection. 

Glossary 
City (line 9) refers to the town of Naples (the poet comments that the town seems almost as quiet as 
solitude is) cold (line 37) dead Deep (line 10) refers to the sea dejection / di'c^k/an / a state of 
depression despair / dis'pea / lose hope that a situation will improve dissolve / dx'zolv / (here) fade 
away 
I see the waves ... thrown the waves of the sea seem to dissolve into light when they strike the shore 
lament / la'mcnt / to express sorrow or unhappiness about something 
linger / 'lirjga / (here) to take a long time to disappear or die 
measured / 'mtsad / (here) regular, rhythmic 
moan / maun / a cry expressing pain or disapproval 
monotony / ma'notni / boring and repetitive 
Naples / 'neip(a)lz / a port and tourist centre in southwestern Italy 
purple noon colour symbolism: purple is traditionally associated with something spiritual or 

something pure and ideal 
solitude / 'solitju :d / the state or situation of being alone star-showers meteor showers 
steal / sti:l / (line 33) to move in a quiet, secretive manner surpass / s3i'pa:s / to become better or 
stronger than something 
To me that cup ... measure the poet moans that his lot in life is different from that of others 
unexpanded buds flower buds that are ready to blossom 
Post-reading questions 
Answer the following questions in about 50 to 100 words each. 
1. What is the tone and mood of the speaker of the poem? Pick out the words that support your 

answer. 
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Annotate the following lines in about 250 words each. 
1. Like many a voice of one delight, 

The winds, the birds, the ocean floods, 
The City’s voice itself, is soft like Solitude's. 

2. Yet now despair itself is mild, 
Even as the winds and waters are; 
I could lie down like a tired child, 
And weep away the life of care 

3. Some might lament that I were cold, 
As I, when this sweet day is gone, 
Which my lost heart, too soon grown old, 
Insults with this untimely moan; 

4. ... this day, which, when the sun 
Shall on its stainless glory set, 
Will linger, though enjoyed, like joy in memory yet 

Pronunciation 
Affricate 
You have already learnt about plosives and fricatives. The affricate is a type of consonant sound 
which combines a plosive with an immediately following fricative articulated at the same point. 
The English affricates are /tj/ and /d$/ . 

 

Nasal 
A nasal consonant sound is produced when there is a complete closure of the air passage in the 
mouth and the air escapes through the nose. The English nasals are /m/, /n /, and /r]/. 

 

Affricate In initial position 
■ 

In medial position
' - ;

In final position
AS/ champion, check matching, bachelor preach, snatch

/ds/ jug, just adjust, subject ridge, badge
 

: Nasal In initial position In medial position In final position

/m / man, must grammar, smooth game, fame

/n/ next, now manage, answer ban, cane
/■)/ — finger, uncle ring, bang 
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Grammar 
Article 
Articles are used before nouns to define their use in the context of the sentence. There are two 
kinds of articles. 
• indefinite articles: a, an 
• definite article: the 

Take a look at how indefinite articles are used. 
• A is used before singular, countable nouns which begin with consonant sounds. 

He is a teacher. 
• A is used before words such as ‘European’ or ‘university’ where the initial vowel is 

pronounced like a consonant. Remember, it is the sound and not the spelling which is 
important. 

She has a one-rupee coin. 
• An is used before singular, countable nouns which begin with vowel sounds. 

He is an actor. 
• An is used before a word beginning with a silent /h/. 

He was late by an hour. 
• In English, some nouns are uncountable (e.g., information, air, advice, salt, water, paper, 

milk, coffee, rice, cloth, wood, etc.). Do not use a or an before these uncountable nouns. 
I drink coffee every morning. I also have bread and butter. 

Now let us see how the definite article is used. 
• The is used when talking about something which is already known to the listener or which 

has been previously mentioned, introduced, or discussed. 
I have a pen. The pen is blue. 

• The is used before the names of oceans, seas, coasts, rivers, mountain ranges, groups of 
islands, planets, gulfs, newspapers, magazines, musical instruments, directions, deserts, 
names of trains, hotels, holy books, ordinal numbers and superlative degrees. 

While waiting for a ferry to take him cross the Godavari, Amit read the Times 
of India and listened to Gita practise the sitar. 

• The is used before proper nouns for the sake of comparison. 
Kalidas was regarded as the Shakespeare of India. 

Fill in the blanks with indefinite articles where necessary. 

1. She doesn’t own ____ car. 

2 H f h bl b i i
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7. She was _____ English teacher. She taught at _______ European university. 

8.  He bought ______ milk, _____ butter, and _______ loaf of bread. 

9. The table is made of _______ wood. 

10. Dr Abdul Kalam was _____ honest man. 

Correct the following sentences by inserting articles wherever necessary. 

1. There is book in my backpack. Book is very heavy. 

2. Do you know where I left car keys? 
3. I enjoy reading detective novels, especially ones by famous author Arthur Conan Doyle. 
4. French drink wine, while Americans drink beer. 
5. Group of MBA students from university of Mumbai visited Harvard University in United 

States. 

6. Bible was first book to be printed by Gutenberg in fifteenth century. 

7. I am fond of music of Mozart. My grandfather owns antique piano. 

8. Cloth is sold by metre. Metre of this fabric cost me moon. 
9. Sun is at highest point in sky at noon. 
10. After humans, chimpanzee is most intelligent among animals. 

Vocabulary 
Portmanteau words 
A portmanteau is a new word formed by joining two (or multiple) words and combining their 
meanings. A portmanteau word fuses both the sounds of the original words and the meanings of 
its components. Here are some examples— 

 

L d

advertorial advertisement + editorial malware malicious + software

biopic biography + picture multiplex multiple + complex
blog web + log motel motor + hotel

edutainment education + entertainment pixel picture + element

emoticon emotion + icon romcom romantic + comedy

internet international + network smog smoke + fog
Add six more words to the list above. Use these words in sentences of your own. 
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Spelling 
Words ending in -al, -ance, -ence, -ic, -ity and -ive 

The following suffixes are used to form new words— 

Loanword Borrowed from Present English meaning

avatar Sanskrit manifestation, personification

guru Hindi a spiritual teacher or recognised leader

cafe French a small restaurant selling drinks and snacks

kindergarten German a preschool for children aged 4 to 6

cigar Spanish a roll of tobacco for smoking

vodka Russian a distilled alcoholic beverage
Add six more words to the list above. Learn their origin and their present meaning in English. 
Use these words in sentences of your own. 
 

Suffix Meaning
"T ..... ....  ... ' ...  .  "^T;1 iV-;; •: ; - '•

Words
-al of, belonging to, pertaining to acoustical, ancestral, medical

-ance quality, action, state or process appearance, assurance, performance

-ence quality, action, state or process independence, innocence, difference

-ic having the nature of, like antibiotic, logarithmic, stylistic

-ity quality, state ability, maturity, toxicity

-ive tending to, performing addictive, defective, supportive

Complete the following words using the suffixes -al, -ance, -ence, -ic, -ity or -ive. 

1. icon 11. curios  

2. confid 12. react
 

3. domin 13. parent
 

4. avoid 14. futil
 

5. poet 15. rhythm
 

6. product 16. kinet
 

7. capac 17. nation
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Punctuation 
Hyphen 
A hyphen is used to— 
• combine compound-adjectives: well-known writer, two-year-old child, state-of-the- 

art 
• indicate numbers, fractions, measurements when written out: inch-long nail, two- kilometre 

walk, thirty-five, one-third 
• separate certain prefixes from root words: trans-American, ex-colleague, mid-forties, 

re-elect 
• remove ambiguity: little-used boat (‘little used boat’ could mean a small boat that has been 

used a lot), man-eating shark 

Note— 
• Do not use a hyphen between an adverb ending in -ly and a verb ending in -ed: ‘finely 

tuned’, ‘poorly received’, ‘smartly dressed’ 
• Never use a hyphen after very: ‘very well dressed’ 
• Beware of mistakenly using hyphens in phrases that are not compound adjectives: ‘He was a 

well-known writer’ (well-known = compound adjective) BUT ‘The writer was well 
known’. 

Rules for hyphenation can occasionally be confusing, and it may take a lot of practise 
to be able to use hyphens correctly. When in doubt, always look up a good learner’s 
dictionary. 

Punctuate the following sentences by using, wherever necessary, capitals and all the 
punctuation marks you have learnt so far. 

1. sushil kumar my mathematics teacher is an absent minded person the day before yesterday 
he walked into the biology class and started teaching algebra 

2. sandhya balasubramanium was not only a world famous bharatnatyam dancer but also a 
leading carnatic music vocalist 

3. hanif abbas a kenyan born runner of indian origin won the 100 metre bronze at the london Olympics 

4. mount fuji with its beautiful snow capped peak is a well known japanese icon 

5. dr b r ambedkar is regarded as the chief architect of the constitution of india with the 
adoption of the constitution the union of india officially became the republic of india the 
indian constitution came into force on 26 january 1950 an event that is celebrated each year 
as republic day 
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certain issues and make decisions and/or plans. The steps below are useful guidelines for 
conducting an effective meeting. 

Purpose 
• Identify the purpose and expected results of the meeting. 
• Identify whether the meeting is conducted for delivering information, sharing information, 

or collecting information. 
enda 
The agenda is a list of the items/issues that are to be discussed in a meeting. 
Limit the number of items/issues, keeping in mind the time available. 

ticipants 
Identify and invite only those participants necessary for the meeting. 
Make sure that every participant has something to contribute with regard to the agenda of 
the meeting. 

Preparation 
Decide the date, venue and time of the meeting. 

Communicate the agenda to the participants at least 24 hours prior to the meeting. Meeting 

principles 

Request all participants to turn their mobiles off or to keep them in silent or vibrate mode. 
Disallow any sort of electronic communication during the meeting. 

• Respect the opinion of each participant. Encourage openness among participants. 
• Ask questions to clarify doubts during discussions. 

Meeting facilitator 
• Designate a skilled facilitator who is aware of the meeting principles and the agenda. This 

person will ensure that the meeting is conducted in a smooth manner. 
• Rotate facilitators regularly during scheduled meetings. 

Time 
Designate a timekeeper who works with the meeting facilitator to restrict discussions to the 
time limit. 
Start and end every section of the meeting on time. Check the time periodically to see 
whether you are following the time limit scheduled for each item. 
Allow flexibility in the schedule when the occasion demands. 

Conducting the meeting 
• Open the meeting by announcing the ground rules and the agenda. 
• Cover one item/issue at a time. 
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• Designate a member to write the minutes of the meeting while discussions go on. 
• Make detailed minutes since this record is important for further follow-up on key issues. 
• Highlight key points for each item and identify the items that are to be discussed in future 

meetings. 

Concluding a meeting 
• Review the items/issues discussed at the meeting and the resolutions taken. 
• Decide timeframes for taking action with those who are responsible for the execution of 

action plans. 
• Announce the agenda, time and venue for the next meeting. 
• Thank the attendees for their participation. 

Evaluation 
• Ask each attendee to evaluate the meeting, either in writing or by using the open discussion 

approach. 
• Pose questions such as ‘What can we do better next time?’ and ‘What parts of the meeting 

worked well, or did not work well?’ as feedback for conducting the next meeting. 

Try the following activity. Form groups of 5-10 students each. Within your groups, enact 
a meeting in the class which discusses and finalises plans for a class project. 

Reading passage 
The following passage should be read aloud in class by all students, with each student taking 
turns to read 5-10 sentences each. 

Flower-boat 
Sunkara Ramesh 

Bathukamma, the golden pattern Of 
chosen blooms piled, cone-shaped! 

Gowramma on the Platform of 

pumpkin petals! 

On the flower-hillock Golden blossoms 
offer boons A fortune line for children. 

Different may be the hues Dissimilar may 
be the scents Yet the ripples of soft floral 
steps Offer a new kinship A celebratory 
gathering of flowers!
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To prepare a Bathukamma, 
The damsels become Arched rainbows 
of prime youth. 
The thangedu flowers vying with The 
golden lustre of damsels' bodies Bow 
with humility In the hands of young 
dames! 

Tender lips are Bougainvilleas Pearls of smiles are 
Gunugu flowers Collyrium lines of eyes are 
Ipomoeas Descended moonlights are beera blooms 
Marigolds mount palanquins of young maidens 
Kanakambarams deck decoratively The plants of 
young ladies! 

Bathukamma is the bloomy veneer On the body of 
waters. 
Beauties perched on palanquins Emanate glorious 
lustre touching the sky. 
Bathukamma is a flower-boat Flipping inside our 
eyes! 

Writing 
Formal letters 

You learnt how to write informal letters in the previous lesson. We shall now take a look at the 
formal letter. These deal with affairs of official and public nature; for instance, a letter to a 
government official, a newspaper editor, a college principal, and so on. 

The block format is the preferred modern style for writing formal letters. All entries are aligned 
to the left margin. The various parts of a formal letter are as follows— 

Sender’s address: The address of the sender is placed on the top-left corner of the page. The 
address is not punctuated in current practice. The sender’s address is omitted when official 
letters are written on company letterheads.
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Date: The date is placed below the sender’s address.

Inside address: This is the address of the receiver and it is placed on the left, below the line of
the date. The inside address is not punctuated, and each line of the address begins on the left
margin. 

Reference number 

Sender’s address 

Date 

Inside address

Attention:

Salutation, 

Subject: ...,

Complimentary close,

Signature 

Full name Designation

Enclosed: 1 ................. 
2
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Salutation: The most common forms of salutation in an official letter are ‘Dear Sir’ (or ‘Dear 
Sirs’ if an organisation and not a specific individual is being addressed) and ‘Dear Madam’. In 
case you do not know whether the person to whom the letter is being sent is a man or a woman, 
the salutation ‘Dear Sir / Madam’ can be used. If you know the name of the person you are 
writing to, you can address the person by his or her name accompanied by a title, as in, ‘Dear 
Ms Uma Verma’ or ‘Dear Dr Krishnan’. 

Subject: This part is a feature of all kinds of official letters. It is a brief statement of the subject 
of the letter (what it is about) and it is placed below the salutation. 

Body: This is the main part of any letter. The contents of an official letter should be brief, clear, 
precise and complete with respect to the information being conveyed. What is equally 
important is that your letter must be polite, even when refusing an offer or saying something 
difficult for the receiver to accept. Although official letters are written in a formal style, it is 
best to avoid using outdated fixed expressions such as ‘Yours of even date to hand’. 

Complimentary close: The expression usually used to close official letters that begin with the 
salutation ‘Dear sir’ (and others of the same kind) is ‘Yours faithfully’. But in cases where the 
receiver is addressed by his/her title and name, the complimentary close used is ‘Yours 
sincerely’. Note that forms like ‘Yours respectfully’, ‘Yours obediently’ and ‘Your obedient 
servant’ are now considered old-fashioned. 

Signature: Official letters must have the full signature, with the person’s name and designation 
in two separate lines below it. If the name of the company is mentioned, it appears below the 
signature of its representative who writes the letter. If an employee signs a letter on behalf of a 
senior colleague, the name and designation of the senior colleague is given below the signature 
and name of the person signing the letter. 

In addition to these eight parts, some official letters have all or some of the following. 

Reference numbers: Official letters sent from organisations are assigned numbers that help in 
having the letters filed according to their subject. The reference number is placed above the 
sender’s address. 

Attention line: This sometimes appears above the salutation. It contains the name of the person 
to whom the letter is to be directed, especially in large organisations. 

Enclosures: This is placed on the left-hand margin, below the signature line. You can list in this 
part of the official letter the papers you may want to enclose. For example: end. 1. budget for 
2016-2017 

2 auditor’s report
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Let us now look at some examples of formal letters. A 
letter to a college principal 

M. Sharath 
III BSc (MPC), Roll 238-011 
Government Degree College 
Wanaparthy 

15 April 2016 

The Principal 
Government Degree College 
Wanaparthy 

Dear Sir, 
Sub: Request for the issue of Transfer Certificate, Bonafide Certificate, and 

Memorandum of Marks 

With reference to the subject cited, I would like to bring to your kind notice that I
completed my BSc (MPC) from our college during the academic years 2013- 2016, and 
passed in the first division. I require my Transfer Certificate, Bonafide Certificate, and
Memorandum of Marks for further studies. 

May I request you to please issue the above certificates to me at the earliest. I enclosed the
necessary challans and no-dues certificate for your reference. 

Thank you. 

Yours faithfully, 

M. SliAmfh 

M. Sharath 

A letter to the Inspector of Police, Railways

129 Neeti Apartments 
Kasturba Nagar Warangal 
506 009 

15 October 2016
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Dear Sir, 

Sub: Request to trace missing laptop 

On the night of 14 October 2016,1 was travelling from Secunderabad to Warangal by the 
Charminar Superfast Express with a lot of luggage in Coach S4, Seat 16. The train 
departed at 7 p.m. from Secunderabad station. There was a huge crowd of passengers 
due to the Sankranthi festival. I reached Warangal station by 9 p.m. 
To my shock, I found my laptop missing when I checked my luggage. It might have been 
taken by fellow travellers in the train, as I am certain I did not misplace it. 
I therefore request you to please take necessary action to trace it. Please treat this as a 
formal complaint. I hope you will be good enough to make enquiries into the missing 
laptop. 

Thank you very much for your help. 

Yours faithfully, 

T̂ aLLurC 7%. 

Pallavi M. 

The ability to write good letters improves with practice. Try your hand at the following 
exercises. You may use the letters printed above as models. 
1. Write a letter to the GHMC Corporator of your locality, complaining about the delay in 

garbage collection. 
2. Write a letter to the editor of a local newspaper, suggesting that news items of national and 

global significance should be given greater importance than celebrity gossip and news of a 
sensational nature. 

3. Write a letter giving positive feedback to the coordinator of a personality development 
course you attended. 

Soft skills 
Stress management 
Stress is the overwhelming feeling you get when you are under a lot of mental or emotional 
pressure (because of work responsibilities, studies, financial worries, or any of life’s other 
demands). Since stress affects your hormones and body chemistry, it can make you anxious, 
irritable, angry, depressed, low in self-confidence, lethargic or drained of energy, or sleepy. 
These are but a few symptoms it can trigger, and so learning to manage stress is a necessary 
l t f li
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triggered your stress. You can use that information to develop a better coping mechanism. 
Things you might want to write down in your journal could include the following: 

♦ What you were doing at the time of the stressful event 
♦ How you felt (mentally and physically) 
♦ What you were thinking 
♦ What was going on around you 
♦ Where it took place 
♦ A stress rating (from 0 to 10) to determine how stressed you felt 

Sadly, there is no quick-fix for stress. Nor does one single method work for everyone; again, 
you will have to determine what helps you manage your stress best. Listed below are common 
practices that can potentially alleviate tension: 
• Exercising: It can be easy to worry endlessly about a problem. Sometimes, going for a run 

or playing a sport with your friends clears your mind and helps relieve stress. Any kind of 
manageable physical activity will help you relax. 

• Connecting with loved ones: Sharing how you feel with your friends and family can relieve 
you of some of the burden of anxiety. Additionally, talking to others might lead to 
brainstorming and solutions to your problem. 

• Relaxing: Taking time off from work to socialise or indulge in a hobby can make a huge 
difference in your mental well-being. Getting a solid eight hours of sleep will recharge the 
body and the mind. 

• Meditation: Breathing exercises like pranayama or meditation have been known to help. 
• Avoid unhealthy habits: Many people use alcohol or smoking to cope; but in the long run, 

these habits will only hurt you as they will not make your problems disappear and will 
further deteriorate your health. 

• Find help: Talking about your problems is considered to be a key way to tackling stress. 
Talk to your general physician if you fear that stress is overwhelming your life, as they will 
be able to put you in touch with experts who are familiar with stress and capable of 
alleviating your tension. 

Value orientation 
Practice makes perfect 
‘Practice makes perfect’ is a popular expression that emphasises the importance of doing 
something again and again until you are capable of completing the task in the best manner 
possible. If you learn from your mistakes you will steadily improve. 

A violinist does not learn to play the instrument after one lesson, but keeps at it, Working 
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have a thorough understanding of the subject. Only through regular practice can you become 
perfect or proficient in something.



 

SHAKESPEARE RETOLD: JULIUS CAESAR 
(AN EXTRACT FROM ACT III, SCENE l) 

Pre-reading questions 

1. Are you familiar with the works of Shakespeare? Have you read or seen 
a performance of any of his plays? Have you seen any film or television 
adaptation of Shakespeare? 

2. Do you know who Julius Caesar was? Do you know where he was from, or 
which period in history he belonged to? 

3. Have you ever heard a speech that moved or inspired you? Do you know of 
any famous speeches? 

The following is a prose adaptation of a short extract from Act III, Scene 2 of William 
Shakespeare’s play Julius Caesar. Turn to page 156 to read Shakespeare’s original lines from 
the play. 

CHARACTERS 

Brutus: a Roman politician who helped murder Caesar 
Antony: a Roman general and close friend of Caesar 
Citizens: the common people of Rome 

BRUTUS Be patient until I have explained everything. Romans, countrymen and dear friends! 
Be silent so that you can hear my reasons for killing Caesar. Believe me, for I am an honourable 
man; and keep in mind the respect that I have earned so that you can trust what I say. Criticise 
me wisely, and be attentive so that you can judge me correctly. If there is any friend of Caesar’s 
present here, I assure him that my love for Caesar was no less than his. If he demands to know 
why I opposed Caesar, here is the reason: it is not that I loved Caesar less than anyone else, but 
that I loved Rome more than everything else. Which would you prefer? That Caesar were alive 
and all of us die as slaves, or that Caesar were dead and we live as free men? I weep for Caesar 
because he
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le. I rejoiced in his good fortune. I respected his bravery. But I killed him because 
mbition. There are tears for his love, joy for his fortune, honour for his valour, ith for 
his ambition. Is there anyone present here who is so degraded, that he ike to be a 
slave? If there is such a person, let him speak up, for I have hurt him lg Caesar. Is there 
anyone present here who is so uncivilised, that he would not ?e a Roman citizen? If 
there is such a person, let him speak up, for I have hurt killing Caesar. Is there anyone 
present here who is so wicked, that he does not own country? If there is such a person, 
let him speak up, for I have hurt him by ?aesar. I will wait for that person to reply. 

rere is no such person here, Brutus. 
JS Then, I have hurt no one. I have not done anything to Caesar than you r would not 
do to me. The details and justification of his death are all recorded in itol. The praise 
he deserved has not become less, nor have his flaws—for which punished by 
death—been overemphasised. 

'ONY enters, with Caesar’s body.) 

JS Here comes Caesar’s dead body, mourned by Mark Antony, who, although )lved in 
the murder, will receive the benefits of it—he will receive an equal share 
3mmonwealth, just like all of you. Having said this, I now leave. Just as I thought dll 
my best friend for the good of Rome, so will I not hesitate to kill myself, when itry 
requires me to sacrifice my life. 

ve, Brutus, live, live! 
CITIZEN We’ll accompany Brutus to his house, like a grand hero! 
ID CITIZEN We will make a statue of him, and place it near those of his rs! 

CITIZEN Let Brutus become our ruler! 
'H CITIZEN Yes, let's make Brutus our king, as he has all the good qualities of 

CITIZEN We’ll bring Brutus to his house with shouts of joy and victory! 

JS My countrymen— 

ID CITIZEN Quiet, everyone! Silence! Brutus is speaking! 

CITIZEN Quiet! Listen! 
JS My good countrymen, allow me to go home alone. And, because I ask you, e and 
pay your respects to Caesar. I have given Mark Antony my permission to N kind 
words about Caesar. I request that no one leave, except me, until Antony ken. 

TUS leaves the scene.) 

CITIZEN Everyone remain here! Let’s listen to Mark Antony.
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THIRD CITIZEN Let him climb onto the platform. We will listen. Noble Antony, climb up. 

ANTONY Because of Brutus, I am indebted to you. (He climbs onto the platform.) FOURTH 

CITIZEN What did he say about Brutus? 

THIRD CITIZEN He says that because of Brutus, he is indebted to all of us. 

FOURTH CITIZEN It’s best if he does not speak badly of Brutus. 

FIRST CITIZEN This Caesar was a tyrant. 

THIRD CITIZEN That’s true for sure. We are blessed that Rome is rid of him. FOURTH 

CITIZEN Silence! Let’s hear what Antony has to say. 

ANTONY Kind Romans— 

ALL Silence, everyone! Let’s hear Antony speak! 
ANTONY Friends, Romans, countrymen, please pay attention. I’ve come here to bury Caesar, 
not to praise him. The memory of the wrong things that men do lives long after their deaths; but 
the good gets buried along with them. Let this be the case with Caesar as well. The noble Brutus 
said that Caesar was ambitious. If, indeed, this was true, then it was a serious flaw. And Caesar 
has paid the price for this fault. With Brutus’s permission—for Brutus is an honourable man; as 
are all the rest of them [the murderers], all of them are honourable—I’ve come to speak at 
Caesar’s funeral. He was my friend, loyal and fair to me. But Brutus says he was ambitious, and 
Brutus is an honourable man. Caesar brought many captives of war back to Rome, whose riches 
made this city wealthy. Did this accomplishment cause Caesar to seem ambitious? When the 
poor were sad, Caesar wept with them. Ambition should be tougher than that. Yet, Brutus says 
he was ambitious—and Brutus is an honourable man. Every one of you saw that on the day of 
the Lupercal festival, I offered Caesar a royal crown thrice, but he refused it all three times. 
Would you call this ambition? Yet, Brutus says he was ambitious, and, surely, he is an 
honourable man. I’m not here to contradict Brutus: I’m here only to speak about what I know. 
All of you loved Caesar at one time, and with very good reason. So what is stopping you from 
mourning his death now? Oh, Reason! Animals behave more sensibly these days, while men 
have lost their power to think rationally! Forgive me. My heart is buried in the coffin with 
Caesar, I need to pause until I can control my emotions. (Goes a little distance aside.) 

FIRST CITIZEN I think there’s a lot of sense in what he says. 

SECOND CITIZEN If you think about it, Caesar has suffered a great injustice. THIRD 

CITIZEN He has, hasn’t he? I’m worried he will be succeeded by someone 
worse. 
FOURTH CITIZEN Did you hear Antony? Caesar wouldn’t accept the crown. Therefore it is 
certain that he wasn’t ambitious. - 
FIRST CITIZEN If that’s true certain people are going to pay dearly for what they have done
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William Shakespeare (1564-1616) is considered the greatest dramatist and poet of the 
English language. In Shakespeare's hands, English drama achieved a matchless brilliance 
that first shone forth in his early history plays, such as those based on the reigns of Henry 
VI, Richard II and Richard III; maturing into the romantic comedy of As You Like It and A 
Midsummer's Night Dream: and finally reaching its zenith in the great tragedies, Hamlet, 
King Lear, and Macbeth, and in romances such as The Tempest. Shakespeare is also 
remembered for his many sonnets, the beauty and lyricism of which are admired even 
today. 

Julius Caesar is one of Shakespeare's great tragic plays. It opens with great celebration in 
the streets of Rome. The Roman general and statesman Julius Caesar has returned from a 
battle after defeating his political rivals. Rome is a republic, governed by elected 
noblemen. Some of them fear that Caesar (who is popular among the common citizens 
and has the support of the army) could seize power and declare himself a king. Many 
Roman politicians—including Cassius and Brutus—watch Caesar's rise to political power 
with suspicion. While Cassius is outright jealous, Brutus has the larger interests of Rome's 
people at heart. Cassius, Casca and other politicians persuade Brutus that Caesar must be 
killed in order to save Rome. The thought troubles Brutus because Caesar has been a 
friend to him, but he agrees to join the conspiracy because he thinks it is best for the 
country. During a Senate meeting at the Capitol, Rome's legislative assembly, the 
conspirators brutally stab Caesar to death. The people of Rome are confused and agitated 
by the murder of a popular leader, and demand answers. 

The text you have just read is a prose paraphrase of an extract from Act III, Scene 2 of 
Shakespeare's play. (The original extract may be found in Appendix I, after this lesson.) 
Here, Brutus calms the restless crowd of commoners. He explains to the Roman citizens 
his fears concerning Caesar's ambition, and why it was necessary to kill him. After 
listening to his speech, the crowd is convinced that Brutus and the conspirators did the 
right thing. They praise him for assassinating Caesar and delivering Rome from the evils of 
a dictatorship. Caesar's friend Mark Antony then addresses the crowd, as it is a tradition 
to speak at the funeral of a leader. Antony has been warned by the conspirators not to say 
anything against them. Antony does not say anything directly against the conspirators; 
instead, he reminds the crowd of Caesar's many services to Rome. His praise of Caesar 
sways the crowd, who now turn against the conspirators. 

This scene shows the power of oratory, which is the art of formal speaking (oration) in 
public. We see two men speak at cross purposes, each using rhetorical devices to 
persuade the audience. Brutus attempts to justify the assassination of Julius Caesar. 
He appeals to the crowd's wisdom and sense of honour, and requests them to give 

him a fair hearing. He says that his love for Caesar was great, but his love for a free 
Rome was greater. He claims that Caesar was growing ambitious, and that under 
the latter's dictatorship Romans would live as slaves. He concludes that he has
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opinion is very much in favour of the conspirators. Antony cannot condemn the 
conspirators without harm to himself. He claims he has no intention of praising his 
dead friend; he praises the murderers instead as ’honourable men'. He says that if 
Caesar was ambitious as described by Brutus, then his murder was indeed 
justified. However, he presents many arguments to prove that Caesar was not 
ambitious, while at the same time enumerating Caesar's good qualities. He uses 
emotional appeals to stir the crowd. Not once does he say anything against the 
conspirators, but his clever speech hits its mark. The crowd reasons that if Caesar 
was not ambitious as claimed by Brutus, then his murder was a grave injustice. 
The mood of the commoners changes sharply once again, and they now cry out for 
the blood of the murderers. 

This short extract demonstrates two instances of the power of words. Through the 
skilful use of well-chosen language, both Brutus and Antony manage to persuade 
their audience of the correctness of their respective thoughts and deeds. 
Shakespeare shows us the importance of mastering the ability to communicate 
effectively, a skill that you should practise and perfect for success in your 
personal and professional lives. 

The play continues after this scene in the following manner. The common people 
of Rome riot and kill the conspirators they manage to catch. Brutus and Cassius 
flee the city. Antony and his supporters gather an army to defeat Brutus and his 
supporters. Suspicion, mistrust, and a series of misunderstandings lead to the 
deaths of Brutus and Cassius, and Antony's army emerges triumphant. Antony 
praises Brutus as the ’noblest Roman' of all, and orders a proper formal funeral for 
him. 

Glossary 
ancestor / 'aensista / someone from whom you are descended (who came much before your 

grandparents) 
Capitol / 'kaepitl / the building in which the Roman state legislature met commonwealth / 
'knmanwElS / a political system in which the supreme power lies in a body of citizens who can 
elect people to represent them degraded /di'greidid/ unrestrained by convention or morality 
indebted / in'detid / owing gratitude or recognition to another for help or favours Lupercal an 
ancient Roman festival of health and fertility, celebrated in mid-February noble / 'naubl / (here) 
having high moral principles 
ionally / 'raejnali / wisely, logically 
ison / 1 ri :zn / (1) an explanation of the cause of something; (2) the ability to think clearly and 

logically 
ant / 'taiarant / a cruel and oppressive dictator our / 'vaela / bravery courage heroism
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think they actually possess these qualities? Justify your answer. 
Describe how Antony employs irony in his speech. 
What are the similarities in the two orations you have read in this lesson? 
What was the effect of Antony’s oration on the crowd? 

notate the following lines in about 250 words. 
It is not that I loved Caesar less than anyone else, but that I loved Rome more than everything 
else. 
Let Brutus become our ruler! 
I’m not here to contradict Brutus, but only to speak about what I do know. 
If that’s true, certain people are going to pay dearly for what they have done. 

Pronunciation 
iproximant 
proximants are consonant sounds that are produced by bringing one speech organ ich as the 
tongue or lips) close to another without actually touching it. This group of mds includes /!/, /r/, 
/}/, and /w/. 

 

ite the following with regard to these sounds and the letters than are often used to jresent them 
in words. 
The letter ‘1’ is silent in certain words like ‘talk’, ‘half’, ‘calm’, ‘should’, ‘would’, i.e., there is 
no /!/ sound in these words.

Lpproximant In initial position In medial position In final position

/I/ lamp, lid flower, silly call, feel

/r/ rain, ribbon stream, carrot — 

111 yellow, union beauty, pupil — 

/w/ water, one always, squeeze — 
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- • . .When. rbeJ otter. ‘r/JsJbllowedpv ajzojmanai)LJt$ /r/saundis unheard; g.g., hark’. ‘curd’, 
‘port’, ‘interview’. 

• When the letter ‘r’ comes at the end of a word, its /r/ sound is not pronounced in British 
English; e.g., ‘better’, ‘car’, ‘fur’, ‘singer’. 

• In British English, the sound of the phoneme /r/ is heard only when the letter ‘r’ is followed 
by a vowel sound; e.g., ‘break’, ‘drive’, ‘hundred’, ‘rat’. 

• When the letter ‘w’ is followed by the letter ‘r’, the /w/ sound is unheard; e.g., ‘write’, 
‘wrong’, ‘wren’, ‘wriggle’. 

Write down the approximant consonant sound represented by the underlined letters in the 
given words.

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*.l. ..tigie _ 6. _ crazv

2. badly 7. healthy

3. greeting 8. rupees

4. student 9. young

5. new 10. wine

Do the following words contain any approximant consonant sounds? If yes, which one? If no, 
put a cross against the word. 
1. queen 11. never

2. card 12. wallet

3. future 13. traffic

4. apple 14. colonel

5. half 15. two

6. heart 16. cow

7. wrist 17. palm

8. balm 18. answer

9. whom 19. chalk

10. yolk 20. sword
 

Grammar
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before it finishes! (quick) 

J

in the exam, (good) 

(fluent) 

as he thought he would, (easy) 

(early) 

~trhic r»t5CP is verv peaceful. adverb very modifies the adjective peaceful
vs came quite suddenly. adverb quite mouinca LUV,  ------  -------  . ... 

 

erb of 

DUgh he is a good student, he did not do 

erb of  _  ____________ ] 

ju is my mother tongue. I speak it 

erb of _______________ ] 

id not complete the course as 

erb of ______________ 1 

:hed on time because I left home erb of ] 

he error in the use of adverbs in each of the 
following sentences. If there is no error 
itence, put a tick mark in the space provided. 

ister always worked hardly. 

: driving too fastly. 

i dressed casually.

 

Tells us... 
.... 

Example 

■ -
how something happens She came in quickly. 

f how often something happens He goes to the market daily.
 

when something happens Students have a farewell party today.
 

where something happens He wants us to wait outside his room.
 

the intensity or degree of something | The new step ’is VS?) Var.

different types of adverbs.

e blanks with suitable adverbs, using the adjectives in brackets as clues. In the ivide
after it, write down what kind of adverb it is. 
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4. The plane flew highly in the sky. 

5. The pan is really hot. 

 

1. Mrs Reddy had begun the class _____________ . I had been late ___________ , and 

was punished ______________ for it. I decided to sneak into class. I tiptoed in 

 ___________ from the back door and slid into my seat _______________ before 

she noticed. 

2. I go to the park _____________ evening. I _____________ run into my neighbour, 

Tara. Her pet dog wags its tail _____________ when it sees me. 

Vocabulary 
Palindromes 
A palindrome is a word, phrase, number, or other sequence of symbols that reads the same 
backward as forward. 

 

1. When both hands of a clock are on 12, and the sun is overhead 

2. A part of the body 

Fill in each blank with the correct adverb from the choices given below.
happily quickly daily often

happy quick quiet severe
sadly never loud severely
early sometimes quietly yesterday

lately every inside today
 

bib madam radar civic

peep refer eve noon
tot level nun wow

each blank with a palindrome based on the given clue.
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The smallest palindromic number greater than 9 The 

next palindromic number after the one above The 

smallest palindromic number greater than 99 The 

greatest palindromic number less than 99 

Spelling 
rived forms of words 
vord may exist in several forms—noun, verb, adjective, adverb. For example, the in 
carefulness has the adjective careful and the adverb carefully as its derived forms. It is 
>ortant to note the spellings of these various forms. 

 

Punctuation 
erted comma 
: inverted comma (also called a quotation mark) is a punctuation mark used in pairs ;et off a 
speech, a quotation, a phrase, or a word. 

Shakespeare said: ‘All the world’s a stage.’ 
‘What do you mean?’ Justin asked. 
The ‘rambutan’ is a kind of fruit. 

erted commas may be used singly (‘ ’) or doubly (“ ”). Single inverted commas are ferred in 
British English, while American English uses double inverted commas.

nplete the following table with the derived forms of the words already in the table.

Noun Verb Adjective Adverb

attraction
   

 

reduce
  

  

worshipful 
 

   

securely

power
   

 

collect
  

  

active 
 

   

gloriously
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Inverted commas are used to— 

• mark off direct speech: Kumar said, ‘All employees must attend the meeting.’ 
• quote someone word for word: He told us that we ‘must attend’ the meeting. 
• enclose titles of articles, short poems, and short stories: ‘A Psalm of Life’ by Longfellow 
• enclose definitions: The abbreviation GMT stands for ‘Greenwich Mean Time’. 
• indicate irony, inaccuracy, or unusual use: Your ‘friend’ Danny stole your money. 

Identify the sentence that has been punctuated correctly. 

1. Aman told me that he was going to Paris next week. 
Aman told me ‘that he was going to Paris next week’. 
Aman told me, that he was going to Paris next week. 

2. Ali said I’m giving up smoking from tomorrow. 
Ali said ‘I’m giving up smoking from tomorrow’. 
Ali said, ‘I’m giving up smoking from tomorrow.’ 

3. ‘Yes’, said Laila, ‘I’ll be happy to cover your shift.’ 
‘Yes, said Laila’, ‘I’ll be happy to cover your shift.’ 
‘Yes’, said Laila, I’ll be happy to cover your shift. 

4. ‘Come.’ said Darshan, ‘let’s go.’ 
‘Come’, said Darshan, ‘let’s go.’ 
‘Come’ said Darshan. ‘let's go.’ 

Punctuate the following sentences by using, wherever necessary, capitals and all the 
punctuation marks you have learnt so far. 

1. mary is trying hard to complete the project her friend said 

2. no the man answered curtly i don't care 

3. invictus is a short Victorian poem by the english poet william ernest henley 

4. my father told me that he won’t give me pocket money anymore. 

5. yes of course she replied i’ll take care of it 

Conversation 
Interview skills 

Preparing for an interview 
Preparing for an interview helps you face the panel of interviewers with confidence. Remember 
the following points when you are preparing for an interview. 
• Brush up on the subject or the area related to the interview and update yourself on recent 
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Arrange the papers and certificates that you may be asked to produce neatly in a folder. 
Wear something formal and comfortable for the occasion. 
Plan to reach the place of the interview a little early as this will give you time to familiarise 
yourself with your surroundings and to relax. 
Think positive, pleasant thoughts and try to regulate your breathing to remain calm. 

ring an interview 
Wait for your name to be announced, and knock or seek permission before you enter. 
Greet the people in the room formally, but in a pleasant manner. 
Do not sit down until you are asked to. 
Look at the interviewers. Be conscious about making eye contact with the person speaking 
to you and of maintaining a proper and relaxed body posture and a steady tone of voice, 
which should not be either too loud or too soft. 
Remember not to interrupt the interviewer and allow him/her to finish speaking before you 
respond. 
Listen carefully to the interviewers’ questions and comments, and speak clearly and at a 
moderate pace to avoid having anyone repeat themselves. 
In case you do not hear a question you are asked, or if you do not understand it, you could 
politely ask for it to be repeated or explained. For example: I’m sorry, but could you repeat 
the question, please; or I’m afraid I’m not sure what you mean. Are you asking me if I... ?; 
or Could you clarify the question, please. 
Avoid answering questions with just ‘Yes’ or ‘No’. Even in the case of yes-no questions, 
the interviewer will find it more satisfying if you add to your reply or explain it briefly. 
Thus, in reply to Is your mother tongue Telugu?, you could say, No, it’s Urdu. But I can 
speak Telugu fluently. 
Do not feel embarrassed to say that you do not know the answer to a question. Use 
expressions such as I’m afraid I don’t know ... and I’m sorry, but I’m not really certain .... 
Do not get into arguments or speak negatively or criticise former teachers, colleagues or 
employers. 
Do not boast or display your knowledge, skills and experience, but if asked, state your 
achievements simply and honestly. 
Wait for the interviewer to invite you to ask questions in case you have queries. If this does 
not happen, wait until you sense that the interviewers are done before asking them politely 
if they could clarify something for you. Examples of the questions
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ager: 

didate: 

stant 

ager: 

didate: 

iper ■ date 

you may want to ask the interviewer are Could you tell me whether the position involves 
travelling, please and Could I know when I can expect to hear from you, please. 

• Wait for the interviewer to tell you that the interview has ended before you get up from your 
chair. Thank all the people in the room before walking out of the door and closing it softly 
behind you. 

Sample interview 

Candidate : May I come in, please, ma’am. 

Manager : Yes, please come in. Good morning. 

Candidate : Good morning, ma’am. Good morning, sir. 

Assistant manager: Please sit down. 

Candidate : Thank you, sir. 

Manager : Could you begin by telling us something about yourself. 
Candidate : Ma’am, I'm from Vizag, but I grew up in Hyderabad, where my 

father worked until he retired. I’m married, and I have a baby daughter, 
who is a year old. 

Assistant manager: I assume you speak both Telugu and Hindi. Am I right? 

Candidate : Yes, sir, absolutely. I also speak Tamil. 
Manager : Why do you want to join our company? 

Candidate : You’re one of the leading publishers of law books in the 
^urtcry-' Yvuff i f ty Background and work experience, I hope 
to be able to contribute to the company and also find the 
opportunity to grow further. 

Actually, the vacancy we have is for Bangalore. Would you be open 
to being based there? 
Yes, ma’am. I’m willing to relocate from Hyderabad to any part of 
the country. 

Could you tell us what kind of salary you expect, please. 
I’m earning Rs 22,000 net in my present job. I think anything a 

little over that should be okay. 
..WurWyou, Mr Kumar. We’ll get back to you in a 
week’s time. 
Thank you ma’am.  
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i of Telangana have embrace aud practice as a means of earning

Banjara needle crafts: Made by the gypsy tribes of Telangana, ate traditional handmade 
fabrics famous for their colourful, rich embroidery and mirror work. Bidriware: 

Regarded a settle TT/ itfLOf. the state, it is a metal handicraft which makes use of 
zinc and copper alloys decorated with thfn^ftftT^Q/.SJ^ver- Flowers, vines 

commonly found on bidriware, which are"tyf3f<?ilVy

jpwtc; nf remarkable 

skoppaka town of Telangana. wher^bJectsTremaj • 
b
f
an«les 0 popular form of lacquerware s from the Nirmat

town of the Adilabad district are fa pa ntmgs which 

depict scenes from Indian 

Reading passage 
passage should be read aloud in class by all students, with each student read 5-10 

sentences each. 

The handicrafts of Telangana 

of Telangana have always occupied a place of distinction in India, tamples from 
the 

handicrafts industry that communities across the 
a livelihood. 

and geometric patterns are showpiece items like hookahs, vases, jewellery boxes, paper 
weights, earrings, and trays. It is an important handicraft of India and symbolises wealth. 
Bronze castings: Telangana artists are known for their amazing bronze castings. They learn their 
art by carefully studying the Shilpa Shastram. 
Dokra metal crafts: Another tribal art form, known also as 'bell metal craft', it is a specialty of the 
Adilabad district of Telangana, where a number of artists from Ushegaon and Chittalbori have 
settled. Using a technique called 'lost-wax casting", sculptors are able to create figures of 
gods, animals (especially horses, U'TC fl.nd peacocks), folk motifs, etc. f ep ants, ana 

peacuuo/.swv+F. .are decoratively covered with lacquer, it • Lacquerware: A craft in which 
objects 
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Leave application letter 
You might need to take leave from of a 
leave application letter is the : applying for 
leave from college h
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department, and other personal details related to the college. Some institutes require you to
submit a medical certificate if the leave is for more than three days due to illness. 

Michelle Johnson 
III BTech (IT) 
ID no.: IT270934 

8 March 2016 

The Principal 
Sarabah College of Technology 
Arasampatti 
Chennai 635201 

Dear Madam, 
Sub: Request for two weeks’ leave 

I am Michelle Johnson, studying in Ill-year Information Technology. My student ID
number is IT270934.1 am writing to inform you that I am going to undergo a small
surgery on 12 March 2016 to remove kidney stones. Doctors have advised me to take
complete bed rest for one week after the surgery. 

I request you to kindly grant me leave for two weeks from 10 March 2016. If I am
forced to extend my leave, I shall inform you well in advance. 

Thank you. 

Yours faithfully, 

Michelle Johnson Parent’s 

signature OYlaMam^ 

Enclosure: Medical certificate dated 6 March 2016 



ng correspondence 
need to exchange various kinds letters with their different stakeholders. As all of 
banking facilities, it is a good idea to practise writing such types of letters. The ng letter 
s an application for an account statement. 

ha Kumari 
-342 Himayatnagar 
derabad 500029 
nail: neha.kumari@gmail.com 
me: 09398817523 

October 2016 

 Branch Manager L 
Bank Pvt Ltd V 
Bank Street, Koti 
derabad 500095 

r Sir, 

Subject: Request for account statement 

ld an account in the Koti branch of HBL Bank since 2012. My account details as 
follows: 

A/c type: Savings bank A/c 
number: HBLO133956480 A/c 
name: Neha Kumari 

n a student and am applying for an internship abroad. The visa application uires a 
bank statement for the last three months. May I request you to please le an account 
statement for the period 01 August 2016 to 31 October 2016. 
mid greatly appreciate it if you could please send the statement to me as soon 
mssible, as I need to submit my documents to the concerned embassy in a ;k’s 
time. 

nk you very much, 

rs faithfully, 
ijvurria’u 

a Kumari
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Necessit

The Eng
to comp
you will 
Because of
is p
complete. 
in which 
Ahvak ATJ W 

Now try your hand at the following letters. 
1. Imagine that you are the proprietor of Garuda Traders, Hyderabad. You would like to open 

a current account in a bank. Write a letter to the Branch Manager of ABC Bank, making 
this request. 

2. Write a letter to the principal of your college requesting him/her to grant you permission to 
leave early everyday for a month, so that you can attend an evening course that you have 
joined. 

Soft skills 
Etiquette and grooming 
Etiquette refers to polite and courteous behaviour that is considered acceptable in work or 
social situations. If you behave well and exhibit good manners, then people are likely to 
remember you in a positive way. Listed below are a few examples of good work etiquette. 

• Be punctual. 

• Greet colleagues with a smile and a handshake. Remember to be friendly. 

• Keep your workspace neat and tidy. 

• Do not invade your colleagues’ office space without permission. 

• Do not speak loudly or disturb others when answering phone calls. 

• Be honest and fair when trying to resolve issues. 

• Listen to others and try to help them with their problems. 

• Do not try to avoid responsibilities or shirk duties. 

• Respect other people’s feelings. 

• Do not damage office property. 
Grooming refers to your cleanliness and how appropriately you dress. It plays an important 

role in a work environment and with regard to how we interact with people in both social and 
professional settings. Here are some guidelines for being well groomed. 
• Pay special attention to personal hygiene and cleanliness. 
• Dress in clothes that fit you well and reflect your age and personal!tv, In a. workup0 

environment, you must take care to dress professionally. 
Dress neatly, in clothes that are clean and ironed. 
If you wish to use perfume or aftershave, use one sparingly so that you do not overwhelm those 
around you. 
Try to maintain a good posture by sitting straight and walking confidently.  
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Value orientation 
ecessity is the mother of invention 
ie English proverb ‘necessity is the mother of invention’ means that when you have 
complete a task, and you have absolutely no choice but to complete the task, then >u will 
think in radical, new, out-of-the-box ways to attempt to solve your problem, icause of 
necessity, you are forced into finding or creating solutions. 
It is particularly applicable when working on projects that may seem impossible to implete. 
Under such circumstances, necessity can motivate you into thinking of ways which you can 
increase efficiency. Put simply, if you must do something, then you will ink of a way to do 
it.





 

 

JULIUS CAESAR 
(AN EXTRACT FROM ACT III, SCENE 2) 

William Shakespeare 

BRUTUS 
Be patient till the last. Romans, countrymen, and lovers! hear me for my cause, and be silent, 
that you may hear: believe me for mine honour, and have respect to mine honour, that you may 
believe: censure me in your wisdom, and awake your senses, that you may the better judge. If 
there be any in this assembly, any dear friend of Caesar’s, to him I say, that Brutus’ love to 
Caesar was no less than his. If then that friend demand why Brutus rose against Caesar, this is 
my answer:—Not that I loved Caesar less, but that I loved Rome more. Had you rather Caesar 
were living and die all slaves, than that Caesar were dead, to live all free men? As Caesar loved 
me, I weep for him; as he was fortunate, I rejoice at it; as he was valiant, I honour him: but, as he 
was ambitious, I slew him. There is tears for his love; joy for his fortune; honour for his valour; 
and death for his ambition. Who is here so base that would be a bondman? If any, speak; for him 
have I offended. Who is here so rude that would not be a Roman? If any, speak; for him have I 
offended. Who is here so vile that will not love his country? If any, speak; for him have I 
offended. I pause for a reply. 

All 
None, Brutus, none. 

BRUTUS 
Then none have I offended. I have done no more to Caesar than you shall do to Brutus. The 
question of his death is enrolled in the Capitol; his glory not extenuated, wherein he was 
worthy, nor his offences enforced, for which he suffered death. 

Enter ANTONY and others, with CAESAR’s body 

Here comes his body, mourned by Mark Antony: who, though he had no hand in his death, shall 
receive the benefit of his dying, a place in the commonwealth; as which of you shall not? With 



, let me depart alone, 
stay here with Antony: 
r’s corpse, and grace his speech 
’s glories; which Mark Antony, 
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live! 

iumph home unto his house. 

with his ancestors. 

r. 

arts 
n Brutus. 

o his house 
clamours. 

utus speaks. 
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First Citizen 
Stay, ho! and let us hear Mark Antony. 

Third Citizen 
Let him go up into the public chair; 
We’ll hear him. Noble Antony, go up. 

ANTONY 
For Brutus’ sake, I am beholding to you. 
Goes into the pulpit 

Fourth Citizen 
What does he say of Brutus? 

Third Citizen 
He says, for Brutus’ sake, 
He finds himself beholding to us all. 

Fourth Citizen 
‘Twere best he speak no harm of Brutus here. 

First Citizen 
This Caesar was a tyrant. 

Third Citizen 
Nay, that’s certain: 
We are blest that Rome is rid of him. 

Second Citizen 

Peace! let us hear what Antony can say. 

ANTONY 
You gentle Romans,— 

Citizens 
Peace, ho! let us hear him.





 

lans, countrymen, lend me your earsr' ry 
Caesar, not to praise him. men do lives 
after them; 
)ft interred with their bones; ith 
Caesar. The noble Brutus u 
Caesar was ambitious: it was a 
grievous fault, sly hath Caesar 
answer’d it. leave of Brutus and 
the rest— an honourable man; 
11, all honourable men— 
eak in Caesar’s funeral. 
lend, faithful and just to me: 
jys he was ambitious; 
s an honourable man. 
ight many captives home to Rome 
ms did the general coffers fill: 
aesar seem ambitious? 
te poor have cried, Caesar hath wept: 
3uld be made of sterner stuff: 
iys he was ambitious; 
s an honourable man. 
:e that on the Lupercal nted him 
a kingly crown, 
1 thrice refuse: was this ambition? 
.ys he was ambitious; \ 
; is an honourable man. 
3 disprove what Brutus spoke, I to speak 
what I do know, ve him once, not 
without cause: vithholds you then, to 
mourn for him? thou art fled to brutish 
beasts, re lost their reason. Bear with me; 
i the coffin there with Caesar, iause till it 
come back to me. 

i 

:re is much reason in his sayings.



 

164 English Made Easy Second Citizen 
If thou consider rightly of the matter, 
Caesar has had great wrong. 

Third Citizen 
Has he, masters? 
I fear there will a worse come in his place. 

Fourth Citizen 
Mark’d ye his words? He would not take the crown; 
Therefore ‘tis certain he was not ambitious. 

First Citizen 
If it be found so, some will dear abide it. 

Second Citizen 

Poor soul! his eyes are red as fire with weeping. Third 

Citizen 
There’s not a nobler man in Rome than Antony.



 

Appeiioix II 

QUESTION PAPER PATTERN 
OSMANIA UNIVERSITY 

UG General English 

Continuous evaluation by college: lab work, listening comprehension, oral 2Q% presentation, 
group discussion, etc. 

Semester examination 80 % 

Semester Examination Model 

Q. 1. Answer the following in about 250-300 words each 
(a) 1 question from short fiction text (internal choice: 1 out of 2) 
(b) 1 question from prose passage (internal choice: 1 out of 2) 

Q.2. Annotate the following 
(a) 3-4 lines or a small passage from prescribed poem 

(internal choice: 1 out of 2) 
(b) 3-4 lines or a small dialogue from prescribed play 

(internal choice: 1 out of 2) 
Q3. Language exercises 

(a) Grammar 
(b) Pronunciation 
(c) Vocabulary 
(d) Spelling 
(e) Punctuation 

Q4. Reading and Conversation (internal choice) 
Either summarise the reading passage Or complete a conversation based on a given 
outline 

Q_5. Writing 
2 varieties of writing to be set; student has to do any one 

Q.6. Soft skills and Value orientation (internal choice)


